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06 YTBep,tC,lleHHH u BBe]leHHH B )leHCTBHe 
uosoit pe.uaKuuu HucTpyKUHH no )leJionponJB0JlCTBY 

<l>eJlepaJibuoro rocyJlapcTBeuuoro 610Jl~eTuoro y11pe,tC,lleHHS1 
«<l>e.uepaJibHbIH ueuTp D0)lr0T0BKH cnopTHBHoro pe3epsa» 

B CB513l1 C rrpOH3B0)lCTBeHHOH He06XO)ll1MOCThlO l1 l13MeHeHJ1eM CTpyKTYPhl H 

IIITaTHOro pacmiCaHH:51 <l>enepa.IlbHOfO rocynapCTBeHHOro 610,ll)KeTHOfO yqpe)K)leHH:51 

« <l>enepa.IlbHhlH ueHTp nonroTOBKH cnopTHBHOro pe3epBa» (na.Ilee - Y qpe)K)leHHe ) , 

IT p 11 K a 3 hi B a IO: 

1. YTsepnttTh 11 BBecT11 B neikTBHe npmrnraeMYJO HHcTpyKu1110 no 

nenonpoH3BoncrBy. 

2. TTptt3HaTh yTpaT11arnei1 c11ny HHcTpyKu1110 no nenorrpoH3BO)lCTBY, 

YTBep)K)leHHYIO npHKa3OM OT 09.01.2017 .N2 01-02/02. 
3. HaY:a.IlhHHKaM CTJJYKTYPHhIX nonpa.JneneHHH O3HaKOMHTh coTpy JlHHKOB 

YY:pe)K)leHH51 c HacTmi:w:eii 11HcTpy KUHeH no ,D,enonpoH3BOJlCTBY 11 o6ecneY:HTh aen eHHe 

nenonpOI13BO,lJ,CTBa B COOTBeTCTBI1l1 C Tpe6oBaHH:51Ml1. 

4. Ha3HaY:HTh rnaattoro cneu11a.I111cra o6w:ero OT,D,eJia YnpasneHH:51 ,D,enaMH 

)loueHKO 11.A. OTBeTCTBeHHhIM JIHUOM 3a pa3MeweHHe 3aperHCTpI1pOBaHHhIX ,llOKyMeHTOB 

YY:pe)K,ueHH51 B c11cTeMHOM apx11se YY:pe)K)leHH:51. 

5. Ha3HaY:HTh rJiaBHOfO cneUHa.IIHCTa o6w:ero OT)leJia YnpaBJieHH:51 )leJiaMH 

Ctteftn C.B. OTBeTCTBeHHhIM JIHUOM 3a pa3Mew:eHH:e 3aperHCTpI1pOBaHHhlX )lOK)'MeHTOB Ha 

BHPTYa.IlhHOM cepsepe YY:pe)K)lettmr https://cloud.mail.ru 

6. KoHTpOJih 3a HCnOJIHeHHeM HaCTO51W:ero rrpHKa3a OCTaBJI51IO 3a co6oft. 

)l11peKTOp K.B. Bb1pyrraes 
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TepMHHbl H onpe,ueJieHIDl 

L(oKyMeHTHpOBaHHe - q>HKCaU:IDl HHq>OpMaU:HH Ha MaTepmUihHblX H0CHTemrx. 

L(enonpOH3BO,UCTBO - ,Ue51TeJibH0CTb, o6ecneqHBaIOIUa51 C03,UaHHe Oq>m.1.mUihHI,IX 

.ll0KyMeHT0B H opraHH3aU:HIO pa60Thl C HHMH B opraHH3aU:HH. 

L(oKyMeHToo6opoT - .llBH)KeHHe ,U0KyMeHT0B C M0MeHTa HX C03,UaHH51 HJIH 

IIOJiyqeHH51 .ll0 3aBepweHH51 HCn0JIHeHH51, II0MeIUeHH51 B .ueno H (HJIH) 0TIIpaBKH. 

L(oKyMeHT - Oq>HU:HaJihHbIH ,UOKyMeHT, C03,UaHHbIH: rocy.uapcTBeHHhIM opraHOM, 

opraHOM MeCTHoro caMoynpaBJieHIDl, IOpH,[.J.ttqeCKHM HJIH q>H3H"LJ:eCKHM JIHU:OM, 

Oq>OpMJieHHhIH B ycTaH0BJieHH0M rrop51,UKe H BKJIIOqeHHbIH B ,UOKyMeHT006opoT 

opraHH3aU:HH. 

PeKBH3HT .ll0KyMeHTa - ::rneMeHT .ll0KyMeHTa, He06XO.llHMhIH ,UJI51 ero Oq>OpMJieHmr H 

opraHH3aU:HH pa60ThI C HMM. 

Tio,n:JIHHHHK .llOKYMeHTa - nepBhIH HJIH e,UHHCTBeHHhIH 3K3eMrrAAp .llOKyMeHTa. 

KorrH51 .llOKYMeHTa - .llOKYMeHT, IIOJIHOCTblO BOCIIpOH3B0.ll511UHH 1,rnq>opMaU:HIO 

IIO,UJIHHHHKa .llOKyMeHTa H ero BHeWHHe rrpH3HaKH, He HMeIOIUHH IOPH.llH"LJ:eCKOH CHJlhI. 

Per HCTJ)aU:IDl .ll0KyMeHTa - npHCB0eHHe .ll0KYMeHTY perHCTJ)aU:H0HH0ro HOMepa, 

BHeceHHe CBe,UeHHH O .llOKyMeHTe B perHCTJ)aU:HOHHO-yqeTHyIO q>OpMy. 

HoMeHKJiaTypa .uen - CHCTeMaTH3HpOBaHHhIH: nepeqeHb 3arOJIOBKOB .uen C 

YKa3aHHeM cp0K0B HX xpaHeHIDl. 

L(eno - COBOKYIIHOCTb .llOKyMeHTOB HJIH OT,lleJihHhIH .llOKyMeHT, OTHOC51IUHeC51 K 

O,llHOMY BOIIpocy HJIH yqacTKY ,Ue51TeJihHOCTH opraHH3aU:HH. 

CHcTeMHhlH apXHB - CHCTeMa CTPYKTyp11poBaHHOro xpaHeHH51 3JleKTpOHHblX 

,llOKyMeHT0B Y"LJ:pe)K,n:eHIDl c II0M0IUblO CHCTeMH0ro .llHCKa, o6ecneqHBaIOIUHH 

Ha,ne)KH0CTh xpatteHH51, KOHq>H.lleHU:HaJibHOCTb H p a3rpaHHqeHHe npaB .ll0CTyrra, 6hICTpbIH 

H y,n:o6HbIH nOHCK. 

TioCT051HHO .uettCTBYIOIUa51 3KCrrep THa51 KOMHCCH51 (3K) rro npoBe,ueHH51 3KCIIepTH3bI 

u:eHHOCTH .llOKyMeHTOB rpynrra cneu:HaJIHCTOB COOTBeTCTByIOIUero rrpoq>HJI51 

Cq>OpMHpOBaHHhie Ha OCHOBaHHH rrpHKa3a B KOMHCCHIO, OCHOBHbie 3a,uaqH KOTOpOH: 

51BJI51eTC51 opraHH3aU:H51 H rrpoBe,lleHHe pa60Tbl no 3KCrrepTH3e u:eHH0CTH .ll0KyMeHT0B, 

OT6opy H II0.llr0TOBKe K nepe,z:i:aqe Ha apxHBH0e xpaHeHHe n BhI,[.J.eJieHHIO K YHHqTO)KeHHIO 

.llOKYMeHT0B, o6pa3yIOIUHeC51 B npou:ecce ,ne51TeJihHOCTH Yqpe)K,[{eHIDl. 

O6IUHH 0T.lleJI - CTpyKTypHoe rro,upa3,neneHHe Yqpe)K.lleHH51, Ha K0Topoe 

BO3JIO)KeHhI q>yHKU:HH no se,ueHHIO .uenonpOH3BO,UCTBa, a TaK)Ke mma, OTBeTCTBeHHhie 3a 

Be,uettHe .uenonpoH3B0.llCTBa B .n:pyrHx cTpyKTYPHhIX ITO.llpa3,neneHH51X Yt.Jpe)K.lleHH51. 

1. O6mHe ITOJI0)KeHIDl 

1.1. l1HCTJ)YKU:H51 no .uen orrpOH3BO.llCTBY (,uaJiee - l1HCTPYKIU•rn) B <l>e.n:epaJihHOM 

rocy.uapCTBeHH0M 6IO,n)KeTHOM yqpe)K.lleHHH «<l>e.n:epaJibHbIH u:eHTJ) Il0,[.J.r0T0BKH 

crropTHBHOro pe3epBa» ( ,n:aJiee - Yqpe)K,UeHHe) ycTaHaBJIHBaeT e,[.J.HHyIO CHCTeMy 

.uenorrpOIBB0,UCTBa H .llOKyMeHTOo6opoTa, rrop51.ll0K no,ur0 T0BKH, Oq>OpMJieHIDl, 

npoXO)K,lleHH51 cornacoBaHIDl, KOHTJ)OJI.sl 3a HCITOJIHeHHeM, yqeTOM H xpaHeHHeM 

.ll0KYMeHT0B B ueJI51X C0BepweHCTB0BaHH51 .ll0KyMeHTaUH0HH0ro o6ecneqeHH51 
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Y qpe)I(J]; emui:. 

1.2. ,[(eJionpOH3B0,l1.CTBO H noKyMeHT006opoT B Yqpe)K,l1.eHHH ocyr.uecTBIDieTC.SI 

B COOTBeTCTBHH c: 

rpe6osaHM.S1MH rOCT P 6.30-2003 «YH11qrnu11posaHHbie c11cTeMbI noKyMeHTau1111. 

Y HHqrnu11poBaHHa.SI CHCTeMa opraHH3aUHOHHO-pacrrop.SI,l1.HTeJibHOH noKyMeHTarmH. 

Tpe6osamrn K ocpopMJieHHIO .ll.OKyMeHTOB»; 

HOpMaTHBHbIMH H MeTOm,iqecKHMH l{0Ky'MeHTaMl1 MHHl1CTepCTBa crropTa 

Pocc11HcKoH <l>e.nepau1-m; 

rrp11Ka30M M11HcrropTTypH3Ma Pocc1-rn OT 14.07.2009 .M~ 504 «06 yTsep)I(J];eH11H 

HHCTPYKUHH no ,neJiorrpo113so,ncTBY B MHHHCTepcTBe crropTa, TYPH3Ma H MOJione)KHOH 

rroJIHTHKH Pocc11iicKoii <l>e.nepau1111»; 

TiocTaHOBJieHHeM Tipam,neJibCTBa PoccHHCKOH <l>e,nepaUHH OT 27.12.1995 
.M1 1268 «06 yrrop.SinoqeHHl1 H3fOTOBJieHH.SI, HCITOJib30BaHM.SI, xpaHeHH.SI H YHHqTO)KeHM.SI 

rreqaTeH 11 6JiaHKOB C BOCIIpOH3Bel{eHHeM rocynapCTBeHHOro rep6a PoCCHHCKOH 

<l>enepau1111» (Co6paHHe 3aKoHonaTeJibCTBa PoccHHCKOH <l>enepau1111, 1996, NQ 2, CT. 123; 
2001 NQ 24, CT. 2461; 2006, NQ 52, CT. 5587); 

<l>enepaJibHbIM 3aKOHOM OT 2 Ma.SI 2006 r. NQ 59-<1>3 «O rrop.SinKe paccMOTpeHM.SI 

06par.uem1i1 rpa)I(J];aH Pocc11HCKOH <l>e.nepau1111» (Co6paHHe 3aKoHo,uaTeJibCTBa 

PoCCHHCKOH <l>enepauHH, 2006, NQ 19, CT. 2060). 
Y cTaBoM Yqpe)I(J];eHM.SI. 

1.3. I1HCTPYKUM.SI ycTaHaBJIHBaeT o6.SI3aTeJibHbie ,UJI.SI Bcex pa6oTHHKOB 

Yqpe)I(J];eHH.SI 06r.u11e rpe6oBaHH.SI K cpyHKUHOHHpOBaHl1IO CJiy)K6 noeyMeHTaUHOHHOro 

o6ecrreqeHH.SI Yqpe)I(J];eHH.SI H opraHH3aUH11 pa60Tbl C l{OKyMeHTaMH. 

1.4. ,[(OKy'MeHTbI Yqpe)I(J];eHM.SI .SIBJI.SllOTC.SI ero co6CTBeHHOCTbIO. BonpoChI pa60TbI 

C HHMH perynHpYfOTC.SI 3aKOHO,UaTeJibCTBOM PocCHHCKOH <l>e,uepau1111 11 HaCTO.SII.UeH 

I1HcTpyKUHei1. 

1.5. TioJIO)KeHM.SI 11HcTpyKUHH pacrrpocrpaH.SIIOTC.SI Ha opraHH3aU11IO pa60TbI C 

,llOKyMeHTaMH He3aBHCHMO OT BH,lla HOCHTeIDI, BKJIIOqa51 HX rronroTOBKY, per11crpau11IO, 

yqeT H KOHTpOJib HCITOJIHeHH.SI, ocyr.ueCTBJI.SieMbie C nOMOI.UbIO aBTOMaTH3HpOBaHHbIX 

(KOMilbIOTepHbIX) TeXHOJIOfHH. 

1.6. OpramnauH.SI, seneHHe H COBeprneHCTBOBaH11e CHCTeMbI 

noKyMeHTaUHOHHoro o6ecrreqeHM.SI yrrpaBJieHM.SI Ha OCHOBe e,nHHOH TeXH11qecKOH 

ITOJIHTHKH 11 rrpHMeHeHM.SI COBpeMeHHbIX TeXHHqecKHx cpencTB a pa6oTe c l{OKy'MeHTaMH, 

MeTOl{HqecKoe PYKOBOl{CTBO H KOHTpOJib 3a co6JIIO,UeHHeM ycTaHOBJieHHOro nop.SI,UKa 

pa60TbI C ,llOKyMeHTaMH B CTPYKTYPHbIX no,upa3,ueJieHH.SIX B03JiaraIOTC.SI Ha O61.UHH OTl{eJI 

Yqpe)I(J];eHH.SI (naJiee - O6LUHH oTneJI). 

1. 7. Pa6oTHHKH y qpe)Kl{eHH.SI HecyT rrepCOHaJibHYfO OTBeTCTBeHHOCTb 3a 

BbITIOJIHeH11e rpe6oBaHHH I1HCTPYKUHH H coxpaHHOCTb ,llOKyMeHT0B. 06 yTpaTe 

noKyMeHT0B HeMel{JieHHO ,llOKJia,[(bIBaeTC.SI crreUHaJIHCTY no KOHTp0JIIO noKyMeHT006opoTa 

HJIH rrpH ero OTCYTCTBJ-m B O6LU11H OTl{eJI. 

1.8. CocTO.SIHHe neJionpoH3BO.z::t:CTBa s cTpyKTYPHhIX no,upa3,ueJieHH.SIX 

CHCTeMaTWieCKH nposep.SieTC.SI HX HaqaJibHHKaMH. 0 pe3yJibTaTax rrposepKH HaqaJibHl1KH 

crpyKTYPHbIX rronpaJ.z::t:eJieHHH HHcpopMHPYIOT O6r.u11ii oT,uen. 

1. 9. Tiepe,uaqa l{OKyMeHTOB, a TaK)Ke HX KOITHH pa6oTHl1KaM CT0pOHHHX 
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opramnauJ-10: noITycKaeTcH c pa3peweHIDI ,ZJJipeKTopa Yqpe)KneHIDI (nanee - Ll:HpeKTop ), 

Jm6o yITOJIHOMoqeHHOro HM Jmua. 

1.10. TipH yxone pa6oTHHKa B OTITYCK, BbI6bITHH s KOMaHnHpOBKY, YBOflbHemrn 

HnM ITepeMeIUeHMM HMeIOIUHeCH y Hero noKYMeHTbI ITO YKa3aHHIO Haqa.JibHHKa 

COOTBeTCTBYJOIUero CTPYKTypHoro ITonpa3neneHHH ITepenaIOTCH npyroMy pa60THMKY, C 

o6H3aTenbHbIM HHCpopMHpOBaHMeM CITeUHa.JIHCTa ITO K0HTP0flIO )lOKyMeHT006opoTa. 

1.11. oco6eHHOCTH pa60TbI c nOKYMeHTaMM, conep)KaIUMMM KOHqmneHUHa.JibttyIO 

HH<pOpMaUHIO (cny)Ke6ttyio HnM HHYJO TaHHY, ITepcoHa.JibHbie naHHbie), perym1pYJOTCH 

CITeUMa.JibHbIMH H0pMaTHBHbIMH aKTaMH ( HHCTPYKUIDIMH, IT0fl0)KeHMHMH, ITpaBMnaMH ), 

YTBep)K)laeMbIMH PYKOB0)lHTeneM cpenepa.JibHOfO opraHa HCITOnHHTenbHOH BnaCTH; 

1.12. cpyHKU:HH, 3anaqlf, ITpaBa H 0TBeTCTBeHHOCTb O6mero 0T)lena 

pernaMeHTHPYJOTCH IT0fl0)KeHHeM O Hett, )lOfl)KHOCTHbie o6H3aHHOCTH pa60THHKOB 

O6mero 0T)lena H pa60THHKOB, 0TBeqaIOIUHX 3a opraHH3aUMIO pa60Tbl C )lOKyMeHTaMH B 

cTpyKTYPHbIX ITO.llpa3neneHIDIX Yqpe)l(nemrn, ycTaHaBnHBaIOTCH n on)KHOCTHOH 

HHCTPYKUHeH; 

2. LI:oKyMeHThl Yqpe)K)leHIDI 

2.1. YYpe)l()leHHe H3)laeT cnenyIOIUHe noryMeHTbI: ITpHKa3bI, pacnopH)KeHIDI, 

ITOflO)KeHIDI, ITpaBHn a, HHCTPYKUHH, cny)Ke6Hhle ITHCbMa, ITP0TOKOflbl. 

2.2. C uenbIO yITopHnoq1rnaHHH nenoITp0H3B0)lCTBa H noKYMeHToo6opoTa B 

Yqpe)K)leHHH ycTaHaBnHBaIOTCH enHHbie ITpamrna ocpopMneHHH noKyMeHTOB. MH 

COKpaIUeHIDI KOnWieCTBa ITpHMeHHeMbIX cpopM JJ:OKYMeHTOB, HCITOflh3YlOTCH 

YHH(pHUHpOBaHHbie cpopMbl )l0KyMeHTOB (Y<l>LI:), rrpencTaBnHIOIUHe COBOKYIIH0CTb 

peKBH3HTOB, ycTaH0BneHHblX B COOTBeTCTBHH c rOCT P 6.30-2003 «YHli(pHUHpoBaHHaH 

CHCTeMa opraHH3aUHOHHO-pacrropHnHTenbHOH noKYMeHTaumrn. 

3. TipaBHna IIO)lf0TOBKl1 H ocpopMneHHH JJ:OKyMeHTOB 

3 .1. LI:oKyMeHTHpOBaHHe ocymecTBIDieTCH Ha pyccKOM H3bIKe C HCIT0flb30BamieM 

3neKTpOHHblX HOCHTeneH. TipH ITO)lfOT0BKe H ocpopMneHl1H )l0KyMeHTOB Heo6XO)lHMO 

co6nIO)laTb ITpaBHna, 06ecrreq11BaIOII.I,He IOpHJJ:WieCKYIO CHny )lOKYMeHTOB, orrepaT11BHOe H 

KaYeCTBeHH0e HCITOnHeHHe, IT0HCK, B03M0)KH0CTb o6pa60TKH .ll;OKYMeHTOB C II0MOlllhIO 

3neKTPOHHbIX ycTpOHCTB (KOMITbIOTepoB) H opITeXHHKH. 

3 .2. KoITIDI noKyMeHTa, rroJJ:roToBneHHoro ,n:IDI HaITpasneHHH npyroMy nm.i:y HnH 

opraHH3aUHH, xpaHHTCH B O6meM OTJJ:ene. KorrHH JJ:OKyMeHTa .D:0fl)l(Ha IT0nHOCThIO 

C0OTBeTCTB0BaTb OpHrHHany. 

3.2. EnaHKH JJ:0KYMeHTOB 

3 .2.1. LI:oKyMeHTbI Yqpe)K)leHIDI ,n:0n)KHbI ocpopMJIHThCH Ha 6naHKax, 

YTBep)KJJ:eHHbIX ITpHKa30M n11peKTopa, 11MeTb ycTaHOBneHHhIH KOMITJieKC o6H3aTenbHhIX 

peKBH3HTOB 11 ITOpH)l0K HX pacIT0flO)KeHIDI. 

3 .2.2. B Yqpe)l()leHHH ITpHMeHHIOTCH CJieJJ:yIDII.I,He 6naHKH: 
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6naHK ITpI1Ka3a ,LJ,H:peKTopa (IIp11JIO)KeH11e N2 1 ); 
6naHK rrH:ChMa Yqpe)K,LJ,eHIDI yrnoaoif (IIp11JIO)KeH11e N2 2); 
6naHK Y qpe)K)leHIDI ITponoJihHhIH (IIp11JIO)KeH11e N2 3 ); 
6naHK pacrrop5I)KeHIDI (IIpm10)KeH1-1e N2 4 ); 
3 .2.3. EnaHKH ,llOKyMeHT0B I-BroTaBJIH:BaIOTC5I Ha CTaH,LJ,apTHblX JIHCTax 6YMar11 

cpopMaTa A4 (210 x 297 MM). 

3.2.4. Ka)K)lbIH Jil1CT ,lJ,OKYMeHTa, ocpopMJieHHbIH KaK Ha 6naHKe, TaK 11 6e3 Hero, 

,lJ,OJI)KeH 11MeTh 11OJI5I: 

20 MM - neaoe; 

1 0 MM - ITpaBoe; 

20 MM - BepXHee; 

20 MM - Hl1)KHee. 

3.2.5. Bee .ll.OKyMeHThI Yqpe)K,lleHl15I rreqaTaIOTC5I rnpH<pTOM Times New Roman, 

pa3MepoM N2 12, 13 HJIH: 14, qepe3 Me)KCTpoqHblH 11HTepBan 1 ITT, 1,15 ITT HJ111 1,5 IlT. 

IIp11 ocpopMJieHl111 ITPl1JIO)KeHHH B BH,lJ,e Ta6JIWIHbIX MaTep11anoB peKOMeH,UyeTC5I 

HCITOJib30BaTb pa3Mep II1p11<pTa N2 12. 

3 .3. OcpopMJieHHe peKBH3l1TOB ,llOKYMeHT0B 

IIp11 ITO,llr0T0BKe opraHl13aU.110HHO-pacITOp5I,llHTeJibHhIX ,lJ,0KYMeHT0B pa60THl1Kl1 

Yqpe)K,lleHl15l o65!3aHhl co6JIIO,lJ,aTb ITpamma ocpopMJieHIDI peKBl13HTOB, 113JIO)KeHHhie 

HH)Ke. 

3 .3 .1. Ha11MeH0BaH11e Yqpe)K)leHl15I. 

HattMeHOBaH11e Yqpe)K,lJ,eHIDI YKa3hIBaeTC5I B TOqHoM C0OTBeTCTBl111 

c Y CTaB0M - <I>enepanbHOe rocynapcTBeHHOe 6IO)l)KeTHOe yqpe)K,lleHHe «<I>e.uepanbHhIH 

u.eHTP ITO,l]TOTOBKH CITOpTHBHoro pe3epaa». 

CoKparn.eHHoe Ha11MeH0BaH11e - <l>rEY <I>UIICP. CoKparn:eHHoe Ha11MeH0BaH11e 

IlOMern:aeTC5I BCJie)l 3a TI011HhIM B KpyrnhIX CK06Kax. 

3.3.2. Ha3BaH11e BH,Ua ,llOKYMeHTa. 

Ha3BaH11e )lOKyMeHTa, COCTaBJieHHOro 111111 H3)laHHoro Yt.Jpe)K,lleHHeM, .l1,O11)KHO 

C0OTBeTCTBOBaTb C0,LJ,ep)KaHHIO )lOKYMeHTHpyeMoro yrrpaa11eHqecKoro )leHCTBIDI (rrpHKa3, 

rrpOTOK011). Ha3BaHHe .uoryMeHTa He YKa3bIBaeTC5I Ha Ill1ChMax. 

3 .3 .3. ,[J:aTa ,lJ,0KyMeHTa. 

,[J:aTOH ,lJ,0KyMeHTa 5IBJI5leTC5I ,llaTa ero 110,llllHCaHIDI (rrpHKa3hl, TIHCbMa) HJIH 

co6bITH5l, 3a<pHKCHpOBaHHOro B ,LJ,OKyMeHTe (rrpOTOK011). ,[J:m1 YTBep)K,llaeMoro )lOKyMeHTa 

(per11aMeHT, rrJiaH, l1HCTPYKU.H5I, rroJIO)KeHtte, oTqeT) - ,LJ,aTa yTaep)K,lleHH5I. 

,[J:aTa ,lJ,OKyMeHTa rrpocTaBmleTC5l ,llO11)KHOCTHhlM JIHIJ.OM, 11O,LJ,IlHChIBaIOW:HM 111111 

YTBep)K,llaIOlUHM ,ll0KyMeHT. TipH no.n:roTOBKe rrpoeKTa )l0KyMeHTa rreqaTaeTC5l TOJibK0 

o6o3Haqem-1e Mec51ua 11 rona. 

,[J:aTy ,llOKyMeHTa ocpopMMIOT apa6CKHMl1 U.H<ppaMl1 a TIOCJie)lOBaTeJihH0CTH: )leHh 

MeC5IUa, MeC5IU, ro,LJ,. ,[J:eHb MeC5IUa 11 MeC5IU ocpopMMIOT .llBYM5I rrapaMH apa6CKHX u11cpp, 

pa3.n:eneHHhIMl1 TOqKoi1; ro.u - qeThlpbM5l apa6CKl1Ml1 UH<ppaMH, Hanp11Mep, 23.06.2016. 
,[J:orrycKaeTC5I C110BeCHO- UH<ppOBOH crroco6 ocpopM11eHH5I ,lJ,aThl, Harrp11Mep, 23 11IOH5l 

2016 r. 
3.3.4. Perl1CTPaU110HHhlli H0Mep )l0KyMeHTa. 

6 



PerMCTpa1uroHHhIH (BXO.IJ:51:I.IJ:MH) HOMep ,UOK)'MeHTa B a,upec Yt.ipe)K)].eHIDI co.n:ep)l(MT 

ot.iepe,UHOH ITOp51.IJ:KOBhlH HOMep M ,uary ITOCTY ITJieHIDI ,UOK)'MeHTa. 

OTMeTKa O ITOCTYITJieHMM )].OKyMeHTa ITpocTaBJI51eTC51 B BH:)le UITaMITa M 3aITOJIH51eTC51 

OT pyKM. 11.lTaMIT .D:OJI)l(eH pacITon araTbC51 Ha n m.1:eBOH CTOpoHe B ITpaBOM HM)l(HeM yrn y . 

PerMCTpaUMOHHhlH (HCXOMI.IJ:MH) HOMep COCTOMT 113 MH)].eKca ITO HOMeHKJiaTy pe .uen 

( CTPYKTypHoro ITOLJ.pa3,UeJieHM51, ITO)lfOTOBMBUiero .n:oeyMeHT) M qepe3 .n:po6b ITOp51LJ.KOBOro 

HOMepa. 

CcbrnKa Ha per11cTpau110HHhIH HOMep M .n:aTy ,UOKy MeHTa BKJIIOt.JaeT 

perMCTpallMOHHhIH HOMep 11 ,uaTy )lOKy MeHTa, Ha KOTOpbIH )].OJI)l(eH 6bITh .n:aH OTBeT. 

3.3.5. MecTO COCTaBJieHIDI MJIM M3,naHM51 )lOKyMeHTa. 

MecTO 1n,naHID1 .n:oeyMeHTa YKa3hIBaeTC51 B TOM cn yqae, eCJIM 3aTpy.n:HeHO ero 

OITpe.n:eneHMe ITO peKBM3MTaM o6mero 6n aHKa MJIM 6n aHKa )].OJI)l(HOCTHOrO JIMUa. MecTO 

COCTaBJieHIDI MJIM M3,naHM51 LJ.OKy MeHTa YKa3hIBaIOT C yt.ieTOM ITPMH51TOrO 

a)].MMHMCTpaTMBHO-TeppMTOpMaJibHOro .n:en eHH51, OHO BKJIIOt.JaeT TOJlhKO o6meITpMH51Tbie 

COKpameHM51. 

3 .3 .6. A,npecaT. 

)].oKyMeHThl a,upecyIOT opramnallIDIM, MX CTpyKTYPHhIM ITOLJ.pa3,ueneHIDIM, 

)lOJI)l(HOCTHhIM MJIM q:>M3Mt.JeCKMM JUlllaM. 

TipM a.n:pecau1:111 .n:oeyMeHTa opraHH3allMM, ee CTpy KTYPHOMY ITOLJ.pa3,neneHMIO 6e3 

YKa3aHM51 ,UOJI)l(HOCTHOfO JIMUa MX HaMMeHOBaHH51 ITMUIYTC51 B MMeHMTeJibHOM ITa,ne)l(e. 

)].oITycKaeTC51 ueHTpMpOBaTb Bee CTpOt.JKM peKBM3MTa « A,npecaT» ITO OTHOUieHMIO K 

caMOH )].JIMHHOH CTpOKe, HaITpHMep: 

<t>e.n:epaJihHOe rocy .n:apcTBeHHoe 

6IO)].)l(eTHOe yqpe)l(.IJ:eHMe 

« <t>e.uepaJibHhIH ueHTp 

ITO)].fOTOBKM crropTMBHOfO pe3epBa» 

TipM HarrpaBneHHM )].OKy MeHTa KOHKpeTHOMY )].OJI)l(HOCTHOMY JIMUY HaMMeHOBam1e 

opraHM3allMM M rro,upa3,[{eJieHH51 YKa3hIBaeTC51 B HMeHMTeJibHOM rra.n:e)l(e, a .D:OJI)l(HOCTh M 

cpaMMJIIDI - B .n:aTeJibHOM, HaITpMMep: 

<t>e.n:epaJibHOe rocy.n:apCTBeHHOe YHMTapHoe 

rrpe.n:ITpH51TMe « CITopT-HH)l(MHMpMHr» 

OpraHM3allMOHHO-ITpaBOBOe yITpaBn eHH:e 

f n aBHOMY cITeUMaJIMCTY 

A.A. HBaHoBy 

TipM a.n:peCallMM ,UOKyMeHTa pyKOBO)lHTeJIIO opraHM3allHM ee HaMMeHOBaHHe BXO.IJ:MT 

B COCTaB HaMMeHOBaHH51 .D:OJI)l(HOCTM a.n:pecaTa, HaITpMMep: 

)].11peKTOpy <t>e.uepaJibHOf O 

rocy .n:apcTBeHHoro yH11TapHoro ITpe,n:ITpmITH51 
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«IO)KHbIM cpe,n:eparrhHhIM u:eHT}) crropnrnHott rro,n:roTOBKH» 

A.A. HsaHosy 

B COCTaB peKBH3HTa «AnpecaT» MO)KeT BXO)]:HTb IIOLJTOBblM a.npec. 3neMeHTbl 
II01.JTOBOro a,n:peca YKa.3hIBalOT B rrocne,n:osaTeJibHOCTH, ycTaHOBJieHHOM rrpaBHJiaMH 
OKa.3aHllil ycnyr IIOLJTOBOM CBSI3H. 

ITpH a.npecauHH IIHCbMa B opramnaumo YKa.3bIBalOT ee HaHMeHOBaHHe, 3aTeM 

IIOLJTOBbIM a,n:pec, HanpHMep: 

<l>e.neparrbttoe rocy,n:apcTBeHHoe 
YI.Jpe)K,n:eHHe «CaHKT-I1eTep6yprcKHM 
HayI.JHO-HCCJie.nosaTeJibCKHM HHCTHTYT 

q>H3111.JecKoii KYJihTYPhI» 

,LI)rnaMo rrpocrr., ,n:. 2 
r. CaHKT-I1eTep6ypr, 197110 

ITpH a.npecauHH ,n:oKyMeHTa q>H3HLJeCKOMY JIHuy YKa.3bIBalOT cpaMHJIHlO H HHHllHaJlbl 

IIOJIYI.JaTeJUI, 3aTeM - IIOLJTOBbIM a,n:pec, HarrpHMep: 

Eenosoii M .B. 

HosoSiceHeBCKHM rrpocrr., ,n:. 12, KB. 32, 
r. MocKsa, 11 7574 

ITpH a,n:pecau1111 LJ:OKyMeHTa )]:OJI)KHOCTHOMY JlHllY HHHUHaJTbl CTaBSITCSI rrepe,n: 

cpaMHJIHeii , np11 a,n:pecau1111 q>H3HLJecKoMy JIHUY - rrocne Hee. 
3.3 .7. YTsep)KLJ:eHHe ,n:oKyMeHTa. 
Ha )]:OKyMeHTax, no,n:Jie)KaIUHX YTBep)KLJ:eHmo, rpH<p YTBep)KLJ:eHllil rrpocTaBJUieTCSI 

cnpasa na sepxHeM rmne rrepBoro JIHCTa ,n:oKyMeHTa. 
fpH<p YTBep)KLJ:eHHSI ocpopMJUieTCSI cne,n:ymIUHM o6pa.30M: 

YTBEP)K,[{AIO 
):(11peKTop <l>fEY <l>[(ITCP 

I1.0. <l>aMHJlllil -------
« » 201 r. -------

Ha LJ:OKyMeHTax, rro,n:Jie)KaIUHX YTBep)K,n:eHHlO, rrpe.ncTaBHTeJieM TPYLI:OBOrO 
KOJIJieKTHBa rpH<p YTBep)KLJ:eHHSI rrpocTaBJISieTCSI CJieBa Ha sepxHeM none rrepBoro JIHCTa 
.noKyMeHTa. 

fpmp YTBep)KLJ:eHJ.rn ocpopMJUieTCSI cne.nyIOIUHM o6pa.30M: 
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YTBEP)I{)J.AK) 

Tipe.uce.uaTeJib KOMH.CCH.11. 

Tpy.uoBoro KonneKT11.Ba <DfEY <DL(TICP 

l1.0. <DaMH.JIH.51 
--------
« » 201 r. --------

Tipli YTBep)l(,l1,eHH.H. ,[(OKyMeHTa peweHHeM, ITpH.Ka30M, pacrrop.si:)l(eHH.eM, 

ITPOTOKOJIOM rpmp yTBep)l()J;ett11..si: cocTOH.T 11.3 cnoB YTBEP)I{)];EHO (YTBEP)I{)];EHA, 

YTBEP)I{)];EHbl 11.JIH. YTBEP)I{)];EH), HaH.MeHoBaHIDI yTBep)l()J;a10rn:ero .uoKyMeHTa B 

TBOpH.TeJibHOM ITa,[(e)l(e, ero .uaTbI 11. HOMepa. CJIOBO « YTBep)l()J;eHO» cornacyeTC.sI B po.ue 11. 

q11.cne c BH..UOM YTBep)l()J;aeMoro .uoKyMeHTa, HaITpttMep: 

YTBEP)I{)];EH 

ITpH.Ka30M ,[{HpeKTopa <DfEY <DL(TICP 

OT « » _____ 201 r. N2 

3.3.8. YKa3aHH.51 ITO 11.CITOJIHeHH.IO ,[(0K)'MeHTa (pe30JIIOUIDI). 

B COCTaB pe30JIIOUH.H. BX0,[(51T CJie.UyIOW:H.e 3JieMeHTbI: q:>aMH.JIH.51 11.CITOJIHH.TeJI.si: 

( 11.CITOJIHH.TeJidi ), co.uep)l(aHH.e ITopyqeHH.51, cpoK H.CITOJIHeHH.51, ITO,[(ITH.Cb aBTopa 

pe3on10u11.11., .uaTa. 

B cny qae, Kor.ua ITopyqeHH.e .uaeTC.sI .UBYM 11.JIH. HeCKOJihKH.M JIH.UaM, paBHbIM ITO 

,UOJI)l(HOCTH., OCHOBHhIM 11.CITOJIHH.TeJieM 51BJrneTC51 JIH.I..1,0, YKa3aHHOe B rropyqeHH.11. ITepBbIM. 

EMy ITpe.uocTaBJI.sieTC.sI ITpaBO C03bIBa COH.CITOJIHHTeJieli 11. KOOp.UH.HaUIDI 11.X pa60TbI. 

OcHOBHOli 11.CIT0JIHH.TeJib 11. C0H.CIT0JIHH.TeJih BITpaBe ,UaBaTh ITopyqeHIDI B BH.,[(e 

pe30JIIOUH.li JIH.UaM, HeITocpe.ucTBeHHO 11.M ITO,Ul.JH.HeHHbIM. 

Ha ,[(0KyMeHTax, Tpe6yIOW:H.X YKa3aHH.li ITO 11.CITOJIHeHH.IO 11. H.MeIOW:11.X TH.ITOBbie 

cpOKH. H.CITOJIHeHH.51, B pe30JIIOUHH. YKa3bIBaIOTC51 11.CITOJIHH.TeJih, ITO.II.ITH.Cb aBTOpa 

pe3on10u11.11., .uaTa. 

3 .3. 9. 3arOJIOBOK K TeKCTY ,[(0KyMeHTa. 

3arOJIOBOK K TeKCTY ,U0KyMeHTa ,U0JI)l(eH 6bITh KpaTKH.M 11. TQqHo rrepe.uaBaTb 

co.uep)l(aHH.e ,[(0KyMeHTa. 3arOJIOBOK ,[(OJI)l(eH 6bITh cornacoBaH c HaH.MeH0BaHH.eM BH.,[(a 

,U0KyMeHTa. 

3arOJIOBOK ,[(OJI)l(eH OTBeqaTh Ha BOIIpOCbI: 

« o lleM?» ( « o KOM?» ), HaITp11.Mep: 

TIPHKA3 
06 yTBep)l(.uettm1 .UOJI)l(HOCTHOH: H.HCTPYKUH.H. 

« l.Jero?» ( « Koro?» ), HaITpH.Mep: 
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,[(omKHOCTHIDI I1HCTJ)YKUHJI 

HHCTJ)YKTOpa-MeTO.[{I1CTa 

3arOJ10BOK COCTaBmieTC51 J111UOM, rOTOB51IUHM ITpOeKT ,n:oKyMeHTa. 

3arOJ10BOK, COCT051IUI1H H3 .llByx H 6011ee CTJ)OK, ITe1.faTaeTC51 qepe3 O.[{HH 

Me)KCTJ)Ot.fHbIH :HHTepBa11. Tot.fKa B KOHUe 3aro11OBKa He CTaBHTC51. 

3.3.10. TeKcT ,n:OKYMeHTa. 

Co.uep)KaHHe H CTPYKTypa TeKCTa CTpO51TC51 B 3aB:HC:HMOCT:H OT ero 

<pyHKU:HOHaJlbHOro Ha3Ha1.feHH51 (B:H.lla). 

TeKCT .[{OK)'MeHTa ,llOJ1)KeH 6bITb 51CHbIM, KpaTKHM, o6ocHOBaHHbIM, 

o6ecITe1.f:HBaJOIUHM TOt.fHOe H O,llHO3Ha1.fHOe BOCITpH51THe I13J10)KeHHOH B HeM :HH<pOpMaU:HH. 

TeKCT JJ:OJ1)KeH 6bITb I13J1O)KeH B oqrn:u:HaJ1bHO-.ne110BOM CTHJie B COOTBeTCTBHH 

C ITpaBHJiaM:H op<porpa<p:HH I1 ITYHKTyaU:HH. 

TeKCT ITe1.faTaeTC51 Ha paCCTO51HHH 3 Me)KCTpOt.fHbIX HHTepBa11OB OT 3arOJ1OBKa. 

TaKoe )Ke pacCTO51HHe BbI,nep)KHBaeTC51 Me)K.ny TeKCTOM I1 ITO.[{ITHCblO. TiepBa51 c-rpoKa 

a63aua Ha1.f:HHaeTC51 Ha paCCTO51HHH 1,25 CM OT 11eBOH rpaHHUbI TeKCTOBOro ITOJ151. ,[(mr 
HaITHCaHH51 TeKcTa :HCITOJ1h3yeTC51 wp11:<pT Times New Roman, pa3MepoM M~ 12, 13 11:1111 

14, qepe3 Me)KCTJ)OlfHblH :HHTepBa11 1 ITT, 1, 15 ITT, HJ1H 1,5 ITT. 

TeKCT ITHCbMa c11e.nyeT Hat.f:HHaTb C yBa)K:HTeJibHOro o6parueHH51 K a.npecaTy, 

KOTopoe ITe1.faTaeTC51 ueH-rpoBaHHbIM crroco6oM. 

TeKCT .llOK)'MeHTa o<popM1151JOT B BH,ne aHKeTbI, Ta6J1HUbI, CB513HOro TeKCTa H:1111: 

B BH:,lle coe,llHHeHH:51 3THX c-rpyKTyp. 

rpa<pbl H: CTJ)OKH Ta6J1J1Ubl .[{OJI)l(Hbl :HMeTb 3aroJIOBK:H, Bbipa)KeHHbie HMeHeM 

cyruecTB:HTeJibHbIM B :HMeHH:TeJibHOM rra.ne)Ke. Tio.u3aroJIOBKH rpa<p H CTJ)OK .[{OJI)KHbI 6bITb 

corJiaCOBaHbI C 3arOJIOBKaMH. EcJIH Ta6J1HUY rreqaTaJOT 6onee qeM Ha O.[{HOH c-rpaHHUe, 

rpa<pbl Ta6JIHUbl .llOJI)KHbI 6bITb rrpoeyMeposaHbl 11 Ha CJie.UyJOlUHX c-rpaHHUaX .[{OJI)KHbI 

6hITb HarreqaTaHbl TOJibKO HOMepa 3Tl1X rpa<p. 

TipH HaJ1111.fH:H B TeKCTe CCbIJIK:H Ha CHOCKY, OHa o<popMJI51eTC51 U11<ppoii co CK06KOH. 

TeKCT CHOCK:H rreqaTaeTC51 qepe3 O.llHH HHTepBa11 B KOHUe CTpaHHUbl. TiocJie CHMBOJia 

CHOCK:H ee TeKCT rre1.faTaeTC51 C 3arJiaBHOH 6yKBbl. B KOHUe TeKCTa CHOCK:H CTaB:HTC51 TOl.fKa. 

CB513HbIH TeKCT, KaK rrpaBHJIO, cocTOHT H:3 .llBYX t.J:acTett. B rrepBott qacTH 

YKa3bIBaJOTC51 ITp:HqH:Hbl, ueJI:H, OCHOBaHH51 CO3,llaHH51 .noKyMeHTa; BO BTOpOH 

( 3aKJ1JOt.J:H:TeJibHOH) - peweHH51, BbIBO.[{bl, ITpOCb6bI, peKOMeH.uau:1-m. TeKCT MO)KeT 

co.nep)KaTb OJJ:HY 3aKJIJOq:HTe11bffYJO t.J:aCTb (HaITp11Mep, ITp:HKa3bl - paCITOp51.llH:TeJibHYJO 

qacTb 6e3 KOHCTaT:HPYJOIUeH, IT:HChMa - ITpOCb6y 6e3 IT051CHeHH:51). B TeKCTe ,llOKyMeHTa, 

rro.uroTOBJieHHoro Ha OCHOBaHH:H HJIH BO 11CITOJ1HeHH:e paHee H:3,[{aHHOro JJ:OKYMeHTa, 

YKa3bIBaJOT ero peKBH:311:Tbl: Ha11MeHOBaHH:e .[{OKYMeHTa 11 opraH:H3aUH::H - aBTOpa, ,naTy, 

perHCTpaUH:OHHbIH HOMep, 3aroJ1OBOK K TeKCTY. 

EcJI:H TeKCT co,n:ep)KHT HeCKOJibKO peweHHH, BblBO,llOB 11 T . .u., ero MO)KHO pa36.11Tb Ha 

pa3,neJibI, rryHKTbl, KOTOpbie ttyMepyIOT apa6CKHMH UH<ppaMH. 

Bo BHyTpeHHHX JJ:OK)'MeHTax, a.npecoBaHHbIX ,[(11:peKTopy, TeKCT H:3JiaraJOT 

OT ITepBoro JI11:ua e.u.11HCTBeHHoro 1.fHCJia ( «ITpe.uJiaraJO», «rrpowy» ). 

B COBMeCTHbIX .llOKyMeHTax TeKCT .113J1araJOT OT rrepBoro JIHUa MHO)KeCTBeHHOro 

lfHCJ1a ( «ITpH:Ka3hIBaeM», «pelllHJ1H» ). 



TeKCT npOTOKOJia I13JiaraJOT OT TpeTbero JIH:Ua MHO)l(eCTBeHHoro q11cn a 

( «cnywanm>, « BhICTYTIH:JIH:», «pewHJIH:)) ). 

8 IIHCbMax H:CIIOJlh3YJOT cne.nyJOIUHe cpopMbl H3JIO)l(eHJUI: 

OT nepBoro JIHUa MH0)l(eCTBeHH0fO qncna ( «rrpOCHM rrpe.nocTaB:HTb . .. », 

«HarrpaBm1eM B Saw a.npec» ); 

OT rrepBoro n11ua e.nHHCTBeHHoro qncna ( « rrpowy BbicnaTh», «cqnTaJO 

Heo6xo.n11MbIM» ) ; 

OT TpeTbero JIH:Ua e.[{H:HCTBeHH0fO qncn a ( « <l>e.nepaJibHOe rocy.napCTBeHHOe 

6JO.[{)l(eTHOe ~pe)l(.[{eH:He « <l>e.nepaJibHhIH ueHrp IIO.[{fOT0BKH: crropTHBHOfO pe3epBa» He 

Bo3pa)l(aeT»). 

3 .3 .11. OTMeTKa O HaJI:Hq1111 rrpHJIO)l(eHH:H. 

EcJJ:H IIHCbMO :HMeeT IIpH:JIO)l(eHH:.SI, He Ha.3BaHHbie B TeKCTe, TO YKa.3bIBaJOT ero 

Ha:HMeHOBaH:He, 1.JH:CJIO JIH:CTOB 11 q11cJI0 3K3eMIIJJ51pOB; rrp11 HaJIH:q:HH HeCKOJibKH:X 

rrpHJIO)l(eH:HH :HX ttyMepYJOT, HarrpHMep: 

ITpHJIO)l(eH11e: 1. CrrpaBKa o ... Ha 3 n. B 2 3K3. ; 

2. ITpoeKT ... Ha 8 JI. B 3 3K3. 

EcJI:H rrpHJIO)l(eH:H51 c6pow10poBaHbI, TO qncJIO JIHCTOB He YKa.3hIBaJOT. 

EcJI:H K .[{OK)'MeHTY rrp11JiaraeTC51 .np yroii .[{OKy MeHT, TaK)l(e :HMeJOIUHH rrpHJJO)l(eHHe, 

OTMeTKY O HaJIHYH:H rrpH:JI0)l(eHH:51 ocpopMIDIIOT CJie.[{YJOIUHM o6pa.30M: 

ITpHJIO)l(eHHe: IIHCbMO PocapXHBa OT 05.06.2005 .Mi 02-6/1 7 H rrpH:JIO)l(eHH:e K HeMy, 

Bcero Ha 3 JI. 

EcJI:H rrp:HJJO)l(eH:He HarrpaBJI51JOT He BO Bee YKa.3aHHhie B .[{OKyMeHTe a.npeca, 

TO OTMeTKY O ero HaJIHq:HH ocpopMJI51JOT CJie.[{yJOIUHM o6pa.30M: 

I1p11JIO)l(eH11e: Ha 3 JI. B 5 3K3. TOJlbKO B rrepBbIH a.npec. 

B npH:JIO)l(eHJrn K pacrrop.sI.[{:HTeJJbH0MY .[{OKyMeHTY Ha rrepB0M ero JIHCTe B rrpaBOM 

BepxHeM yrJiy rrnwyT « ITpHJIO)l(eHHe Nim wp11<pTOM Times New Roman, pa.3MepoM N2 12 
C YKa.3aHHeM Ha:HMeHOBaHH5.l .[{OKyMeHTa, ero ,[{aTbl H per11crpau11OHHOro HOMepa, 

rrpHMeH5.l.5.l BbipaBHH:BaH:He no rrpaBoMy KpaIO, Harrp11Mep: 

3.3.12. 110.[{ITHCh. 

Ilp1rno)Kem1e NQ 2 
K npMKa3Y )l11peKTOpa 

<l>f EY <l>L{TICP 
OT 16. 12.2016 NQ 13 

,[{oK)'MeHThI, HarrpaBJUleMbie B a.npec .npyrHx opraHH:3aUHH, cpe.nepanbHhie opraHhI 

rrpe.ncTaBH:TeJihHOH H cy.ne6HOH BJiacn1, rro.nq11HeHHbIM, .npyrHM opraHH:3aUH51M H 

rpa)l(.[{aHaM, I10.[{IIHChIBaJOTC51 ,[{HpeKTOpOM, JJH6o JIHU0M, KOTopoMy .[{H:peKT0pOM 

Yqpe)l(.[{eHH.sI .nenerHpoBaH0 rrpaBO IIOLJ.IIHCH:. 
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B C0CTaB II0,l]JlHCH BX0.IJ:5IT: HaHMeH0BaHHe .LI.0JDKHOCTH nm.1:a, rro,ri:rrncaamero 

,ri:oKyMeHT (rrpH HCII0Jlh30BaHHH .LI.OJl)KHOCTH0ro 6naHKa HaHMeHOBaHHe .LI.OJl)KHOCTH He 

YKa3bIBaeTC5I), Jll11-!Ha5I IIO.LI.IIHCh 11 ee pacm11cppoBKa (HHHUHaJlhI l1 cpaMHmrn). 

Ecm-r .LI.OJl)KHOCTHOe JlHUO, I1O.LI.II11Cb KOToporo 3aroTOBJleHa Ha rrpoeKTe .LI.OKyMeHTa, 

0TCYTCTByeT, TO .LI.OKyMeHT I10.LI.IIHChIBaeT JlHl.J:O, HCIIOJlH5IIOill,ee ero o65I3aHHOCTH, HJlH ero 

3aM eCTHTeJlb. 

TipH rro,ri:rr11camrn .LI.OKyMeHTa HeCKOJlhKHMH .[I.OJl)KHOCTHhIMH JlHUaMH HX IIO.LI.IIHCH 

pacrronaraIOT Ha O.LI.HOM ypOBHe HJlH 0.LI.HY ITO.LI. .LI.pyroH B rrocne.LI.0BaTeJlbHOCTH, 

COOTBeTCTBYIQill,eH 3aHJfMaeMOH .[I.OJl)KHOCTH. 

3 .3 .13. CornacoBaHHe rrpoeKTa ,ri:oKyMeHTa. 

Cornacoaam1e rrpoeKTa .LI.OKyMeHTa rrpOB0.LI.HTC5I rrpH He06XO.[I.HMOCTH oueHIGf 

o6ocHOBaHHOCTH .LI.0KYMeHTa, COOTBeTCTBl15I ero rrpaBOBbIM aKTaM 11 paHee rrp11H5IThIM 

pemeHIDIM. 

Tipe.LI.CTaBJl5IeMbie Ha IIO.[I.IIHCb .LI.OKYMeHTbI BH3HPYIOTC5I 11CIIOJlHHTeJleM 11 

Hat.JaJlbHl1KOM CO0TBeTCTBYIQill,ero CTPYKTYPHOro rro,ri:pa3.LI.eneHl15I (B cnyqae, K0r.[l.a 

.[I.OKyMeHT CTOl1T Ha HCIIOJlHeHHl1 y .LI.Byx H 6onee Jl11U, TaK)Ke B113HpyeTC5I 11CIIOJlHl1TeneM, 

Hat.JaJlbHHKOM CO0TBeTCTBYIOill,ero CTPYKTypHoro IIO.LI.pa3.LI.eneHH5I H COliCIIOJlHl1TeJl5IWMl1) . 

.l(oKyMeHTbl, conep)Kalll,11e rropyqem,rn pa6oTHl1KaM Yqpe)K,lleHmI, .llOJl)KHbl 6bITb 11Ml1 

3aBl13IipOBaHbl. 

CornacoaaH11e rrpoeKTa noKyMeHTa ocpopMn5IeTC5I Bli30H Ha .LI.OKyMeHTe. 

Bli3a BKJlIOt.JaeT B ce65I Jll1t.JHYIO IIO.[I.IIl1Ch Bl13Iipy10mero l1 pacm:11cppOBKY IIO,llIIl1CH 

( l1HHUl1aJlbI, cpaMliJl IDI). 

Ha BHyTpeHHeM .llOKYMeHTe 11 Ha KOIII-111 OTIIpaBJl5IeMoro .llOKYMeHTa B113bl 

rrpocTaBJUIIOTC5I Ha Jl11UeBOH CTOpoHe .LI.OKyMeHTa. 

3 .3 .14. OTTiiCK rreqan-r. 

Yt.Jpe)KneH11e 11MeeT net.JaTb c 11306pa)KeHHeM r ocynapcTBeHHoro rep6a 

Pocc1111cKOH <l>e.LI.epau:1111 11 m TaMrr c yKaJaHHeM Ha3BaHIDI Yt.Jpe)K.[l.emrn, rrot.JT0Boro 

anpeca, HOMepa TenecpoHa yqpe)K,lleHl15I 11 6aHKOBCKl1X peKBl13HTOB yqpe)K,lleHl15I. 

OTTl1CK rret.JaTl1 C l1306pa)KeHJieM rocy.LI.apCTBeHHOro rep6a Pocc1111cKOH 

<l>e.LI.epaUHli CTaBl1TC5I Ha .llOKyMeHTaX, Tpe6YIQill,HX oco6oro Y.ll0CTOBepeHIDI l1X 

IIO,llJll1HH0CTl1, TaKHx KaK: 

n orOBOpbI; 

.LI.orronHHTenhHhie cornameHH5I K noroaopaM; 

aKThI (rrpHeMa rrepenaq11 , crr11caHIDI, 3Kcrrep TH3hI 11 .LI.p.); 

rropyqeHIDI (6IO.[l.)KeTHbie, 6aHKOBCKHe, rreHCl10HHbie, rrnaTe)KHbie 11 .LI.p.); 

pact.JeTHhie .LI.OKyMeHThI; 

crrpaBKl1 H xapaKTepliCTl1Kl1 C MeCTa pa60ThI; 

rpaMOTbI 11 CB11.LI.eTeJlbCTBa, BbI.LI.aBaeMbie pa60THHKaM; 

ynocTOBepeHIDI pa6oTHHKOB YL£pe)K,lleHIDI; 

apXHBHbie K0IIliH H apXHBHbie crrpaBK11; 

.ll O BepeHH OCTl1; 

rapaHTliHHhie IIHCbMa; 

TPY.llOBbie KHH)KKH. 
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HacT051IIUIH: nepetieHh LJ.0Ky MeHT0B, 3aBep51eMhIX rep60BOH netfaThlO, He 51BJrneTC51 

HCtiepnhIBaIOill.HM H. rrpH Heo6XOLJ.HMOCT H B Hero M0ryT BH0CHThC51 H3MeHeHIUI If 

.ll0II0JIHeHH51 no yKaJaHHIO ,lJ,HpeKTopa HJIH Jrnua, ero 3aMelll.aIOill.ero. B cn yqae 

He06XO)lHMOCTH peweHHe 0 3aBepeHHH rep60BOH: rretJaThlO 0T)leJlhH0ro )l0KyMeHTa, He 

BXO)l51Ill.ero B HaCT051Ill.HH: nepetieHh, npHHHMaeT ,lJ,HpeKTOp HJIH JIHUO, ero 3aMelll.aIOII.J,ee. 

OTTHCK netfaTH LJ.0JI)KeH 3axBaTbIBaTh 0K0HtJaHHe HaHMeH0BaHH51 )l0Jl)KH0CTH JIHUa, 

II0)lrrncaBIIIero )l0KYMeHT. 

3.3.15. OTMeTKa 0 3aBepeHHH K0IIHH. 

,D,JI51 3aBepeHH51 COOTBeTCTBH51 KOIIHH ,n:oKyMeHTa IIO)lJIHHHHKY HH)Ke peKBH3HTa 

«Tio,n:rrHCh» rrpocTaBJI51lOT 3aBepHTeJlhH)'IO Ha)lIIHCh « KOIIH51 BepHa», ,n:OJI)KHOCTh JIHUa, 

3aBepHBrnero KOIIHIO, JIJftfHYIO IIO)lIIHCh, pacwmppOBKY IIO)lIIHCH, )laTy 3aBepeHH51, 

HanpHMep: 

KorrH51 sepHa 

HatfaJihHHK 0T)leJia npaB0B0f0 o6ecrretfeHH51 

If Ka.npoBoro )leJionpOH3BOLJ.CTBa 

JIHtJHM no.n:rrHCh A.A. TieTPoBa 

,n:aTa 

OTMeTKa 0 3aBepeHHH K0IIHH Y.ll0CT0Bep51eTC51 0TTHCK0M netfaTH YLipe)K)leHH51. 

3.3.16. OTMeTKa 06 HCII0JIHHTeJie. 

OTMeTKa 06 HCIT0JIHHTeJie .ll0KyMeHTa rrpocTaBJI51eTC51 B JieB0M HJf)l(HeM yrny 

JIHUeBOH: HJIH o6opOTHOH CT0p0Hhl rrocne.n:Hero JIHCTa II0LJ.JIHHHHKa .n:oKy MeHTa. 

OTMeTKa BKJIIOtJaeT HHHUHaJihl, <paMHJIHIO HCII0JIHHTeJI51 H H0Mep ero TeJie<poHa, 

HarrpHMep: 

Hen.: HeaHoea H.H. 
TeJ1.: 8 (495) 123-45-67 

TipH o<popMJieHHH 0 TMeTKH 06 HCII0JIHHTene peK0MeH.nyeTC51 HCII0Jlh30BaTh pa3Mep 

wpH<pTa .N2 9, 10. 
Ha .llOKyMeHTe, no.n:ro TOBJieHHOM no nopyqeHHIO p y KOBO,UHTeJI51 rpy nnoi1: 

HCIJOJIHHTeJieH:, B 0 TMeTKe 06 HCIJ0JIHHTeJie YKa3hJBaeTC51 <paMI1JIH51 0CH0BH0f0 

I1CIIOJIHHTeJI51. 

3 .3 .1 7. OTMeTKa 06 I1CIJ0J1HeHI1I1 ,U0Ky MeHTa. 

OTMeTKa 06 HCII0JIHeHI1H )l0KyMeHTa I1 HanpaBJTeHI1H ero B )leJio BKJIIOtfaeT B ce651 

CJie,UYJOII.1,He .naHHbJe: CChIJIKY Ha .naTy H HOMep .n:oKy MeHTa, CBH,UeTeJihCTBYIOill.ero O ero 

HCIJ0JIHeHHI1, HJIH rrpH 0TCYTCTBHH TaKoro )l0KyMeHTa - KpaTKHe CBe)leHH51 

06 I1Cn0J1HeHI1I1, CJI0Ba «B )leJio», H0Mepa .uena, B K0T0p0M 6 y.n:eT xpaHHTbC51 .ll0KYMeHT. 

OTMeTKa 06 HCn0JIHeHHH )l0KyMeHTa H Hanpaanemrn ero B .ueno II0)lnHChIBaeTC51 

H .naTHpyeTc51 HCII0JIHHTeneM .ll0KYMeHTa HJIH p y K0B0./lHTen eM CTPYKTypttor o 

IJO,Upa3)leJieHH51, B KOTOpOM HCnOJIHeH .noeyMeHT. 

3 .3.18. OTMeTKa 0 nocTynneHHI1 )l0KyMeHTa. 

O TMeTKa o rrocTyrrneHI1I1 .ll0KYMeHTa B YtJpe)K)leHHe co.uep)KI1T oqepe.nttoi1 

rrop51.llKOBhIH: H0Mep If ,UaTy nocTyrrnem,rn .n:oKyMeHTa (npH Heo6xo,n:HMOCTH - BpeM 51 
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rrocTyrmemrn). ,[(orrycKaeTc5i: rrpocTaBllilTb OTMeTKY o rrocTyrrnemu1 ,noKyMeHTa B m,1,ne 

nITaMrra. 

4. Oco6eHHOCTl1 rro,nrOTOBKl1 11 ocpopMJieH1151 OT,UeJibHbIX 
B11.ll:0B ,noKyMeHTOB 

4 .1. Tip11Ka3 

4.1.1. Tip11Ka3aMl1 ocpopMJI51IOTC51 peweHl151 no orrepaT11BHbIM, opraH113aU,110HHbIM, 

Ka,npoBhIM 11 ,npyr11M BorrpocaM pa6oTbI Yqpe)K,neH1151 (Tip11Jio)KeH11e .M~ 6). 
TipoeKTbI rrp11Ka30B roTOB5i:T 3aMecT11TeJI11 ,[(11peKTopa 11 HaqanbHl1Kl1 CTPYKTYPHbIX 

rro,npa3,neJieHl1M., KOTOpbie 06ecrreq11BaIOT KaqeCTBeHHYIO rro,nrOTOBKY If RX corJiaCOBaHRe 
C 3al1HTepecoBaHHblMl1 CTopoHaMR, Ha OCHOBaHRl1 l1OpY"lf eHl1M. ,[(ttpeKTOpa. 

TipoeKTbl rrp11Ka3OB ITO Ka,UpOBbIM BorrpocaM rOTOBl1T OT,neJI rrpaBOBoro 

o6ecrreqeHl151 If Ka,npoBoro ,nenorrpo113BO.ll:CTBa Ha OCHOBam·m COOTBeTCTBYIOW:11X 

rrpe,ncTaBJieH110.. 
KOHTPOJib 3a rrpaBl1JlbHOCTbIO ocpopMJieHl151 rrpoeKTOB rrpttKa.3OB ocymecTBllileT 

O6m110. oT,nen. 
4.1.2. Tip11Ka3bI ocpopMJI51IOTC51 Ha 6JiaHKaX rrpttKa3a ,nttpeKT0pa I1 rrpe,ncTaBJI51IOTC51 

Ha rro,nrrMCb rrp11 Heo6xo,n11MOCTl1 co cJiy)Ke6HOM. 3aITl1CKOM., K0T0pa51 ,n0JI)KHa co,nep)KaTb 
06ocHOBaHI1e ero Heo6xo,n11MOCTl1, a TaK)Ke CBe,neHl151 0 TOM, Ha 0CHOBaHI111 Yero 

rro,nroTOBJieH rrpoeKT. 
,[(aToM. rrpttKa3a 5i:BJI5i:eTc5i: ,naTa ero rro,nrr11caH1151. 
Tiptt ocpopMJieHtttt rrpttKa3a Ha ,nsyx I1 6onee CTPaHMU.ax, BTopa» 11 rrocne.nyiom11e 

CTpaHttll,bI HYMepyioTc» rrocepe,n11He BepxHero l10JI51 Jil1CTa apa6CKI1Ml1 u.11cppaMtt. 
4.1.3. EnaHK rrpttKa3a ttMeeT cne,nyiom11e peKBI1311TbI: 
3M6JieMa MirnttcTepcTsa crropTa Pocc110.cK00. <De,nepau,tttt; 
IlOJIHOe Ha11MeHOBaHtte opraHa l1Cl10JIHl1TeJibHOM. BJiaCTl1, ocymecTBJI51IOill,ero 

cpyHKU,lil1 l1 IlOJIHOMOqJ151 Y"lfpe,n11TeJI51 Yqpe)K.ll:eHI15I; 

C0KpameHH0e Ha11MeH0BaHtte opraaa I1CITOJIHI1TeJibHOM. BJiaCTli, ocymecTBllilIOill,ero 

cpyHKU,1111 11 IlOJIHOMoq1151 yqpe,nttTeJI51 Y qpe)K,neH115I; 

Il0JIHOe HattMeH0BaHtte Yqpe)K,neH115I; 
C0KpameHH0e Ha11MeH0BaH11e Yqpe)K,neH115I; 
Ha11MeHOBaHI1e Btt,na ,noKyMeHTa - rrp11Ka3; 

,naTy 11 HOMep rrpttKa3a; 

rroqTOBbIM. 11 3JieKTPOHHbIM. a,npeca Yqpe)K.ll:eHtt5i:; 
HOMep Teneq>oHa Yqpe)K.ll:eH1151; 
a,npec ocp11u.11anbttoro caiha Yqpe)K.ll:emrn. 
Dp11Ka3 11MeeT IOpli,nttqecKyio Cli.JIY rrpll HaJiliqllll rro,nrr11ctt ,[(ttpeKTOpa 11Jlll Jil1U,a, 

BpeMeHHo ero 3aMema10mero, a TaK)Ke per11cTPaU.MOHHbIX HOMepa M ,naThI. 
,[(aTa ocpopMJI51eTC51 CJIOBeCHo-u.mppOBbIM crroco6oM, HOMep C0CT0liT ll3 3HaKa «.Mrn 

M rrop5i:,nKOBoro H0Mepa rrpHKa3a c ttcrroJih30BaH11eM u.inpposoro p5i:,na B rrpe,nenax 

KaJiett.napHoro ro,na. 
3arOJIOBOK rrp11Ka3a rreLJ:aTaeTC51 IIOJIY)K11pHbIM wpttq_:>TOM ll BbipaBH11BaeTC51 
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OTHOCl1TeJibHO u;eHrpa Jll1CTa. 

TeKCT rrpl1Ka.3a MO)KeT COCTO.SITh 113 2 qacTeii: KOHCTaT11pyromeii (rrpeaM6yJihI) H 

pacrrop.SinHTeJihHOH. 

B KOHCTaTHpy10meii qacTH KpaTKO H3JiaraIOTC.SI u;eJil1 l1 3anaq11, cpaKThl H co6hITli.SI, 

I10CJIY)Kl1BIIrne OCHOBaHHeM nJI.SI 113naHl1.SI rrpl1Ka.3a. Otta MO)KeT Haq11HaThC.SI CJIOBaMl1 «B 

u;em1x», «BO l1CIIOJIHeHHe» l1 T.n. EcJIH rrpl1Ka.3 innaeTC.SI Ha OCHOBaHl1l1 npyroro 

noeyMeHTa, TO B KOHCTaTHpyromeii qacTH YKa.3bIBaeTC.SI HaHMeHOBaH11e 3TOfO noKyMeHTa 

B pon11TeJihHOM rrane)Ke, ero aBTop, naTa, HOMep 11 3aroJIOBOK. KottcTaTHpy10ma.SI qacTh 

rreqaTaeTC.SI qepe3 1 Me)KCTpOl!HhIH HHTepBaJI. 

I1peaM6yJia B rrpoeKTax rrpHKa.30B 3aBepwaeTC.SI CJIOBOM «rr p l1 K a 3 hi B a IO», 

KOTOpoe rreqaTaeTC.SI Bpa.3p.SinKy. 

Pacrrop.Sin11TeJihHa.SI qacTh noJI)l(Ha conep)KaTh rrepeqHcJiem-re rrpenrr11chrnaeMhIX 

neiiCTBHH C YKa.3aHl1eM HCI10JIHHTeJI.SI Ka~oro neiiCTBli.SI l1 cpOKOB l1CIIOJIHeHl1.SI. 

Pacrrop.Sin11TeJihHa.SI qaCTh M0)KeT neJIHThC.SI Ha rryHKThI H rronrryHKThI, KOTOpbie 

HyMepyIOTC.SI apa6CKHMH u:11cppaMl1. )leiiCTBl1.SI onttoro xapaKTepa MOryT 6bITh 

rrepeqHcJieHbl B onHoM rryHKTe. B KaqecTBe l1CIIOJIHHTeJieii YKa.3hIBalOTC.SI CTJ)YKTYPHhie 

rronpa.1neJieHH.SI l1 KOHKpeTHbie noJI)KHOCTHbie JIHLI;a. TiocJienH11ii rryHKT 

pacrrop.Sin11TeJihHOH qacTH MO)KeT conep)K3Th CBeneHli.SI 0 crpyKTYPHOM rronpa.1neJieHHH H 

noJI)KHOCTH0M Jll1U:e, Ha KOTOpoe B03JiaraeTC.SI KOHTJ)OJih 3a HCIIOJIHeHl1eM rrpl1Ka.3a. 

EcJil1 rrpl1Ka.3 l13MeH.SieT, OTMeH.SieT l1Jll1 norrOJIH.SieT paHee l13naHHhIH noKyMeHT l1Jll1 

KaKHe-TO ero IIOJIO)KeHli.SI, TO on11H H3 rryHKTOB pacrrop.SinHTeJihHOH qaCTl1 TeKCTa noJI)KeH 

conep)KaTh CChIJIKY Ha OTMeH.SieMblH noKyMeHT (rryHKT noeyMeHTa) C YKa.3aHHeM ero 

naThI, HOMepa l1 3aroJIOBKa. TeKCT rryHKTa noJI)KeH Haq11HaTbC.SI CJIOBaMl1 «I1pl13HaTh 

yrpaTHBillHM CHJiy ... ». 
B rrpHKa.3 He CJienyeT BKJI}OqaTb rryHKT «TipHKa.3 noBeCTli no CBeneHli.SI ... ». 

CTpyKrypHbie rronpa.1neJieHl15I (nOJI)KHOCTHbie Jll1U:a), no CBeneHli.SI K0TOpbIX noBonHTC.SI 

rrpHKa.3, rrepeq11cJI.SIIOTC.SI B YKa.3aTeJie paCChIJIKH, KOTOpbIH l1CI10JIHHTeJih roTOBl1T BMeCTe C 

rrpoeKTOM rrpHKa.3a. 

Bl13hl BKJIJOqaJOT JIHl.JHbie rronrrHCH Bli311pyK)ll(liX, pacw11cppoBKY rronrrHCeH H nary. 

BH3hI rrpocTaBJI.SIIOTC.SI Ha o6opOTHOH CTOpoHe rrocJienttero JIHCTa rrpoeKTa rrpl1Ka.3a B 

HH)l(Heii ero qacT11. 

I1pHKa.3hI rronrr11Ch1BaeT )lHpeKTOp l1JIH Jll1U:O, BpeMeHH0 l1CI10JIH.SII011(ee ero 

o6.SI3aHHOCTli. 

I1onrr11Cb COCTOHT 113 HaHMeHOBaHirn nOJI)KHOCTli Jll1U:a, rronrrHcaBwero noKyMeHT, 

Jllil!HOH rronrr11c11 l1 pacw11cppoBKH rronrr11c11 ( l1HHU:HaJihl, cpaMl1Jlli.SI ). 

HaHMeHOBaHlie noJI)KHOCTH rreqaTaeTC.SI OT JieBOH rpaHl1U:hI TeKCTOBOro ITOJI.SI, 

l1HHU:liaJihI li cpaMl1Jlli.SI - OT rrpaBOH rpaHHU:hl TeKCTOBOro IIOJI.SI, Harrp11Mep 

)lHpeKTOp I1.0. <l>aMHJIH.SI 

I1pI1JIO)KeHH.SI K rrpl1Ka.3Y Bli3l1PYJOTC5I JlliU:OM, ero rronroTOBHBilll1M. TipH HaJilil!HH 

HeCKOJihKHX rrpHJIO)KeHHH rrpI1JIO)KeHI1.SI HyMepyroTC5I. BHeceHlie l13MeHeHHH B 

rronrr11caHHhIH rrpHKa.3, a TaK)Ke B cornacoBaHHhiii rrpoeKT noKyMeHTa He norrycKaeTC.SI. 
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4.2. Pacnop51)KeH11e 

4 .2 .1. Pacnop51)KeH11eM 51BIT51eTC.SI pacnopsui:11TeJihHhIH: )IOKyMeHT' 11MelOIU11H 

orpaH111-1eHHhIH: cpoK .n:ettCTBH51 11 H3)IaBaeMhIH no onepaTHBHhIM BonpocaM 

X0351HCTBeHHOH 11 a.n:MHHHCTPaTHBHOtt .n:e.SITenhHOCTH Yqpe)K)leHH.SI (Ilp11no)Kem1e N12 4 ). 
Pacnop.SI)KeHI151 H3)lalOTC51 )].11peKTOpOM, 3aMeCTHTeJI.SIMl1 )].11peKTOpa H 

HaqaJihHl1KaMH yrrpaBJieHHH: Yqpe)KJI:eHI151. 

4.2.2. Ilop51.UOK ITO)If0TOBKH H oq>opMJieHH51 pacrrop.SI)KeHHH: aHanor11qeH rrop51.IIKY 

I10)If0TOBKl1 H oclJopMJieHl151 rrpHKa30B )].I1peKTOpa, 3a 11CKJIJOqeHHeM 

H11)Kerrepeq11cneHHoro : 

pacnop51)KeH11e o¢opMn51eTc.SI Ha 6naHKe pacrrop.SI)KeHI151; 

npeaM6yna B npoeKTax pacrrop51)KeH11tt 3aaepwaeTC51 cnoaoM «o 6 .s1 3 hI B a IO», 

KOTOpoe rreqaTaeTC51 Bpa3p51)1Ky; 

pacnop51.ll,HTeJihHa51 qacTh )IOJI)KHa co.nep)KaTh cpoK, B TeqeHHH K0Toporo, 

pacnop51)KeHl1e LJ:OJI)KH0 6hITh HCIT0JIHeHO. 

4.3. IloJIO)KeHHe, npaa11na, HHCTPYKUI151 

4 .3 .1. IlOJIO)KeH11e rrpHHHMaeTC51 B TOM cnyqae, ecn11 B HeM ycTaHaBJIHBalOTC.SI 

Cl1CTeMH0 CB513aHHhie Me)K.ny co6ott rrpaBHJia no B0npocaM, 0THeceHHhIM K K0MITeTeHUH11 

Yqpe)K)IeHH51. 

B rrpaBmrnx ycTaHaBJI11BalOTC51 HOpMhI 11 TPe6oBaHl151, o6513aTeJihHhie LJ:J151 

BhII10JIHeHI151. 

B HHCTPYKUl111 H3JiaraeTC51 rrop51LJ:OK ocymecTBJieHH51 KaKOH-nH60 .ne51TeJibHOCTl1 

11JIH nop.SILJ:OK rrp11MeHeHI151 ITOJIO)KeHHH: 3aKOH0LJ:aTeJibHhIX H HHhIX H0pMaTl1BHhIX aKTOB. 

IloJIO)KeHH51, rrpaBHJia, 11HCTPYKUl1H np11MeH51IOTC.SI KaK caMOCT051TeJihHbie 

JIOKaJihHbie aKThI, KOTOpbie rro.nn11ChIBalOTC.SI )].HpeKTOpOM H B cnyqae Heo6xo.n11MOCTl1 

npe.nce)IaTeJieM K0MHCCl111 TPYLJ:0BOro K0JIJieKTHBa. 

4.3 .2. flop51LJ:OK rro.nroTOBK11 rrpoeKTa TIOJIO)KeHI151 (rrpaBHJI, 11HCTPYKUHH) 

COOTBeTCTByeT o6meMy rropsui:Ky no.nroTOBKl1 rrpoeKTOB .noKyMeHTOB. 

4.3 .3. TeKcT npoeKTa noJI0)KeHH51 (rrpaa11n, HHCTPYKu:1111) neqaTaeTc51 Ha 

CTaH.napTHOM ITHCTe 6yMarH clJopMaTa A4. 
TeKCT H3naraeTC51 OT TpeThero JIHUa e.nHHCTBeHHOro 11J111 MH0)KeCTBeHHOro q11cn a. 

B TeKCTe HCTIOJih3yJOTC51 CJIOBa: «LJ:OJI)KeH», «cne.n:yeT», «Heo6xo.n11MO», «3anpemaeTC51», 

«He .nonycKaeTc51». 
3aronoBOK K TeKCTY I10JIO)KeHI151 (npaBHIT, 11HCTPYKU11H) 0TBeqaeT Ha Borrpoc 

«O qeM?». 
KoHcTaT11pyiomen qacThIO noJio)KeHH.SI (npaB11n, 11HcTpyKu1111) cny)K11T pa3.nen 

«O6m11e ITOJIO)KeHH51», B K0T0pOM YKa3hIBalOTC.SI OCH0BaHI151 pa3pa60TKl1, 0CH0BH0e 

Ha3HaqeH11e aKTa 11 cclJepa ero pacrrpOCTPaHeHI151, OTBeTCTBeHHOCTh 3a HapyweHHe 

ycTaH0BJieHHbIX npaBHJI H TeXHOJIOfliH. 

OcHOBHOH TeKCT I10JI0)KeHI151 (rrpaBHJI, 11HCTPYKUHli) M0)KeT .neJIHThC.SI Ha rnaBhI, 

rryHKThI 11 rro.unyHKThI. rnaBhI LJ:0JI)KHbI HMeTh Ha3BaHl151. 

rnaBhI HyMepyIOTC51 pliMCKliMH u11¢paMl1. H)'MepaUI151 nyHKTOB li rro.nnyHKTOB 
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npOI13BO,UlfTC51 apa6cKMMlf UlHppaMlf. 

CTpaHMUbl eyMepyioTC51 nocepe,UMHe Hlf)KHero nom1 JHICTa apa6CKlfMlf UlHppaMl-1. 

4.3 .4. IloJIO)KeHM51, npaBMJia, lfHC'fPYKUl-llf l-lMeJOT IOp11,uw-1ecKyio CMJIY B cnyqae 

YTBep)K,UeHlf51 MX npMKa30M ,II:MpeKTOpa lfJilf rpmpoM YTBep)K,UeHlf51 ,II:MpeKTopa If ,UM 

lfHC'fPYKUlfH YTBep)K,UeHMeM npe,uce,uaTeAA KOMlfCCl-llf -rpy,uoBoro KOJIJieKTMBa. 

4.4. IIpoToKOJI 

4.4.1. IlpOTOKOJI COCTaBJI51eTC51 Ha OCHOBaHlflf 3anMcei1:, npOI13Be,UeHHbIX BO BpeM51 

COBemaHlf51 ( 3ace,uaHlf51 ) , npe,ucTaBJieHHhlX Te3MCOB ,UOKJia,UOB If BbICTynneHMH, cnpaBOK, 

npoeKTOB perneHMH If ,up. TeKCT npoTOKOJla ,UOJI)KeH 6bITh no,uroTOBJieH He II03,UHee, qeM 

qepe3 3 ,UH51 co ,um1 3ace,uaHM51. 

4.4.2. B Yqpe)K)],eHMM npoTOKOJibI M3,UaJOTC51 B nonHOH. MJIM B KpaTKOH. cpopMe. IlpM 

M3,UaHMM npoToKona B KpaTKOH cpopMe onycKaeTC51 xo,u o6cy)K,ueHlf51 Bonpoca M 

(plfKCMpyeTC51 TOJlbKO npMH51TOe no HeMy peweH11e. 

4.4.3. TeKCT noJIHOro npoTOKOJia COCTOlfT lf3 ,UByx qacTei1: BBO,UHOH If OCHOBHOH.. 

Bo BBO,UHOH qacTM YKa3hIBaJOTC51: 

IIpe,uce,uaTeJih MJIM IIpe,uce,uaTeJibCTBy'IOill.l-lH; 

CeKpeTapb; 

Tip11cyTCTBOBa.Jllf (no,uqepKMBaeTC51) - cnMCOK npMCYTCTBOBaBllllfX l1Jllf OTChIJIKa K 

rrp11naraeMOMY cnMCKY npMCYTCTBOBaBllllfX, eCJilf MX KOJIIfqecTBO npeBbIWaeT 15 qeJIOBeK. 

BBO,UHa51 qacTb 3aKaHqlfBaeTC51 noBeCTKOH ,UH51 - nepeqeHb paccMa'IpMBaeMbIX 

BOnpocoB, nepeqlfcJieHHblX B nop51,uKe MX 3HaqlfMOCTlf, C YKa3aHMeM ,UOKJ1a,uq11Ka no 

Ka)K)],OMY nyHKTY noBeCTKM ,UH51. Ka)K)],bIH Bonpoc eyMepyeTC51 apa6cKoi1. UM<ppoi1, 

KOTopa51 neqaTaeTC51 OT rpaHMUbl JieBoro nOJI51, If ero HaMMeHOBaHMe HaqlfHaeTC51 C 

npe,unora «O» ( « 06» ) . 

OcHOBHa51 qacTb npOTOKOJia COCTOlfT 113 pa3,UeJIOB, COOTBeTCTBYJOill.lfX nyHKTaM 

ITOBeCTKlf ,UH51 . TeKCT Ka)K,UOfO pa3,uena C'IpOlfTC51 ITO cxeMe: 

CJIYlllAJlli - BhICTYIIl1Jlli - TIOCT AHOBI1Jil1 (PEllll1Jil1). 
OcHOBHOe co,uep)KaHMe ,uoKna,uoB 11 BbICTynneHMH ITp11n araeTC51 K TeKcTy 

ITPOTOKOJia l1 B TeKCTe ,uerraeTC51 CHOCKa «TeKCT BbicrynJieHlf51 ITPMJiaraeTC51». 

IIocTaHOBJieHMe (peweHMe) - B TeKCTe npoTOKOJia ITeqaTaeTC51 ITOJIHOCTbJO. 

Co,uep)KaH11e oco6oro MHeHM51, BbICKa3aHHOro BO BpeM51 o6cy)K,UeHM51, 

3aITl1ChIBaeTC51 B TeKCTe ITPOTOKOJia ITOCJie COOTBeTCTBy'IOI1I.ero peweHlf51. 

4.4.4. TeKCT KpaTKoro ITpoT0Ko11a cocTOMT 113 ,uByx qacTei1. Bo BBO,UHOH qacTM 

YKa3bIBaJOTC51 l-lHlfUlfa.Jlbl If cpaMMJll-111 ITpe,uce,uaTeJ1bCTBy'IOI1I.ero (ITpe,uce,uaTeJI51), a TaK)Ke 

,UOJI)KHOCTlf, lfHlfUlfaJibl, cpaMMJllfl-1 JIMU, ITpl-lCYTCTBOBaBllllfX Ha 3ace,uaHl1lf. 

CnoBO «IIpMCYTCTBOBaJilf» ITeqaTaeTC51 OT rpaHMUbl JieBoro ITOJUI, no,uqepKMBaeTC51, 

B KOHUe CJIOBa CTaBMTC5l ,UBOeToq11e. HM)Ke YKa3bIBaJOTC51 Hal1MeHOBaHI151 ,UOJI)KHOCTeH, 

l-lHlfUlfaJibl If cpaMMJllflf ITPMCYTCTBy'IOill.lfX. HaMMeHOBaHlf51 ,UOJI)KHOCTett MOryT 

YKa3bIBaTbC51 o6o6meHHO. 

CITMCOK OT,UeJI5leTC51 OT OCHOBHOH. 1-1aCTlf ITpOTOKOJia CITJIOlllHOH. 1-1epTOH.. 

OcHOBHa51 qacTb ITpOTOKOJia BKJIJ01.JaeT paccMaTpl-lBaeMbie BOITpOChl If ITPMH51Tble ITO 

HMM perneHl15l. HaI1MeHOBaH11e BOrrpoca HyMepyeTC5l pMMCKOH UI1cppoi1 If HaqlfHaeTC51 C 
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npe.nnora «O» ( «06» ), neqaTaeTc» u.eHrpoaaHo pa3MepoM wp11qna }.(Q 14 
11 no,nqepK11aaeTc» o.nHoH qepTOH Hm1<e nocne.nHeH crpoK11. Ilo.n qepTOH YKa3hIBaIOTC» 
<paMJ1JIMI1 .UOJI)KHOCTHhIX mu.i:, BhICTYTIRBlllliX np11 o6cy)K.neHMI1 ,naHHOro BOnpoca. 
<l>aMJ1JIJ1J1 neqaTaIOTC5f qepe3 1 Me)KCTpoqHbIH 11HTepBaJI. 

3aTeM YKa3hIBaeTc» npmui:Toe no aonpocy peweH11e. 
4.4.5 . IlpoTOKOJI no.nrr11ChIBaeTC5f npe.nce.naTeJJbCTBYJOlll.11M Ha 3ace.naHJ1I1 11 

ceKpeTapeM. )],aTOH npOTOKOJJa 5fBJJ5feTC5f .naTa 3ace,naHl15f. 

IlpoTOKOJJaM rrp11caa11aa10Tc» rrop»,.a:KOBhie HOMepa B npe.nenax KaJieH.napHoro ro.na 
OT,.a:eJJbHO no Ka)K,.a:OH rpy rrne npoTOKOJJOB: npoTOKOJJhI 3ace.naHJ1H Konner1111, npOTOKOJihI 

TexH11qecKl1X HayqHhIX 11 3KCnepTHhIX COBeTOB 11 .np. IlpOTOKOJJhl COBMeCTHhIX 3ace.naHJ1H 

JiMeIOT COCTaBHbie HOMepa, BKJJIOqa10m11e nop»,nKOBhie HOMepa npOTOKOJJOB 

opraH113aU:J1H, npHHMMaBwMX yqacT11e B 3ace.naHHH. 
HoMepa peweHl1H, npHH»ThIX Ha 3ace,uaHH:»X, COCTO5fT H:3 HOMepa npOTOKOJJa, 

HOMepa paccMarpHaaeMoro aorrpoca B noaecTKe .UH» H nop»,uKoaoro HOMepa peweHH» B 
npe.nenax aonpoca. 

4.4.6. KonH:11 npOTOKOJIOB npH Heo6XO)ll1MOCTl1 paCCbIJJaIOTC5f 3al1HTepecoBaHHhlM 
opraHJ13aU.M5fM 11 )lOJJ)KHOCTHhIM JJ11U.aM B COOTBeTCTBH:11 C YKa3aTeJieM paCChIJJKH; 

YKa3aTeJih COCTaBn»eT I1 no.nnHCbIBaeT OTBeTCTBeHHhIH HCnOJIHl1TeJJb crpyKTypttoro 
no.npa3,.a:eneH11», roTOBMBwero paccM0TpeH11e aorrpoca. 

Ilp11H»Thle peweHH:» )lOBO.D:5fTC5f .no J1CnOJJH11TeJJeH B B11.ne Bh1Ill1COK 113 npOTOKOJJOB, 

KOTOpbie ocpopMJJ5fIOTC5f Ha COOTBeTCTBYJOlll.eM 6naHKe. 
4.4.7. IlpoTOKOJihI neqaTaIOTC» wpmpToM Times New Roman pa3MepoM wpM<pTa 

}.(Q 14, Ha JIHCTax cpopMaTa A4 I1 11MeIOT cne,uyIOlll.He peKBl13I1ThI: 
Ha11MeH0Batt11e .noeyMeHTa - cnoao ITPOTOKOJI neqaTaeTc» OT rpaHMU:hI 

BepxHero non» npon11CHhlMl1 6yKBaMJ1 Bpa3p».nKy, rroJiy)K11pHblM rnp11<pTOM pa3MepoM 
}.(Q 16 11 BbipaBHl1BaeTC5f no u:eHTpy. 

B11,u 3ace.naHH», coaemaHH» - oT,.a:en»eTc» OT rrpe,uh1,uymero peKBH3MTa 2 
Me)KcrpoqHhIMM HHTepBaJiaMM, rreqaTaeTC5f norry)K11pHbIM rnpM<pTOM qepe3 1 11HTepBaJI 11 
BbipaBHl1BaeTC5f no u.ettrpy. 

MecTo npoae.neH11» 3ace.namrn, coaemaHH» - yKa3hIBaeTc» (rrp11 Heo6xom1MOCTH), y 
Koro npoBO,.a:I1TC5f coaemaH11e, BbipaBHI1BaeTC5f no u.eHTPY I1 OT,.a:en»eTC5f OT peKBI13I1TOB 
«.naTa» I1 «HOMep» rrpOTOKOJia JIMHeHKOH. 

)],aTa 11 HOMep rrpOTOKOJia. )],aTa oqlOpMn»eTC5f CJIOBeCHO-U:I1<ppOBhIM cnoco6oM 11 
neqaTaeTc» qepe3 2 Me)KcrpoqHhIX MHTepaaJia HM)Ke npe,uhi.nymero peKBI13MTa. HoMep 
rrpOTOKOJia rreqaTaeTC5f apa6CKI1MI1 u:mppaMM I1 COCTOl1T 113 3HaKa «NQ» I1 rrop»,UKOBor o 
HOMepa rrpOTOKOJJa. 

OcHOBHa» t.J.aCTh npoTOKOJia rreqaTaeTC5f qepe3 1,5 Me)KCTPOt.J.HhIX I1HTepBaJia. 
Ilo.nm1cb OT,UeJJ5feTC5f OT TeKCTa 3 Me)KCTpoqHhIMH MHTepBaJiaMM H. BKJIIOtfaeT 

HaI1MeHOBaHI1e )lOJl)KHOCTI1 JIHU:a, rrpe.nce.naTeJibCTBOBaBrnero Ha 3ace,uaH11I1 ( COBemaHMM ) , 

ero JIMqHOH rro.nn11CI1, pacw11<ppOBKI1 TIO)lTIHCI1 (11H11U.11aJihl 11 <paMl1J1115i). 

HaI1MeHOBaH11e .D:OJI)KHOCTH rre1faTaeTC5f OT JieBOH rpaH11U:hl TeKCTOBOfO ITOJ15f q ep e3 

1 Me)KCTpOt.J.HhJH 11HTepBaJI I1 u:ettrp11pyeTC5f OTHOCl1TeJJbHO caMOH. LJ:Jil1HHOH CTPOKl1. 
Pacrn11cppoBKa rro.nn11c11 pacnonaraeTc» Ha ypoBHe rrocne.ntteH crpoKH 

Ha11MeH0BaHI15f ,.a:OJI)KHOCTl1 C rrpo6eJIOM Me)K)ly 11H11U:HaJiaMl1 11 <paM11n11ei1:. Ilp11 
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ocpopMJieHHl1 pacumcppoBKl1 ITO.[(Ill1CH, BKmoqa10me11 TOJibKO HHHIJ.11aJI 11MeHH H 

cpaMHJil1IO, ITpo6eJI Me)K.n:y TOlIKOH ITOCJie 11H11UHaJia HMeHH 11 cpaMl1JIHeii He CTaBHTC5I. 

ITocne.n:tt5I5I 6yKBa B pacumcppoBKe orpaH11q11BaeTc5I ITpaBhIM IToneM. 

4.5. Cey)Ke6Hbie ITl1CbMa 

4.5 .1. Crry)Ke6Hbie ITHCbMa Yqpe)K.[(eHl15I roTOB5ITC5I : 

KaK OTBeTbI 06 11cITonHeH11H ITopy-iieH11ii ITpe3H.LJ:eHTa PoccHifcKoif <I>e.n:epau.HH 11 

ITpaBHTeJihCTBa PoccHif cKoif <I>e.n:epauH11; 

KaK OTBeTbI 06 HCITOJIHeHHH ITopy-qeHHH MHHHCTepcTBa CITOpTa PoccHHCKOH 

<I>e.n:epauHH; 

KaK HCITOJIHeHHe ITopy-qeHHH Tipe311.[(eHTa PocCHHCKOH <I>e.n:epaUHH, TipaBl1TeJibCTBa 

Pocc11ifcKoif <I>e.n:epaUHH, M11HHCTepcTBa CITOpTa PoccHttCKOH <I>e.n:epau.HH ITO 

o6paIIIeHl15IM rpa)K.[(aH ITO BOITpocaM, OTHOC5Illl11MC5I K KOMITeTeHU.1111 Yqpe)K.[(eHM5I; 

KaK COITp0B0.[(11TeJibHhie IT11ChMa K ITpoeKTaM 3aKOHO.[(aTeJibHbIX aKTOB PoCCl1HCKOH 

<I>e.n:epaUHH, ITpOeKTaM aKTOB Tipe311.[(eHTa PocCHHCKOH <I>e.n:epau1111 11 aKTOB 

TipaB11TeJihCTBa Pocc11ifcKoif <I>e.n:epaUHH; 

KaK OTBeTbI Ha 3aITpOCbI pa3JIHlIHbIX opraHH3aU.11H, ITpe.n:ITpmITHH 11 qacTHbIX n11u; 

KaK OTBeThI Ha o6pameHM5I rpa)K.[(att; 

KaK 11H11UHaTl1BHbie ITHChMa. 

4. 5 .2. CpoKH ITO.[(f0TOBKl1 OTBeTHbIX ITl1CeM ycTaHaBJIHBaIOTC5I pe30JIIOUHeH 

PYKOB0.[(11TeJI5I Ha OCHOBaH1111 11MeIOIII11XC5I cpoKOB 11CITOJIHeHH5I ITopy-qeHl1H, 3aITpOCOB 

HJI11 ITO peweHHIO aBTOpa pe30JIIOUHH. 

TeKCTbI OTBeTHbIX IT11CeM .[(OJI)I(Hbl TOqHo COOTBeTCTBOBaTb ITOpy-qeHH5IM, 

3acp11Kc11poBaHHbIM B pe30JIIOU.1111 PYKOBO.[(HTeAA. CpoKH ITO.[(rOTOBKH 11HHU.11aTHBHblX 

ITHCeM OITpe.n:eJI5IIOTC5I HaliaJibHHKaMH crpyKTYPHhIX ITO.LJ:pa3.n:eJieHHH. 

4.5.3. Cny)Ke6Hhie IT11ChMa ITeqaTaIOTC5I Ha 6JiaHKax IT11ChMa Yqpe)K.[(eH115I 

(Tip11Jio)KeH11e }fa 7). 
CJiy)Ke6Hoe IT11ChMO Yqpe)K.[(eH11J1, ttaITpaBAAeMoe BHYTP11 CTpaHhI, cocTaBJI5IeTc5I Ha 

pyccKOM 5I3bIKe. TeKCT cJiy)Ke6Horo IT11ChMa, KaK ITpaB11JIO, .[(OJI)KeH KacaTbC5I 0.[(HOro 

BOITpoca 11JI11 HeCKOJibK11X BOITpOCOB, eCJI11 OHH B3a11MOCB5I3aHbI 11 6y.n:yT paccMaTp11BaTbC5I 

B 0.[(HOM crpyKTYPHOM ITO.LJ:pa3.n:eJieH11H opraH113aIJ.HH - a.n:pecaTa. 

4.5 .4. TeKCT ITHCbMa 113JiaraeTC5I OT 3 JIHIJ.a e.n:11HCTBeHHOro q11cna, HaITp11Mep: 

«<I>e.n:epaJihHOe rocy.n:apcTBeHHoe 610.n:)KeTHoe y-qpe)K.[(eH11e «<I>e.n:epaJihHhIH u.eHrp 

ITo.n:roTOBK11 CITOpT11BHOro pe3epBa» cq11TaeT ... » 

Ecn11 IT11CbMO ocpopMJieHO Ha 6JiaHKe ,llOJI)KHOCTHOro JIHIJ.a, TO ero TeKCT 113JiaraeTC5I 

OT 1 JI11Ua e.n:11HCTBeHHOro lIHCJia: «ITpowy •.. », «HanpaBJIHIO ... ». 
TeKCT ITHCbMa, KaK ITpaB11JIO, COCTOHT 113 .[(Byx qacTeH. 8 ITepBOH qacT11 113JiaraeTCH 

ITp11lI11Ha, OCHOBaH11e HJI11 060CHOBaH11e COCTaBJieHM5I IT11ChMa, ITpHB0.[(5ITC5I CCbIJIKl1 Ha 

.n:oKyMeHThl, 5IBJI5IIOIIJ.HeC5I OCHOBaH11eM ITO.[(rOTOBKH ITHCbMa. Bo BTOpoif qacTH, 

Haq11Ha10mettCH C a63au.a, ITOMeIIJ.aIOTC5I BblBO,llhl, ITpe.[(JIO)KeHHH, npocb6hI, peweHM5I 11 

T . .[(. 
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4.5.5. EJiaHK nttcbMa Yqpe)l()lemui: ttMeeT cJie.n:yiomtte peKBl13HTbI: 
3M6JieMa MMHHCTepcTBa cnopTa PoccHMCKOH <l>e.n:epau;Htt; 
IIOJIHOe HaHMeHOBaHtte opraHa HCIIOJIHHTeJibHOM BJiaCTH, ocymecTBIDIIOll.{ero 

cpyHKI..J;liH H IIOJIHOMOqm1 yqpe.n:ttTeIDI Yqpe)K.n:emui:; 

COKpameHHOe HaHMeHOBaHHe opraHa HCTTOJIHHTeJibHOM BJiaCTH, ocymecTBIDII01Uero 
cpyHKI..J;HH 11 IIOJIHOMOqlUI yqpe.UHTemi: Yqpe)K,UeHm1; 

IIOJIHOe HaHMeHOBaHHe Yqpe)K,UeHm:1; 

COKpameHHOe HaHMeHOBaHtte Yqpe)l()leHIUI; 
.n:ary H HOMep TTHCbMa; 

HOMep l1 .n:aTy BXOJJ:5111.{ero IIHChMa, Ha KOTOpoe rro.n:roTOBJieH OTBeT; 
rroqToBbIM H JJieKrpOHHbIH a.n:peca Y-Ipe)l()leHIUI; 
HOMep TenecpoHa Yqpe)K,UeHIUI; 
a.upec ocpttu;HaJihHoro cai1Ta Yqpe)K,ueHHSI. 

4.5.6. TIHCbMO HMeeT 10p11,u11qecKyJO CHJIY rrpH HaJIJ1q1111 IIO.UTTHCH ,ni,rpeKTOpa liJIH 
n11u;a, BpeMeHHO ero 3aMer.u:a10mero, a TaK)Ke per11crpau;11OHHhIX HOMepa 11 ,uaTbI. 

4.5.7. ,UaTa IIHCbMa - ,uaTa rrpHH51TIUI perneHIUI, 3acpHKCHpOBaHHOrO B TeKCTe. 
,UaToil rrHCbMa 51BJISieTcSI ,uaTa ero rro.n:n11caHIU1. 

4.5.8. TIHChMa, BbITTOJIH51eMbie Ha 6JiaHKax, 3aBep51Tb rreqaTblO He HY)KHO. 

4.6. TiopSIJJ:OK paCCMOTpeHH51 
IIHCbMeHHbIX o6pameHHM: rpa)l()laH PoccHHCKOM <l>e,uepau;HH 

4.6.1. TIHCbMeHHbie o6par.u:eHH51 rpa)KJJ:aH Pocc11iicKoi1 <l>e.n:epau;i,m, rrocryrra10m11e 
B a.n:pec Y qpe)K,UeHH51, paccMarpHBaIOTC51 B rrop51,UKe, ycTaHOBJieHHOM <l>e.n:epaJibHblM 

3aKOHOM OT 02.05.2006 N~ 59-<1>3 «O rropSI.n:Ke paccMorpeHHSI o6pameHHM rpa)K.n:aH 
PoccttiicKoii <l>e.n:epau;HH» H 11HcrpyKu;11ei1 o rropSI,uKe paccMorpeHIUI o6pameHHH rpa)KJJ:aH 
Yqpe)KJJ:eHIUI (TipHJIO)KeHHe N~ 5). 

4.6.2. TIHCbMeHHOe o6parn,eHHe, nocTyrr11Brnee B Yqpe)K,UeHHe B COOTBeTCTBl1H C 
ero KOMIIeTeHu;HeH, IIO,UJie)KHT Ofol3aTeJibHOMY paccMorpeHttlO. 

TIHChMeHHOe o6pameHHe, co.n:ep)Kall.{ee BOITpOCbI, perneHHe KOTOpbIX He BXO.UHT B 
KOMIIeTeHI..J;HIO YLipe)K,uemui:, HarrpaBJI51eTC51 B TeqeHHe ceMH ,UHeH co .UH51 per11crpau;1111 B 

COOTBeTCTB)'IOlUHM opraH 11JIH COOTBeTCTB)'IOll.{eMy .UOJI)KHOCTHOMY JIHI..J;y, B 
KOMITeTeHI..J;HIO KOTOpbIX BXO.UHT perneHHe IIOCTaBJieHHbIX B o6parn,eHHH BOTipOCOB, c 
yBe,uoMJieHHeM rpa)KJJ:aHHHa, HarrpaBHBrnero 06pameH11e, o rrepea.n:pecau;1-m o6pameHIUI. 

4.6.3 . Yqpe)KJJ:eH11e: 
06ecneq11BaeT o6beKTHBHOe, BCeCTOpOHHee 11 CBOeBpeMeHHOe paCCMOTpeHHe 

06pameHm1, B cnyqae Heo6xo.n,11MOCTH - c yqacTHeM rpa)KJJ:aHHHa, HarrpaBHBrnero 
06pameH11e; 

3anparn11BaeT, B TOM q11cJ1e B 3JieKTpOHHOM cpopMe, Heo6xo,uHMbie .UIDI 
paccMorpeHH:51 o6pameHIUI .UOKyMeHTbI H MaTepHaJibI B ,upyrHX rocy.n:apcTBeHHbIX 
opraHax, opraHax MeCTHoro CaMoyrrpaBJieHIUI H y HHbIX ,[(OJl)KHOCTHbIX JIHU:, 3a 

HCKJIJOqeHHeM cy,uoB, opraHOB ,[(O3HaHH51 H opraHOB rrpe,uBapHTeJibHOro cne.n:CTBIUI; 

.uaeT I111CbMeHHbIM OTBeT ITO cymecTBY IIOCTaBJieHHbIX B o6pameHH11 BOrrpocoB; 
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yBe,r:i:oMJI.si:eT rpa)K):{am,rna o HarrpaBnem-rn: ero 06paru:em1.s1 Ha paccMOTPem1:e B 

npyrott rocynapcTBeHHbitt opraH, opraH MeCTHoro caMoyrrpaBnemrn HJIH HHOMy 

.[(OJI)KHOCTHOMY JIHUY B COOTBeTCTBHM C liX KOMileTeHU:Hett. 

OTBeT Ha ITMCbMeHHOe o6paru:eHMe IIO.[(IlliCbIBaeTC51 ,r:i:ttpeKTOpOM, JIH6o JIMUOM, 

BpeMeHHO ttcrroJIH.si:IOru:HM o6.si:3aHHOCTM MpeKTopa. 

OTBeT Ha IlliCbMeHHOe o6paru:eHMe, IIOCTYIIMBlllee B Yqpe)K_r:i:eHtte, HarrpaBJI.sieTC.sI B 

4>opMe 3JieKTPOHHOro noKyMeHTa no anpecy 3JieKTpOHHOH IlOtfTbI, YKa3aHHOMY B 

o6paru:eHHH, HJIH B IlliCbMeHHOH 4>opMe ITO IlOtfTOBOMY anpecy, YKa3aHHOMY B 

o6paru:eHHH. 

4.6.3. IlHCbMeHHOe o6paru:eHtte, IIOCTYIIHBlllee B Yqpe)K.[(eHlfe B COOTBeTCTBiflf c 

ero KOMileTeHU:Hett, paccMarpttBaeTC.sI B TetfeHHe 3 0 .[(Hett co .[(H51 perHCTPaU:Hlf 

IllfCbMeHHOro o6paru:eHif51. 

4. 7. O4>opMJieHtte .[(OKJia.[(HOH, CJIY)Ke6HOH, 061>.sICHlfTeJibHOH 3aIIHCOK 

4. 7.1. ,z:i:oKJia,r:i:Ha51 3aITHCKa - noKyMeHT, anpecoBaHHbIH HaqaJibHliKY crpyKTypHoro 

rro_r:i:pa3_r:i:eneHlf.sI, 3aMeCTHTeJIIO nttpeKTOpa, COBeTHliKY nttpeKTOpa MJili ,r:i:ttpeKTopy, C 

If3JIO)KeHtteM KOHKpeTHOH cJiy)Ke6HOH rrpo6JieMbl MJIM IlOCTaHOBKOH Bonpoca lf 

conep)KaLIJ:MH BbIBO.[(bl tt rrpe,r:i:JIO)KeHlf.sI. Ilo conep)KaHHIO H Ha3HatfeHMIO OHM MOryT 6bITb 

MH$OpMaU:lfOHHbie tt OTtfeTHbie (IlpMJIO)KeHtte M~ 8). 
,z:i:oKJia.[J:Hbie 3aJIMCKM 04>opMJI.sIIOTC.sI Ha CTaHnapTHOM JIHCTe 6yMarM A4 6e3 

MC Il0Jlb30 BaHif51 6naHKa y qpe)K):{ eHif51. 

TeKCT ,uoKJianttott 3arrttcKH cocTOMT M3 ,n:Byx qacTett. ITepBa.si: qacTb - H3JIO)KeHMe 

<l>aKTOB, IlOCJIY)KMBlllliX npttqlfHOH ee COCTaBJieHM.sI. BTopa51 ~rncTb - conep)KaHHe 

BbIBO.[(OB, MHeHH51 M rrpe,UJIO)KeHif51 aBTopa. 

CpoKM no.uroTOBKH OTBeTHbIX IlHCeM ycTaHaBJIMBaIOTC.sI pe30JIIOUlfeH ,D;ttpeKTOpa Ha 

OCHOBaHHM MMeIOru:ttxc.si: cpOKOB MCilOJIHeHlf.sI nopyqeHMH, 3arrpocoB MJili no pellleHMIO 

aBTOpa pe3OJIIOUMM. 

TeKCTbl OTBeTHbIX IllfCeM .[(OJI)KHbI TOqHO COOTBeTCTBOBaTb 3a,r:i:aHlf51M, 

3a$lfKCMpOBaHHbIM B pe3OJIIOUlflf ,[J;HpeKTOpa. CpOKlf rronroTOBKlf lfHlfU:MaTlfBHbIX ITMCeM 

orrpenen.si:IOTC.si: pyKoBo,r:i:ttTeJI.si:Mtt CTPYKTYPHhIX rro_r:i:pa3_r:i:eneHMtt. 

,[J;OKJia,UHa.si: 3aITlfCKa .[(OJl)KHa lfMeTb cn e.uy10ru:Me peKBM3MTbI: 

a,upecaT; 

HalfMeHOBaHtte Blf.[(a ,UOKyMeHTa; 

o6paru:eHtte; 

TeKcT; 

rrpHJIO)KeHMe (rrpM HaJIMtfMM); 

naTa noKyMeHTa; 

ITO,UITlfCb aBTOpa; 

H.O. <l>aMttJIH.si: aBTopa. 

4. 7 .2. CJiy)Ke6Ha51 3aJIMCKa - 4>opMa BHyTpeHHeii neJIOBOH rrepenlfCKlf Me)K):{y 

CTPYKTYPHbIMlf rronpa3,r:i:erreHlf.sIMlf lfJilf ,UOJI)KHOCTHblMM JIMU:aMlf, BHe 3aBlfClfMOCTM OT 

rro,r:i:qMHeHM.sI (IlpMJIO)KeHMe .N2 9). 
Cny)Ke6Hble 3arrttCKM MOryT MMeTb lfH$OpMaUMOHHbIH, HHlfU:lfaTHBHhIH lfJIH 
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oTqeTHhIH xapaKTep, co,r:i:ep)KaTh ITpoch6y 11n11 ITpe,r:i:JIO)KeH11e. I10,r:i:IT11chrnaeT cny)Ke6Hyio 

3aITl1CKY aBTOp ee COCTaBJieHIDI 11Jil1 ero PYKOBO)l11TeJib. 

CJiy)Ke6Ha51 3aITl1CKa )lOJI)l(Ha co,r:i:ep)KaTh 3aroJIOBOK, 11111:JHOe 06pameH11e 11 TeKCT, 

COCT05Im11if 113 )lByx lfaCTeH. B ITepBOH qacn1 113JiaraIOTC51 cpaKThl, ITOCJIY)Kl1BIIIl1e ITOBO)lOM 

K ee Ham-1caH11IO, BO BTOpOH - BhIBO)lhl liJil1 ITpOCb6a ITO 113JiaraeMOMY BOITpocy. 

C11y)Ke6Hh1e 3aIT11cK11 ocpopMAAIOTC51 Ha cTaH,r:i:apTHOM n11cTe 6YMar11 A4 6e3 

11CITOJih30BaHIDI 6JiaHKa y qpe)K)leHIDI. 

Tpe6oBamrn K cpoey ITO)lrOTOBKH OTBeTHhIX ITHCeM, 11H11U:11aTl1BHhIX ITl1CeM 11 

TeKCTY OTBeTHhIX ITl1CeM cJiy)Ke6HOH 3alll1CKl1 amu10r111:JHhI Tpe6oBaHl151M )lOKJia)lHOH 

3aITl1CKl1. 

PeKBH3HThI cJiy)Ke6HOH 3aITl1CKl1 aHaJIOrl14HhI peKBl13HTaM )lOKJia)lHOH 3aITl1CKl1. 

4.7.3. O6o51CHl1TeJibHa51 3aITl1CKa - )lOKyMeHT, o6'b51CH51IOm11if HeITocpe,r:i:CTBeHHOMY 

PYKOBO)ll1TeJIIO HJil1 .II:11peKTopy ITp111lHHhI HeBhIITOJIHeHIDI KaKoro-111160 ITOpy-qeHIDI HJIH 

ttapyweHIDI TPY)lOBOH ,r:i:11cu:11ITJ111HhI (ITpttJIO)Kett11e .Mi 10). 
O6'h51CHl1TeJibHa51 3aITHCKa MO)KeT 6bITh ocpopMJieHa PYKOITliCHhIM CITOC060M, Ha 

CTaH,r:i:apTHOM JIHCTe 6yMar11 cpopMaTa A4. 
O6o51CHl1TeJihHa5I 3aITl1CKa )lOJI)l(Ha o6na,r:i:aTh CJie,r:i:yIOml1Ml1 peKBH311TaM11: 

a,r:i:pecaT; 

HaHMeHOBaH11e Bli)la )lOKyMeHTa; 

06pameH11e; 

TeKCT; 

)laTa )lOKyMeHTa; 

ITO)lITHCh aBTopa; 

M. 0. <1>aMHJil151 aBTopa. 

5. Oco6eHHOCTl1 ITO)lrOTOBKl1 11 ocpopMJieHl151 OT)leJlhHhIX 

B11,r:i:0B ,r:i:OKYMeHTOB )lJI51 M11H11cTepcTBa CITOpTa Pocc11ifcKoif <!>e,r:i:epau:1111 

5 .1. ITo,r:i:roTOBKa 11 ocpopMJieH11e ITpoeKTOB 3aKOHO)laTeJihHhIX aKTOB 

Pocc11ifcKoif<!>e)lepau:1111 

5 .1.1. 3aKOHonpoeKThl, ITO)lrOTaBJIMBaeMbie )lJ151 BHeceHl151 B I1paBI1TeJibCTBO 

PocCHHCKOH <!>e,r:i:epau:1111, ITe4aTaIOTC51 wp11<pTOM .Mi 14 Ha CTaH)lapTHhIX J111CTax 6yMar11 

cpopMaTa A4. 
Ha ITepBOH cTpaH11u:e 3aKOHoITpoeKTa B ITpe)leJiax BepxHeif 11 ITpaBoif rpaH11u: 

TeKCTOBOro ITOJ151 ITpOCTaBJI51eTC51 ITOMeTKa: «BHOCl1TC5I I1paB11TeJibCTBOM Pocc11ifcKOH 

<!>e,r:i:epau:1111». IToMeTKa ITeqaTaeTC51 qepe3 1 11HTepBaJI 11 BbipaBHl1BaeTC51 ITO neBOH 

rpaHttu:e. 

Ha pacCT051Hl111 Me)KCTp04HOro 11HTepBaJia 24 ITT OT ITOMeTKl1 y ITpaBOH rpaH11U:hI 

TeKCTOBoro ITOJI51 ITeqaTaeTC51 CJIOBO «ITpoeKT». 

5.1 .2. 3aKOHOITpoeKT 11MeeT c11e.n:yiom11e peKBl1311ThI: 

Ha11MeH0BaH11e rocy,r:i:apcTBa - POCCHMCKA5I <!>E~P AU,lUI - ITeqaTaeTC51 

ITPOITl1CHhIMl1 6yKBaMl1 11 BhI)leJI51eTC51 IIOJIY)K11pHbIM wp11<pTOM. Bb1paBHl1BaeTC51 ITO 

u:eHTPY, HaITp11Mep: 
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POCCHHCKMI <I> E.LJ;EP AQIDI 

HattMeHoaamie BH,[(a aKTa - <I>E):{EPAJibHbIH KOHCTI1TYIU1OHHbIH 3AKOH 

mm <DE):{EPAJihHbIH 3AKOH - OT,[(emi:eTC51 OT rrepaoro peKBH3HTa Me)KCTpoqm,IM 

HHTepBaJIOM 24 ITT, ITelfaTaeTC51 ITPOITHCHbIMH 6yKBaMH pa3MepoM rnpttqna He 6orree 

N2 22, MO)KeT 6bITb BbI,[(eJieHO ITOJIY)KHpHbIM rnpmpTOM, H BbipaBHHBaeTC51 ITO u.eHTPY, 

HarrpttMep: 

<l>E,lJ;EPA~hHhIH3AKOH 

3arOJIOBOK OT,[(eJI51eTC51 OT ITpe,[(bI.[(Ylll.ero peKBH3HTa Me)KCTpoqHbIM HHTepBaJIOM 

3 8 ITT H ITelfaTaeTC51 qepe3 1 HHTepBaJI, BbI,[(eJI51eTC51 ITOJIY)KHpHbIM rnpmpTOM H 

BbipaBHHBaeTC51 ITO u.eHTpy. I1mrreTC51 C 3arrraBHOH 6yKBbI H OTBeqaeT Ha BOITpoc: «O 

qeM?» H3,[(aH 3aKOH HJIH B HeM ITPHBO,[(HTC51 Ha3BaHHe KO,[(eKca, HaITpHMep: 

Ap6uTpaiKHbIH npoueccyaJibHbIH K0AeKc PoccuiicKoii <l>eAepauuu 

ToqKa B KOHU.e 3arOJIOBKa He CTaBHTC51. 

B 3aroJIOBKe 3aKOHOITpOeKTa O BHeceHHH H3MeHeHHH B ,[(eHCTBYlOlll.He 3aKOHbI 

Heo6XO,[(HMO Ha3hIBaTb ITpHqHHbl BHeCeHmr H3MeHeHHH HJIH KOHKpenryio HOpM)', B 

KOTopyIO BHOC51TC51 H3MeHeHH51, a B cnyqae HeO,[(HOKpaTHOro H3MeHeHH51 0,[(HOH H TOH )Ke 

HOpMbI - ,[(OITOJIHHTeJibHO YKa3bIBaTh, B KaKOH HMeHHO qacTH OHa H3MeH51eTC51, HaITpHMep: 

Mmr 

0 BHecemm H3MeHeHHH B <Pe.[(epaJibHbIH 3aKOH 

«O q>H3HlfecKoii KYJihType H cITopTe B PoccttiicKoii <Pe.[(epaUHH» 

0 BHeceHHM 113MeHeHMH B nyHKT 2 CTaThM 855 
r pa)K.[(aHcKoro KO.[(eKca Pocc11iicKoii <Pe.[(epau.1111 B qacTH 

rrnaTe)KeH a 6JO,[()KeT tt BO BHe6JO,[()KeTHbie q>OH,[(bl 

TeKCT OT,[(eAAeTC51 OT 3aroJIOBKa Me)KCTpOqHbIMM MHTepBaJiaMM 24 ITT ll ITelfaTaeTC51 

qepe3 .[(BOHHOH Me)KCTpoqHhIH HHTepBaJI. 

TeKCTOBM lfaCTh 3aKOHOITpoeKTa MO)KeT ITO.[(pa3,[(eJI51TbC51 Ha npeaM6yny H 

OCHOBH)'IO lfaCTh. 

OcHOBHa51 qacTb TeKCTa 3aKOHorrpoeKTa MO)KeT ITO.[(pa3.[(eJI51TbC51 Ha qacTH, pa3,[(eJibI, 

ITO.[(pa3,[(eJibl, rrraBbI, rraparpaq>bl, CTaTbM. 

3aroJIOBKH qacTeH H pa3.[(eJIOB rreqaTalOTC51 rrporrHCHbIMH 6yKBaMH ITOJIY)KllpHbIM 

rnpttq>TOM H BbipaBHHBalOTC51 no u.eHTpy. TolfKa B KOHUe 3aroJIOBKa He CTaBHTC51. HoMepa 

ITpOCTaBAAlOTC51 p11MCK11Mll U.Hq>paMM, HaITpHMep: 
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PA3,llEJI I 

OPr AHH3A:QH}I ,llE}ITEJihHOCTH B OliJIACTH <l>H3H1-IECKOU 
KYJihTYPhl H CIIOPTA 

Tio,n:pa3,n:eJI HMeeT rropH,n:KOBbIH H0Mep, o603HaqeHHhIH pHMCKHMH u:mppaMH, H 

HaHMeH0BaHHe. O603HaqeHHe rro,n:pa3,n:ena rreqaTaeTC.sI C rrporrHCHOH 6yKBhI C a63au;Horo 

0TcTyrra. HaHMeHoBaHHe rro,n:pa3,n:ena rreqaTaeTC51 rrorry)lmpHhIM rnpmpToM, HarrpHMep: 

TI0,n:pa3,n:en I. <l>H3KYJihTypHo-crropTHBHhie opraHH3aU:HH 

rnaBbI ttyMepyioTCH apa6CKHMH u:mppaMH H HMeIOT 3aroJI0BKH. O6o3HaqeHHe 

rJiaBbI rreqaTaeTC.sI C rrporrHCHOH 6yKBhI, C a63aU:HOro 0TCTyrra. 3arOJIOBOK rJiaBbI 

rreqaTaeTCH Il0Jiy)l(HpHbIM wpmpTOM B 0.LI.tty crpoKy C o603HaqeHHeM H0Mepa, Il0CJie 

K0Toporo CTaBHTCH T0qKa, HarrpHMep: 

rnaBa 5. flop51JJ:OK C03JJ:aHHH, peopraHH3aU:HH JIHKBHJJ:aU:HH 

cpH3KYJihTypHo-crropTHBHhIX opraHH3aU:HH. 

Tiaparpacp o6o3HaqaeTC51 3HaK0M §, HMeeT rropHLI:KOBhIH H0Mep, o603HaqeHHhIH 

apa6CKHMH u:mppaMH, H 3aroJI0B0K. 3aroJIOBOK rraparpacpa IlHlleTCH C rrporrHCHOH 6yKBhI 

Il0JIY)l(HpHbIM wpH(pTOM B 0.LI.HY CTp0KY C o603HaqeHHeM H0Mepa rraparpacpa, Il0CJie 

K0Toporo CTaBHTCH T0qKa, HarrpHMep: 

§ 1. CrropTHBHhie cpenepau:m1. 

CTaTbH HMeIOT e.LI,HHYJO CKB03HYIO HyMepaU:HIO. TiopH,n:KOBbIH HOMep CTaThH 

o603HaqaeTC51 apa6CKHMH U:HcppaMH. O6o3HaqeHHe CTaTbH rreqaTaeTCH C rrporrHCHOH 

6yKBhI C a63aU:HOro 0Tcryrra. 3aroJIOBOK CTaTbli rreqaTaeTCH C rrporrHCHOH 6yKBhI 

Il0JIY)l(HpHbIM wpH(pTOM B 0JJ:HY CTpoey C o603HaqeHHeM H0Mepa, Il0CJie K0T0poro 

CTaBHTCH TOqKa, Harrp11Mep: 

CTaThH 33 . TipaBa H o6H3aHHOCTli crropTHBHhIX cpe.n:epaU:HH. 

fl HCKJIIoq1ueJibHhIX cnyqaHx CTaTbH M0)KeT He HMeTh 3ar0JI0BKa. Tip11 ero 

0TCYTCTBlili CJI0B0 «cTaThH» H H0Mep BbIJJ:e.JUIIOTCH Il0JIY)l(HpHbIM wpH(pTOM, Harrp11Mep: 

CTaTbH 1 

B 3aBHCHM0CTli OT co.n:ep)KaHHH CTaTh51 M0)KeT IT0.LI.pa3,n:eJUIThCH Ha qacTH, rryHKThI, 

rro,n:rryHKThI, a63al.(bl. qaCTH o603HaqaIOTC5I apa6CKHMH u:11cppaMH C ToqKoH. HyMepau:H.sI 

rryHKT0B ocyw:ecTBmieTCH apa6CKHMH U:HcppaMH C 3aKpbIBaIOW:eH Kpyrnoii CK06KOH. 

Tio.n:rryHKThI o603HaqaIOTCH 6yKBaMH pyccKoro arrcpaBHTa C 3aKpbIBaIOw:eii Kpyrnoii 

CK06KOH, HarrpHMep: 
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1. CnopT B .npeBHOCTH. 

1) 3apmK,neHHe qJH3HqecKoii KYJibTYPhI B ueJIOM II cnopTa B qacTHOCTII nhITaJOTCH 

o6oHCHIITI:, psi::.n Teopilii: 

a) «Teopm1 IlrpbI», y IICTOKOB KOTOpblX CT05.1:JI <I>. illIIJIJiep H KOTOpbie n03)Ke 

pa3BIIBaJIII DIOXep, fpooc II JleTypHO, paCCMarpIIBaJOT BCJO qeJIOBeqeCKYJO 

KYJihTYPY, B TOM qI1cJie H qJI13IlqecKYJO, KaK pa3BIITile IlrpoBoii .nesi::TeJihHOCTII. B 

COBpeMeHHOH qJIIJIOCO{pHII HaI16orree I13BeCTHblM CTOpOHHHKOM TeOpilii I1rpbl 

HBJrneTcsi: HoxaH Xeii3IIHra. K Teopl15.l:M I1rp1,1 npIIMhIKaeT «Teop11si:: Il3JIIIIIIHeii 

3HeprI1II» f. CneHcepa, KOTOpM MO)KeT paccMarpHBaTbCH H KaK IIX pa3HOBII.IJ:HOCTb. 

CornaCHO 3TOH TeOpIIII, rrepB06bITHbIH qenoBeK, tty)K.IJ:aBIIIHHCH B BI:,ICB060)K,ll;eHIIII 

Il36bITOqHoii 3HeprI1I1, COBepIIIeHCTBOBaJI LJ:Bil)KeHI15.I: ( IlrpOBbie II TaHueBaJII:,Hbie ), 

KOTOpbie n03BOJI5.l:JIII 3TO HaI160Jiee ycrreIIIHO .neJiaTb; 

ITo.nrrIICI:, OTLJ:eAAeTCH OT TeKCTa Me)KCTpoqHblM IIHTepBaJIOM 36 ITT II COCTOIIT Il3 

cnoB «Tipe3M,neHT PoccI1iicKoii <I>e.n:epauI1I1». CnoBa «Tipe3I1LJ:eHT» II «PoccI1iicKoii 

<I>e.nepaUIIII» ITeqaTaJOTCH B 2 crpoKH qepe3 OLJ:IIH Me)KCTpoqHI,IH IIHTepBaJI. CnoBa 

«POCCIIHCKOH <I>e.uepaU:IIH» ITeqaTaJOTCH OT neBoii rpaHIIU:bl TeKCTOBOro nonsi:, a CJIOBO 

«Tipe31,l.[leHT» BbipaBmrnaeTCH no u:eHrpy OTHOCl1TeJibHO 3TIIX CJIOB, HanpIIMep: 

Tipe3M,neHT 

PoccI1ticKoii <I>e.nepau:11I1 

I1HIIU:IlaJI IIMeHII H cpaMmnrn Tipe3.0,ueHTa PoCCIIHCKOH <I>e.nepaUIIII YKa3hIBaJOTCH 

ITPII ocpopMneHIIH npHHHToro 3aKOHa Br ocy.napcTBeHHOH ,lJ,yMe <I>e.nepaJibHOro Co6paHI15.I: 

PoccI1iiCKoii <I>e.nepau:m-1. 

Bil3I:,I ITpOCTaBJIHJOTCH Ha JUfU:eBOH CTOpOHe rrocne,uHero JIIICTa 3aKOHOITpoeKTa B 

Hil)l(Heii ero qacTII. 

11.1.3. Tpe6oBaHI15.I: ITO ocpopMJieHIIIO IIOHCHIITeJibHOH 3anIICKII K 3aKOHOITpoeKry. 

Tiosi:CHIITeJibHasi: 3anHCKa K 3aKOHOrrpoeKTY neqaTaeTCH IIIpilqJTOM N!.! 14 Ha 

CTaH.napTHbIX JIIICTax 6YMar11 cpopMaTa A4 II IIMeeT CJie,UYJOIUile peKBH3IIThI: 

HaIIMeHOBaHHe Bil,Ua ,n:oKyMeHTa - neqaTaeTC5.I: nponIICHI:,IMII 6yKBaMH HH)Ke 

rpaHIIU:bI BepxHero ITOJIH CTpaHIIUbI Ha 24 ITT, BhI.n;ensi:eTCH ITOJIY)l(IlpHbIM IIIpHqJTOM II 

BhipaBHIIBaeTCH no u:eHrpy. 

3arOJIOBOK OT.n;eJIHeTCH OT ITpeLJ:bILJ:ymero peKBH3IITa Me)KcrpoqHI:,IM HHTepBaJIOM 

24 ITT, ITeqaTaeTCH crpoqHhIMH 6yKBaMH qepe3 1 IIHTepBaJI, BI:,I,UeJIHeTC5.I: ITOJIY)l(IlpHhIM 

IIIpilqJTOM II BbipaBHIIBaeTCH no ueHrpy. ToqKa B KOHUe 3arOJIOBKa He CTaBIITCH. 

B 3aroJIOBKe K TeKcry YKa3hrnaeTcsi: nonHoe Ha3BaHile 3aKoHonpoeKTa, K KOTOPOMY 

no.n:roTOBJieHa nOHCHHTeJihHaH 3aITIICKa, HaITpIIMep: 

K npoeirry <l>e.a:epaJibuoro JaKoua 
«O eueceuuu u1Meueuuu B cTaTblO 1 <l>e.a:epaJibHoro 1aKoua 
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«O 4>u3uqecKoii KYJih1)7pe u cnopTe B PoccuiicKoii <l>e.llepauuu» 

TeKCT OT,Uem1eTC.sI OT 3afOJ1OBKa Me)l(CTJ)OqHbIM HHTepBa.JIOM 24 - 36 ITT H 

ITeqaTaeTC.sI qepe3 HHTepsan 18 ITT Ha paccTO.sIHHH 1,25 CM OT nesoii rpaHHUbl TeKCTOBOfO 

ITOJI.sI. 

TeKCT ,UOJI)l(eH co.uep)l(aTb o6ocHOBaHHe Heo6xo,UHMOCTH ITPHH.sITH.sI 

3aKoHoITpoeKTa, sKJI10qa10mee pa3sepHyry10 xapaKTepHCTHKY 3aKoHoITpoeKTa, ero uene11, 

OCHOBHbIX ITOJIO)l(eHHM, MeCTa B CHCTeMe 3aKOHO,UaTeJibCTBa PocCHl1CK011 <De.uepaUHH, a 

TaIOKe ITpOrHO3 COUHa.JlhHO-3KOHOMHqecKHX H HHbIX ITOCJie.UCTBHM ero ITpHH.sITH.sI. 

5 .2. Tio.uroTOBKa H ocpopMneHHe ITpOeKTOB aKTOB Tipe3H,UeHTa 

PoccHMCK011<De.uepauHH 

5 .2.1. Tio.uroTOBKa H ocpopMneHHe ITpoeKTOB aKTOB (yKa30B H pacITop.si:)l(eHH11) 

TTpe3H,UeHTa PocCHMCKOM <De.uepaUHH ITpOH3BO,UHTC.sI Yqpe)l(,UeHHeM B COOTBeTCTBHH C 

ITOp.sI,UKOM, ycTaHOBJieHHbIM Tipe3H,UeHTOM PocCHl1CKOl1 <De.uepaUHH, A.uMHHHC-rpauHeM 

Tipe3H,UeHTa PoCCHl1CKOl1 <De.uepauI-rn, TipaBHTeJibCTBOM PocCHl1CKOl1 <De.uepaUHH H 

HaCTO.si:me11 I1HCTJ)YKUHel1. 

5 .2.2. TipoeKTbl aKTOB Tipe3H,UeHTa PocCHMCKOM <De.uepaUHH H ITPHJIO)l(eHH.sI K HHM 

ITeqaTaIOTC.sI Ha CTaH.uapTHhIX JIHCTax 6yMarH cpopMaTa A4 (210 x 297 MM) rnpHq>TOM 

.N2 14. BepxHee ITOJie .uoKyMeHTa ycTaHaBnttsaeTc.si: rpaHHUaMH 6naHKa. Jlesoe ITOJie - 2,75 
CM, rrpasoe - 2,25 CM H HH)l(Hee - He MeHee 2 CM. TipH ocpopMneHHH ITpoeKTa aKTa Ha .usyx 

H 6onee cTpamfuax sepxHee ITOJie BTopo11 11 ITocne.uy10mHx cTpaHHU cocTaBllileT He Mettee 

2,5 CM. 

5.2.3 . TipoeKThl aKTOB Tipe3H.[(eHTa PocCHMCKOM <De.uepauHH HMeIOT cne.uyIOmHe 

peKBH3HThI: HaHMeHOBaHHe BH.Ua aKTa (YKa3 Tipe3H,UeHTa PocCHMCKOM <De.uepaUHH HJIH 

pacrrop.si:)l(eHHe Tipe3H.[(eHTa PoCCHMCKOM <De.uepaUHH), 3arOJIOBOK H TeKCT. 

3arOJIOBOK ITeqaTaeTC.sI Ha paCCTO.sIHHH He MeHee 9 CM OT sepxHero Kpa.si: JIHCTa, 

ITHlIIeTC.sI c ITpOITHCHOl1 6yKBhl, BbI.[(en.si:eTC.sI ITOJIY)l(HpHbIM rnpIIq>TOM. ToqKa s KOHUe 

3aroJIOBKa He CTaBHTC.sI. 3aroJIOBOK, COCT05ImHl1 H3 .usyx H 6onee CTJ)OK, ITeqaTaeTC.sI qepe3 

1 Me)l(CTJ)OqHbll1 HHTepsan. 

Haqano H KOHeu Ka)l(,[{011 CTJ)OKH 3arOJIOBKa ueH-rpttpyIOTC.sI OTHOCHTeJihHO CJIOB 

«Tipe3H.UeHT PoccH11cKoii <De.uepauHH». B oT.uenhHbIX pacITop.si:)l(eHH.sIX Tipe3H,UeHTa 

PoccHMCK011 <De.uepaUHH 3aronoBOK MO)l(eT OTCYTCTBOBaTh. 

TeKCT OT)lemieTC.sI OT 3aroJ1OBKa )lOITOJIHHTeJibHblM IIHTepsanoM 24 ITT H ITeqaTaeTC.sI 

qepe3 HHTepsan 18 ITT. 

TeKCT rreqaTaeTC.sI OT JieBOl1 rpaHHUbl TeKCTOBOfO ITOJI.sI tt BbipaBHHBaeTC.sI ITO neso11 

H ITpaBOM rpaHHUaM TeKCTOBOfO ITOllil. TiepBa5I CTpoKa a63aua HaqHHaeTC.sI Ha pacCTO.sIHHH 

1,25 CM OT neBOM rpaHHUhI TeKCTOBOrO ITOJUI. 

TeKCTOBa.sI qacTb MO)l(eT ITO,Ilpa3,IlellilThC.sI Ha KOHCTaTHpyIOIUyIO qacTb - ITpeaM6yny 

H ITOCTaHOBJI.sIIOmy10 qacTb (s pacITop.si:)l(eHHH - pacITOp.sI,UHTeJibttyIO qacTb). 

TTpeaM6yna s YKa3ax Tipe3H.UeHTa PocclfiicK011 <De.uepaUHH 3aseprnaeTc.si: cnosoM 

«IT O CT a HO B J1 .sI IO», KOTOpoe ITel.laTaeTC.sI Bpa3p.sI.UKy. 

TiyHKTbl B TeKCTe ttyMepyIOTC5I apa6CKHMH umppaMH C TOLIKOM H 3arOJIOBKOB He 
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MMeIOT. 

TiyHKTbI MOryT pa.3,neJUJTbC.SI Ha rro,nrryHKTbl, KOTOpbie MOryT HyMepoBaTbC5I 

apa6CKMMM umppaMM :mrn: CTpoqHbIMM 6yKBaMl1 C 3aKpbIBaIOIUett Kpynrnii CK06KOH. 

Bee M3MeHeHl15I 11 )lOIIOJIHeHH.SI, BHOCMMbie 8 paHee rrpHH.SITbIH Y Ka.3 

(pacrrop.SI)KeH11e) Tipe3M)leHTa PocCMHCKOH <De,nepau11M, )lOJI)l(Hbl COOTBeTCTBOBaTb 

CTPYKType OCHOBHOro HOpMaTMBHOro aKTa. 

TipH Harr11q11M rrpHJIO)KeH11ii K YKa.3Y (pacrrop.si:)KeHMIO) Tipe1M,n:eHTa PoccwifcKott 

<De;::i:epaUM11 B TeKCTe Ha HHX o6»3aTeJibHO ;::i:erraeTC.SI CCbIJIKa. 

)],orrycKaeTC.SI rreqaTaTb rrpOIIMCHbIMH 6yKBaMM M BbI,n:eJI.SITb wpmpTOM ;::i:pyroii 

HaCbIIUeHHOCTM cpaMHJIHM rrpH rro;::i:roTOBKe rrpoeKTOB YKa.308 (pacrrop.SI)KeHHtt) 

Tipe3H,n:eHTa PoccHHCKOH <De,uepaUMM no BorrpocaM Harpa)K)leHH.SI rocy,napCTBeHHbIMM 

Harpa,n:aMM, rrpHCBOeHH.SI rroqeTHbIX, BOMHCKMX M crreUMaJibHbIX 3BaHMH PocCMHCKOH 

<De,nepaUMM (B ,upyrMx crryqa.si:x He peKoMeH,nyeTc»). 

Tio,n:rrHCb OT,nerr.si:eTC.SI OT TeKCTa .ll:OIIOJIHMTeJibHbIM MHTepBarrOM 32 ITT H COCTOHT H3 

CJIOB «Tipe3M,n:eHT PocCMHCKOH <De,uepaum-rn, MHMUMaJia HMeHM M cpaMMJIHH Tipe3H,n:eHTa 

PoccMttCKOtt <De,nepaUMM. 

CnoBa «Tipe1M;::i:eHT» M «PoccHHCKOH <De,nepaUHM» rreqaTaIOTc» s ,nBe cTpoK11 qepe1 

1 Me)KcrpoqHhIH 11HTepsarr. OT rpaHHUhI nesoro rron.si: rreqaTaIOTC» cnoBa «Pocc11ifcKoif 

<De;::i:epau1111», a CJIOBO «Tipe3H)leHT» uettrpHpyeTC.SI OTHOClfTeJibHO 3TMX CJIOB. l1HMUMaJI 

HMemf, OTqecTBa H cpaMHJIH.SI Tipe3H,n:eHTa PoccHHCKOH <De;::i:epaUMM rreqaTaIOTC.SI y rrpaBOH 

rpaHMUbI TeKCTOBoro IIOJI.SI. 

MecTO M3,UaHM.SI OT,n:eJI.SieTC.SI OT IIO.ll:IIMCM .ll:OIIOJIHl1TeJibHbIM 11HTepBarrOM 48 ITT 

Me)KcrpoqHbIMM MHTepBarraMM M rreqaTaeTC5I OT rpaH11Ubl JieBoro IIOJI.SI: MocKBa, KpeMJib. 

Ha pacrrop.si:)Kemrnx MecTo 11.1,naHH» He TieqaTaeTc». 

)],aTa TipOCTaBJI.SleTC.SI TIOCJie TIO,llIIHCaHH5I ;::i:oKyMeHTa, ocpopMJI.SleTC.SI CJIOBeCHO

UH(ppOBbIM CTIOC060M H OT,n:eJI.SieTC5I OT peKBM3MTa «MeCTO 11.3,UaHH.SI» Me)KCTpoqHbIM 

11HTepBaJIOM 18 TIT. IJeqaTaeTC.SI OT JieBoii rpaHMUbI TeKCTOBOro IIOJI5I. 

HoMep rrpocTaBJI»eTC.SI TIOCJie TIO)lTIHCaHH.SI, rreqaTaeTC.SI OT JieBOH rpaHHUbl 

TeKCTOBoro TIOJI.SI M OT,n:eJI»eTC5I OT peKBM3MTa « )],aTa» Me)KCTpoqHbIM 11HTepBaJIOM 18 ITT. 

K rrop.si:,nKOBOMY HOMepy pacTiop»)KeHM.SI Tipe111.;::i:ettTa Pocc11ttcKott <De,nepau11.11 

qepe3 ;::i:ecpHc ,no6aBJI.SIIOTC.SI CTpoqHbie 6yKBbl «pm>. 

TipHJIO)KeHM.SI K TipoeKTaM YKa.30B 11 pacrrop.si:)KeHMH Tipe111.,neHTa PoccMiicKoii 

<De,uepaUHH ocpopMJI.SIIOTC.SI Ha OT,UeJibHbIX Jil1CTax 6yMar11. 

Pa.3Mepbl IIOJiett, IllpH(pTbI M Me)KcrpoqHbie 11HTepBaJibl rrp11 TieqaTaHMM 

TIPHJIO)KeHMH 11,n:eHTl1qHbl pa.3MepaM, TIPMMeH.SieMbIM TIPM rreqaTamrn TeKCTOB YKa.30B 

(pacTiop.si:)KeHMii) I1pe111,neHTa PoccMiicKoH <De,nepaUMM. 

TipHJIO)KeHH.SIMH .SIBJI.SIIOTC.SI TIOJIO)KeHH.SI, perrraMeHTbI, TiepeqHM, CTIHCKM, rpacpHKM, 

Ta6JI11Ubl, o6pa.3Ubl ,n:oKyMeHTOB If ;::i:p. TipHJIO)KeHH.SI BH3HpYJOTC5I PYKOBO)lHTeJieM opraHa, 

BHecwero TipoeKT. 

Ecrra B TeKCTe ,naeTC5I CCbIJIKa «corJiaCHO rrp11JIO)KeHHIO», TO Ha TiepBOH crpaHHUe 

TIPHJIO)KeHlrn 8 rrpaBOM BepxHeM ynry TIMIJJeTC.SI CJIOBO TIPHJ1O)KEHI1E, Hl1)Ke qepe3 

Me)KcrpoqHbIH HHTepBarr 18 TIT ;::i:aeTC.SI CCbIJIKa Ha YKa.3 HJIM paCTIOp5I)KeHHe Tipe3H,n:eHTa 

PocCHHCKOH <De,nepaUHH. Bee COCTaBHbie qacTH peKBM3MTa ueHrpyIOTC.SI OTHOCl1TeJibHO 

caMOH ,UJil1HHOR crpOKH 11 rreqaTaIOTC.SI qepe3 1 Me)KcrpoqHblli MHTepBarr. TipH HaJilfq1111 

27 



HeCK0JibKIIX rrpIIJIO)KeHIIH 0HII HyMep)'JOTC.H, HarrpIIMep: 

ITPI1JIO)KEHI1E .i'fo 1 
K YKa3Y ITpe3Hllettrn 

PoCCHMCKOH<DenepauHH 
Mi - - - - --

IlpIIJIO)KeHII5I 3aKaHqIIaaIOTC5I qepToi1:, pacTIOJIO)KeHHOtt no ueHTPY TeKCTa Ha 

pacCT05IHIIII rrpIIMepH0 3 Me)KCTp0Y:HbIX IIHTepBaJI0B. ,[(JIIIHa qepTbI C0CTaBJI5IeT 2 - 3 CM. 

IlpII HaJIIIqHII B TeKcTe aKTa <pOPMYJIHpOBKII «YTBep,ri:IITh» (TipIInaraeMoe 

II0JI0)KeHIIe, C0CTaB K0MIICCIIII, rrepeqeHb MeporrpH5ITHH II T.)l.) Ha CaM0M rrpIIJI0)KeHHII B 

rrpaBoM aepxHeM yrny pacrronaraeTC5I cnoao YTBEP)K)];EHO IIJIII YTBEP)K,ll.EH co 

CCbIJIKOH Ha H0pMaTIIBHbIH aKT, era ,ri:azy, H0Mep, HarrpIIMep: 

YTBEP)K)lEHO 
YKaJOM ITpe3Hllettrn 

PocrnttcKott <DenepaUHH 
Mi ----- -

Cnoaa YTBEP)K,ll.EHO II YTBEP)K.ll:EH B TIPIIJI0)KeHH5IX corn aCYJOTC5I B po,ri:e II 

qIIcJie c BII)l0M yTaep)K)laeMoro ,ri:oKyMeHTa: rroJio)KeHHe - YTBEP)K,ll.EHO, rrporpaMMa -

YTBEP)K,ll.EHA, MeporrpII5ITII.H - YTBEP)K,lI.EHhl II T.JJ:. 

3aroJIOBOK K TeKCTY rrpIIJI0)KeHH5I rreqaTaeTC5I ueHTp0BaHHbIM crroco6oM. 

HaIIMeHOBaHIIe BII)la )l0KyMeHTa - TIPIIJI0)KeHlrn (TiepBOe CJI0B0 3aroJI0BKa rrpIIJIO)KeHH5I) 

BbI)leJI5IeTC5I rrp0IIIICHbIMII 6yKBaMII, IT0JIY)I<HpHbIM rnpmpTOM II M0)KeT 6bITb HarreqaTaHo 

Bpa3p5I,ri:Ky (IlOJIO)KEHHE, IlEPElffiHh, CTIHCOK II T.)l. ). Me)KcTpoqHbitt IIHTepaan 

Me)K)ly TiepBOH CTpOKOH 3ar0JI0BKa II TI0CJie)l)'JOIUIIMII CTp0KaMII M0)KeT 6bITb yaeJIIIqeH 

Ha 6 TIT. 

3arOJIOBOK rrpIIJI0)KeHH5I 0T)leJI5IeTC5I OT )laTbI 11 H0Mepa aKTa )l0II0JIHHTeJibHbIM 

HHTepBaJI0M 70 ITT, HHTepaanaMH OT TeKCTa TIPHJI0)KeHH5I - )l0IT0JIHHTeJibHbIM HHTepBaJI0M 

24 TIT. 

IlpH HaJIHqHH B TeKCTe rrpHJIO)KeHH5I HeCKOJibKHX pa3)leJIOB HX 3aroJIOBKH 

rreqaTaIOTC5I ueHTpoBaHHbIM crroco6oM (oTHOCHTeJibHO rpaHHU TeKCTa). ToqKa a K0HUe 

3aroJIOBKa He CTaBHTC5I . ,norry cKaeTC.H BbI)leJI5ITb 3aroJIOBKH pa3)leJIOB 110JIY)KHpHbIM 

rnpmpTOM. 

TeKCT npHJI0)KeHH5I M0)KeT 6bITb ocpopMJieH a BH)le Ta6JIHUbI. r pa<pbI H CTp0KH 

Ta6JIHUbI )l0JI)KHbI HMeTb 3aroJI0BKH, Bbipa)KeHHbie HMeHeM cyrueCTBHTeJibHbIM B 

HMeHHTeJibHOM rra)le)Ke. 

EcJIH Ta6n 11uy neqaTaIOT 6on ee qeM Ha O)lHOtt cTpaHHUe, 3aronoao1-rna51 qacrh 

ra6JIHUbl (HaHMeHOBaHHe rpa<p) IT0BT0p.HeTC5I Ha Ka)K)lOH CTpaHHI.l,e. 

JlIICTbI rrpIIJI0)KeHH5I HyMep)'JOTC.H, HaqIIHa5I co BT0poro JIIICTa. 

IlpH HaJIHqHII B TeKCTe rrpIIJIO)KeHHH CCbIJIKH Ha CH0CKY 0Ha ocpopMJI5IeTC5I 

3Be3,ri:oqKoi1: IIJIII UII<ppoi1: co CK06KOH. TeKCT CH0CKII rre-YaTaeTC5I -qepe3 1 Me)KCTpOqHbIH 

IIHTepBaJI B K0HUe Ka)K)lOH CTpaHIIUbI HJIH IT0CJie rrpHJI0)KeHH5I B ueJI0M IT0)l qepTOH. 

TiocJie CIIMB0Jia CH0CKH ee TeKCT rreqaTaeTC5I c rrpOITIICHOH 6yKBbI. B K0HUe TeKCTa 

CHOCKH CTaBIITC.H T0'4.Ka. 
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Ha 0.[(HOH c-rpaH11ue He .[(OJDKHO rrpocTaBJUITbC51 6onee -rpex CHOCOK. 

B IIOJIO)KeHIDIX, rrporpaMMax, ycTaBax 11. .z:i:pyr11x rro.z:i:o6HbIX .ll:OKYMeHTax pa.3.[(eJibl 11 

rJiaBbI ttyMepyroTC51, KaK rrpaBl1JIO, p11MCKH.Ml1 umppaMH., a rryHKTbI YI rro.z:i:rryHKTbI - TaK )Ke, 

KaK 11 B TeKcTe YKa.3a (pacrrop51)KeHIDI) Tipe3YILJ:eHTa Pocc11IicK0Ii <l>e.z:i:epaw-rn. B 
YKa.3aHHbIX .ll:OKyMeHTax 11X COCTaBHbie qacTYI (pa.3.z:i:eJibl, rro.z:i:pa.3.z:i:eJibI, rryHKTbI, 

ITOLJ:rryHKTbI) MO)KHO TaK)Ke HYMepoBaTb apa6CKH.MYI umppaMl1. Tio.z:i:pa.3.z:i:eJibl HyMepyroTC51 

B ITpe.z:i:enax pa.3.z:i:ena. HoMep rro.z:i:pa.3.z:i:ena ,uoJI)KeH cocTO51Tb Yl3 HOMepa pa.3.z:i:ena 11 HOMepa 

ITO,llpa.3.z:i:ena, pa.3.z:i:eneHHbIX TOqKoH (Harrp11Mep, 1.2). HoMep ITYHKTa .[(OJI)KeH COCTO51Tb Yl3 

HOMepa pa.3.z:i:ena, rro.z:i:pa.3.z:i:ena 11. ITYHKTa, pa.3.z:i:eneHHbIX ToqKaM11 (Harrp11.Mep, 2.3.1 ). 

TiyHKTbl rrp11 Heo6X0.[(11MOCTH. MOryT ITOLJ:pa.3.[(eJI51TbC51 Ha ITOLJ:ITYHKTbl, KOTOpbie .[(OJI)I(Hbl 

11MeTb rrop51LJ:KOBYfO ttyMepaumo B rrpe.z:i:enax Ka)K,z:i:oro ITYHKTa (Harrp11Mep, 1.2.2.1 ). 

B113bl rrpocTaBJI5IIOTC51 Ha o6opOTHOH CTOpOHe ITOCJie,z:i:Hero Jll1CTa rrpoeKTa YKa.3a 
(pacrrop51)KeH1151) B Hl1)KHeii ero qacT11. 

Ha ITPl1JIO)KeHI-rnx K rrpoeKTaM YKa.3OB (pacrrop51)KeHYIH) B113bl ITpOCTaBJI5IIOTC51 TaK)Ke 

Ha o6opoTHOH CTopoHe ITocne,z:i:Hero JIH.CTa np11Jio)KeH1151. 

5 .3. Tio.z:i:roTOBKa 11 ocpopMJieHlfe rrpoeKTOB aKTOB TipaBHTeJibCTBa 

Pocc11IicK0Ii<l>e.z:i:epauY1Y1 

5.3.1. Tio,z:i:roTOBKa 11 ocpopMJieHHe ITpoeKTOB aKTOB (ITOCTaHOBJieHl1H YI 

pacITop51)KeH11Ii) Tipaa11TeJihCTBa PoccttttcKoif <l>e,z:i:epauY111 ITpo113BOLJ:5ITC51 Yqpe)K,lleHtteM B 

COOTBeTCTBlflf C ITOP51.ll:KOM, ycTaHaBJil1BaeMblM TipaB11TeJibCTBOM Pocc11HCKOH 

<l>e,z:i:epaUYIYI. 

5.3 .2 . TipoeKT TIOCTaHOBJieH1151 lfJil1 paCITOp5I)KeHl151 TipaBl1TeJibCTBa PocCHHCKOH 

<l>e.z:i:epau1111 rreqaTaeTC51 Ha CTaH,z:i:apTHOM JllfCTe 6yMarY1 cpopMaTa A4 wp11<pTOM pa.3MepoM 

M:! 14. TipoeKT aKTa 11.MeeT cne.z:i:yrom11e peKBl13HTb1: 

HattMeHOBaH11e Blf,lla aKTa - ITOCTaHOBJiem-i:e TipaBHTeJibCTBa Pocc11HCKOH 

<l>e.z:i:epau1111 11n11 pacITop51)KeH11e Tipas11TeJihCTBa PoccYIHCKOH <l>e,z:i:epau11tt . 

.D:aTa aKTa OT.[(eJI51eTC51 OT HaHMeHOBaHl151 B11.[(a aKTa Me)Kc-rpoqHbJM YIHTepBaJIOM 

24 ITT, ocpopMJI51eTC51 CJIOBeCHo-umppOBblM crroco6oM, rreqaTaeTC51 ueH-rpOBaHHhIM 

crroco6oM, rrpocTaBJI51eTc51 rrp11 rro,z:i:IT11caH11H aKTa. 

11H.[(eKC (HOMep) rreqaTaeTC51 apa6CKl1Mlf UH<ppaMl1 Ii COCTOl1T Yl3 3HaKa «Mm 11. 

ITOP5ILJ:KOBOro HOMepa .[(OKyMeHTa (HaITp11Mep, N2 143 ). 

K rrop51LJ:KOBOMY HOMepy pacrrop51)KeH1151 qepe3 .z:i:e<pYIC .z:i:o6aBJI51eTC51 6yKBa «p» 

(Harrp11Mep, N2 153-p ). 

MecTO Yl3.[(aHH51 - OT,z:i:eJrneTC51 OT peKBl1311TOB «.D:aTa» 11 «HoMep» Me)Kc-rpoqHhIM 

YIHTepBaJIOM 24 ITT 11 ocpopMmreTC51 ueHTJ)OBaHHbIM crroco6oM. 

3aroJIOBOK - ITOp51.ll:OK ocpopMneHm1 3aroJIOBKa aHanorwieH ocpopMJieHYIIO :noro 

peKBH3HTa B ITpoeKTax yKa.3OB (pacITop51)KeH11Ii) Tipe3H,z:i:eHTa PoccYIHCKOH <l>e,z:i:epau1111. 
TeKCT OT.[(eJI51eTC51 OT 3aroJIOBKa Me)KCTpoqHbIM 11HTepBaJIOM 24 - 36 ITT YI 

rreqaTaeTC51 wpmpTOM pa.3MepoM N2 14 C 11HTepBaJIOM 18 ITT. 

TeKCT rreqaTaeTCH OT JieBOH rpaHHUhl TeKCTOBOfO ITOJI51 11 BbipaamrnaeTC51 no JieBOH 

11 rrpaBOH rpam-i:uaM TeKCTOBOro I1OJI51". TiepBaH CTpOKa a63aua HaqHHaeTC51 Ha paCCTO51Hl111 

1,25 CM OT JieBOH rpaHHUhI I1OJI51. 
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TeKCT MO)I(eT no,n:pa.3.UeJUlThC,Sl Ha KOHCTanlp)'l-OIU,)'l-0 lfaCTh (rrpeaM6yrry) 11 

IIOCTaHOBJl,SlJOlU,)'l-0 qacTh ( B pacnopSI)I(eHl1SIX - pacnopSI.U11TeJihttyJO ). 
IlpeaM6yna B rrpoeKTax nocTaHOBJieH11H IlpaB11TeJihCTBa Pocc11ifcKoii <!>e,n:epau:1111 

3aBeprnaeTC,Sl CJIOBaMl1 « IIpaBineJihCTBO Pocc11HCKOH <!>e,n:epau:1,u1 ITOCTaHOBJUieT», 

nocne.nHee CJIOBO neqaTaeTC,Sl noJiy)I(HpHhlM rnpmpTOM Bpa3pSI.llK)'. 
IlpeaM6yna MO)I(eT OTCYTCTBOBaTh, ecm-1 rrpe,n:rrl1ChIBaeMhie .neHCTBl1SI He 

Hy)I(,naJOTC,Sl B pa3oSICHeHl111. 

IlocTaHOBJI,SlJOIU,M (pacrropSI.UHTeJihHM) qacTh rrpoeKTOB TIOCTaHOBJieHl1H 
(pacnopSI)I(eH11H) IlpaB11TeJihCTBa Pocc11ifcKoH <!>e.nepau:1111, KaK npaB11no, rro.npa.3,neJUleTcSI 
Ha rryHKThl. 

IlyHKThl HyMepyJOTC,Sl apa6CKl1Ml1 u:mppaMl1 C TOlfKOH 11 3aroJIOBKOB He 11MeJOT. 
Ilp11 HaJI11q1111 np11no)I(eH11ii K nocTaHOBJieHHJO (pacnop.s1)I(eH11JO) Ilpaa1neJihCTBa 

Pocc11HCKOH <!>e.nepau:1111 B TeKCTe Ha HHX o6.sr3aTeJihHO .nenaeTC,Sl CChIJIKa. 
Ilo,n:rrHCh OTLJ:eJUleTC,Sl OT TeKCTa Me)I(CTp01IHhlM HHTepBaJIOM 36 OT 11 COCTOHT 113 

cnoB «IIpe,n:ce,n:aTenh IlpaBHTeJihCTBa Pocc11ifcKoH <!>e,n:epau:11H», 11H11u:11aJia 11MeHH 11 
q>aMHn1111 IIpe,n:ce.naTeJISI IlpaBHTeJihCTBa Pocc11ifcKoif <!>e.nepauH11. Cnoaa «IIpe.nce.naTeJih 
IlpaB11TeJihCTBa» 11 « POCCHHCKOH <!>e.n:epaUH11» rrelfaTaJOTC,Sl B ,nBe CTpOKH qepe3 

1 Me)I(CTpOlfHhIH HHTepBaJI. Cnoaa «IIpe,n:ce.naTeJih IlpaBineJihCTBa» rreqaTaJOTC.sI OT 
JieBOH rpaHl1llhl TeKCTOBOfO TTOJISI, a CJIOBa « POCCl1HCKOH <!>e.nepau:1111» ueHTpHp)'l-OTC,Sl 

OTHOCl1TeJihHO rrepBOH CTpOKH peKB113HTa. l1HHU:HaJI HMem-1 11 q>aMHJil1SI Ilpe.nce.naTeJUl 

IlpaBHTeJihCTBa PoCCl1HCKOH <!>e.nepau1111 nelfaTaJOTC,Sl y npaBOH rpaHHUhl TeKCTOBOfO 

TTOJISI. 

Ilp11JIO)I(eH11SI K rrpoeKTaM aKTOB (rrocTaHOBJieHHH 11 

IlpaBHTeJihCTBa Pocc11ifcKoif <!>e.n:epau:1111 rrelfaTaJOTCSI Ha oT.nenhHhIX 
BH311p)'l-OTC,Sl. 

pacrropSI)I(eHHH) 
JIHCTaX 6yMar11 11 

Pa3Mephl rroneif, IIIpHq>ThI H Me)I(CTpOlfHhie 11HTepBaJihI rrpH rreqaTaHl111 TeKCTa 
11,n:eHTl11IHhI pa3MepaM, np11MeH.sieMhIM rrp11 Oq>OpMJieHHH TeKCTOB IIOCTaHOBJieHHH 

(pacnop.s1)I(eH11H ). 
IlopSI.UOK Oq>OpMneHl1,Sl rrp11JIO)I(eHl1H K rrpoeKTY IIOCTaHOBJieHH.sl (pacnop.sI)I(eHH.sI) 

IlpaB11TeJihCTBa Pocc11ifcKoif <!>e.nepau:1111 aHaJior111IeH ocpopMneH11JO rrp11rro)I(eHHH K 
rrpoeKTaM yKa30B (pacrrop.s1)I(eH11if) Ilpe311.lleHTa PoccHHCKOH <!>e.n:epau:110. 

Bl13hl npocTaBJI.sIJOTC,Sl Ha o6opOTHOH CTOpOHe nocrre.nHero JIHCTa rrepBoro 
3K3eMTTJISipa (no,nJil1HHHKa) rrpoeKTa IIOCTaHOBJieHl1,Sl (pacrrop.sI)I(eH11.sI) B Hl1)I(HeH ero 

lfaCTl1. 

5 .3 .3. Ecn11 B TeKcTe rrpoeKTa aKTa IlpaBHTeJihCTBa PoccHHCKOH <!>e.nepau:1111 
yrroMHHaJOTCSI pattee np11HSIThie aKThI Ilpe311,neHTa PoccHHCKOH <!>e.nepau:1111 11rr11 
IlpaB11TeJihCTBa PocCl1HCKOH <!>e,n:epaUH11, TO .n:erraeTC,Sl CChIJIKa Ha COOTBeTCTBYJOlU,HH 
Oq>HUHaJihHhIH 11CT01IHHK 11X orry6rr11KOBamrn, HarrpHMep: 

«(Co6patt11e 3aKotto.naTerrhCTBa Pocc11ifcKoH <!>e.nepau:1111, 2005, .M1 3, CT. 6)». 

EcnH no.nroTaBJIHBaeMhIH aKT IIpaB11TeJihCTBa PoccHHCKOH <!>e,n:epaum-1 BJielfeT 3a 
co6oii BHeCeHHe H3MeHeHHH l-lJil1 .norrorrHeHHH B .npyr11e aKThl TTpaBHTeJihCTBa 
PocCHHCKOH <!>e.nepau:1111, 3Tlf 113MeHeHl1SI lfJllf .nonOJIHeHl1SI BKJIJOqaJOTC,Sl B rrpoeKT 
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ITo,n:roTaBmrnaeMoro aKTa HJrn ITpe,n:cTaBmnoTc5I B BH,n:e caMOCT05ITeJihHoro aKTa 

O)lHOBpeMeHHO C HHM. 

IlpoeKT aKTa IlpaBHTeJibCTBa PocCHH:CKOH: <l>e,n:epaum1 ITO opraHH3aUHH 

liCITOJIHeHH5I cpe,n:epanhHOro 3aKOHa HJIH aKTa I1pe3H)leHTa PocCHH:CKOH: <l>e,n:epaUHH 

,n:omKeH co,n:ep)KaTb CChIJIKY Ha COOTBeTCTBYJOII.J;liH: cpe,n:epanbHhIH: 3aKOH HJIH aKT 

I1pe30:,n:eHTa PoccHiicKoii <l>e,n:epauHH. 

5 .3 .4. B ITpoeKTaX ITOCTaHOBJieHHH: IlpaBHTeJihCTBa PoccHH:CKOH: <l>e,n:epaUHH 

yITorpe6JI5IIOTC5I ITOJIHhie O<pliUliaJihHbie HaHMeHOBaHmI opraHOB Ii opraHH3aUHH:, 

ITpoeKTax pacITOp5I)KeHHH: - HX COKpameHHbie O<pliUHaJihHbie HaHMeHOBaHH5I. 

5.3.5. ,n:oKyMeHThl (ITporpaMMhl, ITOJIO)KeHH5I, perJiaMeHThl, ITJiaHhl, HOpMbl Ii T.n.), 

KOTOpbie ITpe,n:naraeTC5I YTBep,n:HTh no,n:roTaBJIHBaeMbIM npoeKTOM aKTa IlpaBHTeJibCTBa 

PocCHH:CKOM <l>e,n:epaUHH, B o65I3aTeJibHOM ITOp5I,n:Ke npHnaraIOTC5I K ,n:aHHOMY ITpoeKTY 

aKTa. 

5.3.6. CITpaBKa K npoeKry ITOCTaHOBJieHH5I (pacITOp5I)KeHH5I) ocpopM115IeTC5I Ha 

CTaH,n:apTHhIX JlliCTax 6YMarH cpopMaTa A4 Ii HMeeT cne,n:yromHe peKBH31iThI: 

HaHMeHOBaHHe BH)la ,n:oeyMeHTa - net.JaTaeTC5I ITPOTIHCHhIMli 6yKBaMH 2 
Me)KCTPOlfHhIMli HHTepBanaMH HH)Ke BepxHeii rpaHHUhl TeKCTOBoro TIOJI5I, BhI,n:eJI5IeTC5I 

ITOJIY)KlipHbIM rnpH<pTOM Ii BbipaBHHBaeTC5I ITO ueHrpy. 

3arOJIOBOK OT)leJI5IeTC5I OT npe,n:hI,n:ymero peKBli3HTa 2 Me)KCTPOlfHhIMli 

liHTepBanaMH, ITet.JaTaeTC5I CTPOlfHhIMli 6yKBaMH qepe3 1 liHTepBan, Bbl)leJI5IeTC5I 

ITOJIY)KlipHbIM rnpH<pTOM Ii BbipaBHHBaeTC5I ITO ueHTpy. Tot.JKa B KOHUe 3aroJIOBKa He 

CTaBHTC5I. 

B 3aroJIOBKe YKa3bIBaeTC5I TIOJIHOe Ha3BaHHe ITpOeKTa ITOCTaHOBJieHH5I 

(pacITOp5I)KeHH5I), K KOTOpOMY ITO)lrOTOBJieHa cnpaBKa. 

TeKCT OT)leJI5IeTC5I OT 3aroJIOBKa 3 Me)KCTpoqHhIMli liHTepBanaMH, neqaTaeTC5I 

wpH<pTOM pa3MepoM .Mi 14 qepe3 1,5 liHTepBana. 

I1epBa5I crpoKa a63aua neqaTaeTC5I Ha paCCT05IHlili 1,25 CM OT JieBOH: rpaHHUhl 

TeKCTOBoro ITOJI5I. 

B TeKCTe KpaTKO li3JiaraIOTC5I MOTHBhI BHeceHH5I ITpoeKTa, o6oCHOBaHHe Ii cyTh 

npoeKTa, HaJIJiqJie pa3HOrJiaCHH:, pe3yJihTaThI ITpopa60TKli Ii 3KCITepTH3hI. 

Ilo,n:ITHCh OT,UemieTC5I OT TeKCTa 3 Me)KCTpOt.JHhIMli liHTepBanaMH. 

Ilo,n:ITHCh BKJIIOqaeT HaHMeHOBaHHe )lOJI)KHOCTli JIHUa, TIO,llIIHCbIBaIOmero crrpaBKY, 

ero JIJiqHyro IIO,llIIHCh Ii pacwHcppOBKY TIO,llTIHCli ( HHHUHaJihl 11 cpaMHJililO ). 

Ha11MeHOBaHHe ,llOJI)KHOCTli rreqaTaeTC5I OT JieBOH: rpaHHUhl TeKCTOBOro TIOJI5I qepe3 

1 Me)KCTPOlfHhIH: HHTepBan Ii ueHrpHpyeTC5I OTHOCHTeJibHO caMOH: ,llJIHHHOH: crpOKli. 

PacrnHcppoBKa no,urrHcH pacrronaraeTc5I Ha ypoBHe rrocne,n:Hei:i cTpoKH 

HaHMeHOBaHH5I )lOJI)KHOCTH 6e3 ITpo6eJia Me)K,n:y liHHUHaJiaMH Ii cpaMHJIHeii. I1ocne)lH5I5I 

6yKBa B pacwHcppOBKe TIO)lIIHCli orpaHJiqJiBaeTC5I rrpaBbIM ITOJieM. 

IlpH HaJIJiqJiJi HeCKOJihKHX IIO)lIIHCeii OHH pacrronaraIOTC5I O,n:Ha ITO,ll ,n:pyroi:i B 

COOTBeTCTBHli C 3aHHMaeMbIMH )lOJI)KHOCT5IMH. 

Ilo,n:ITHCH OT)leJI5IIOTC5I 0,llHa OT .upyroi:i 1 - 2 rrycThIMli crpoKaMH. 
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5.4. Tio.n:roTOBKa If ocpopMJieHMe npoeKTOB npHKa:308 MMHMCTepcTBa cnopTa 

PoccMHCKOH <De.n:epau;MM 

5 .4.1. TipoeKTbI npHKa:308 MMHMCTepCTBa cnopTa PoCCMHCKOH <De,n:epau;MM 

neqaTaIOTC51 Ha CTaH,n:apTHbIX 6JiaHKax ycTaHOBJieHHOH cpopMbl If JJ:OKJia,n:hIBaIOTC51 JJ:AA 

no.n:nMCM npH Heo6xo,n:MMOCTM co cnpaBKOH, KOTOpa51 .n:om1rna co.n:ep)KaTb KpaTKOe 

M3JIO)KeHMe cyTM npHKa3a, o6ocHOBaHMe ero Heo6xo.n:MMOCTM, a TaK)Ke CBe,n:eHM51 0 TOM, 

Ha OCHOBaHMM qero no.n:roTOBJieH npoeKT li C KeM corJiaCOBaH. LJ:aTOH npHKa3a 51BJI51eTC51 

,n:aTa ero no.n:nttcaHM51. 

5.4.2. TipHKa:3 MMHMCTepcTsa cnopTa PoccMHCKOH <De.n:epau;MM MMeeT cJie,n:yIOru;Me 

peKBM3MTbl: 

rep6 Pocctt11cK011 <De,n:epau;ttM; 

HaMMeHOBaHMe cpe.n:epanbHOro opraHa IfCIIOJIHMTeJibHOH BJiaCTM - MMHMCTepcTBO 

cnopTa PoccttttCKOH <De.n:epau;ttM; 

HaHMeHOBaHMe BM)la JJ:OKYMeHTa - npHKa:3; 

)laTy. 

3aroJIOBOK JJ:OJI)KeH KpaTKO tt TOqHo orpa)KaTb co.n:ep)KaHHe TeKCTa npHKa3a. ToqKa 

B KOHI.{e 3aroJIOBKa He CTaBMTC51. 3arOJIOBOK neY:aTaeTC51 IIOJIY)KHpHbIM wpH<pTOM qepe3 

1 Me)KCTpoqHbIH IfHTepsan, HanpHMep: 

06 YTBep~eHHH <l>e.r.epaJILHOro CTaH.r.apTa cnopTHBHOH Il0LJ;r0T0BKH no BHAY 
cnopTa 6o6cJieii 

3aroJIOBOK K JJ:OKyMeHTaM, ocpopMJieHHblM Ha 6naHKax c npo,n:OJibHbIM 

pacnOJIO)KeHMeM peKBM3IfTOB, BbipaBHMBaeTC51 no u:eHrpy. 

TeKCT OT)leAAeTC51 OT 3arOJIOBKa 2 - 3 Me)KCTpoqHbIMH HHTepsanaMM If rreqaTaeTC51 

wpH<pTOM pa3MepoM .Mi 14 qepe3 1,5 MHTepsana OT JieBOH rpamfU:bI TeKCTOBOro nOJI51 If 

BbipaBHHBaeTC51 no JieBOH If npaBOH rpam1u:aM TeKCTOBoro nOJI51. TiepBa51 CTpOKa a63au:a 

Haq11HaeTC51 Ha paCCT051Hl1l1 1,25 CM OT JieBOH rpaHHU:bI TeKCTOBOro IIOJI51. 

TeKCT npHKa3a MO)KeT COCT051Tb 113 2 qacTett: KOHCTaTMPYIOW:eH (npeaM6yJihI) If 

pacrrop51.llMTeJihHOH. 

B KOHCTaTMPYIOW:eH Y:aCTM KpaTKO H3JiaraIOTC51 u:enH l1 3a)laY:H, cpaKTbI l1 co6bITM51, 

nOCJIY)KlfBlIIHe OCHOBaHMeM )lJI51 l13)laHM51 npHKa3a. OHa MO)KeT Haq11HaTbC51 CJIOBaMH 

«B u;eJI51X», «BO MCIIOJIHeHHe» If T.)l. EcJIH rrpHKa:3 If3)laeTC51 Ha OCHOBaHMM .n:pyroro 

)lOKyMeHTa, TO B KOHCTaTHPYIOW:eH qacTM YKa3hIBaeTC51 H3HMeHOB3HHe :noro )lOKyMeHTa 

B pO,llMTeJibHOM na.n:e)Ke, ero aBTOp, .n:aTa, HOMep M 3arOJIOBOK. 

TipeaM6yna B npoeKTax npHKa:30B 3aBepwaeTC51 CJIOBOM rrpHKa3bIBaIO, KOTopoe 

rreqaTaeTC51 Bpa3p51.llKY. 

Pacnop51.llHTeJihHa51 qacTh ,n:oJI)KHa co.n:ep)KaTh rrepeqttcneH11e npe.n:rrHChrnaeMhIX 

.n:ettCTBHH C YKa3aHMeM MCIIOJIHMTeJI51 Ka)KJJ:oro .n:eHCTBM51 M cpOKOB HCIIOJIHeHM51. 

Pacnop51,llMTeJibHa51 Y:aCTb MO)KeT .n:eJIMTbC51 Ha rryHKTbI l1 no.n:nyHKThl, KOTOpbie 

HyMepyIOTC51 apa6CKHMI1 U:H<ppaMH. LJ:eikTBlf51 0}].HOro xapaKTepa MOryT 6hITb 

rrepeqlfcJieHbI B OJJ:HOM rryHKTe. B KaY:eCTBe MCnOJIHHTeJieH YKa3hIBaIOTC51 .n:errapTaMeHTbI 

lfJilf KOHKpeTHhie )lOJI)KHOCTHbie JIHIJ;a. Tiocne.n:m111 nyHKT pacrrop51JJ.HTeJihHOH Y:aCTM 
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M0)KeT co;::i:ep)KaTh CBe;::i:emui: 0 ;::i:errapTaMeHTe lUUi JJ:0JI)KH0CTH0M Jil1Ue, Ha K0Topoe 

B03JiaraeTC51 K0HTP0Jih 3a HCII0JIHeHl1eM rrpHKa3a. 

Ecn11 rrpHKa3 H3MeH5leT, 0TMeH5leT HJIH Ll0II0JIH5leT paHee H3L{aHHhIH L{0K)'MeHT HJIH 

KaK11e-To ero IT0JI0)KeHlf51, TO 0Ll11H 113 rryHKT0B pacrrop51JJ:HTeJihHOH qacT11 TeKCTa L{0JI)KeH 

conep)KaTh CChIJIKy Ha 0TMemreMhIH L{0K)'MeHT (rryHKT .ll.OKYMeHTa) C YKa3aHtteM ero 

.naThl, H0Mepa If 3aroJI0BKa. TeKCT rryHKTa L{0JI)KeH Halil1HaThC51 CJI0BaMH «I1ptt3HaTh 

YTPaTHBIIIl1M cttny ... ». 
B rrpHKa3 He cne;::i:yeT BKJIIOllaTh rryHKT «I1pHKa3 Ll0BeCTH JJ:0 CBe.[J.eHlf51 ... » . 

.II:enapTaMeHThl (.D.OJI)KHOCTHhie JIHUa), )].0 CBe.neHlf51 K0T0phIX L{0B0)].HTC51 rrpHKa3, 

nepelI11CllillOTC51 B YKa3aTeJie paCCbIJIKH, K0TOpbIH HCIT0JIHHTeJih f0T0BHT BMeCTe C 

npoeKT0M rrpttKaJa. 

BH3hl BKJIIOllaIOT J111lIHhie IT0L{TIHCH BH3HpyIOIUHX, pacIIImppOBKY no;::i:rr11ceH 11 .[J.aTy. 

MecTO pacrr0JI0)KeHlf51 B113 aHaJI0fHlIH0 HX pacnoJI0)KeHHlO Ha YKa3ax (pacnopSI)KeHH51X) 

I1pe3tt.D.eHTa PoccHHCKOH <l>e.D.epauHH. 

I10.nrr11cb COCTOHT H3 Ha11MeHOBaHHH L{OJI)KHOCTH JIHUa, no,r:i:nttcaBIIIero .[J.OKyMeHT, 

JIHlIHOH IT0.[J.Ill1CH If pacIIImppOBKH TI0L{TIHCH ( HHHUHaJibI, cpaMHmrn ). 

HaHMeHOBaHHe L{OJI)KHOCTH neqaTaeTC51 OT JieBOH rpaHHUhI TeKCTOBOfO IIOIDI, 

HHHUHaJibI H cpaMHJilf51 - OT rrpaBOH rpaHHUhl TeKCT0B0f0 II0JIH. 

I1pHKa3bl IT0.[J.TIHCbIBaeT MttHHCTP, a B ero 0TCYTCTBHe - CTaTC-CeKpeTapb -

3aMeCTHTeJih MttHHCTPa HJIH 3aMeCTHTeJIH MHHHCTPa B COOTBeTCTBHl1 C rrpaBOM IIO,[(IIHCH, 

ycTaH0BJieHHbIM B rrpHKa3e 0 pacnpe.D.eJieHHH 06513aHHOCTeH. 

ITpttJIO)KeHJ:rn K rrpHKa3Y BH3HpyIOTC51 .[].HpeKTOpOM )].enapTaMeHTa, 

rro;::i:roTOBHBIIIero rrpoeKT. I1p11 HaJil1lIHl1 HeCKOJihKHX npHJIO)KeHl1H rrp11JIO)KeHlf51 

HyMepyIOTC51. BHeCeH11e 113MeHeHHH B IlO.[J.ITHCaHHbIH rrpHKa3, a TaK)Ke B cornacoBaHHhIH 

rrpoeKT .lJ.0KyMeHTa He .D.orrycKaeTC51. 

5.4.3. CoBMeCTHbie rrpHKa3bl cpe.[].epaJibHbIX opraH0B 11CIT0JIHHTeJibHOH BJiaCTl1 

rreqaTalOTC51 Ha CTaH.[].apTHbIX JI11CTax 6yMar11 cpopMaTa A4 (210 X 297 MM). 

I1p11 ocpopMJieHl1H COBMeCTHOfO rrp11Ka3a: 

Hal1MeHOBaHlf51 cpe.nepaJibHbIX opraHOB 11CIIOJIH11TeJihHOH BJiaCTl1 pacrronaraIOTC51 Ha 

0.[J.H0M ypoBHe; 

Ha11MeHOBaH11e BHL{a .[J.OKyMeHTa - np11Ka3 - pacnonaraeTC51 ueHTpOBaHHO; 

.[J.aTa C0BMeCTHoro rrp11Ka3a - e.[J.HHaSI, C00TBeTCTByeT .naTe 6onee II03L{HeH rro;::i:rr11cH; 

perHCTpaUHOHHbIH H0Mep .ll.0KYMeHTa, C0CTaBJieHH0ro C0BMeCTH0 )].BywI 11 6onee 

opraHH3aUlf51Ml1, COCTOl1T 113 perHCTPaU110HHbIX HOMepoB .[J.OK)'MeHTa Ka)KL{OH H3 3THX 

opraHl13aU11H, rrpocTaBJI5leMbIX qepe3 KOCyIO qepry B IIOp51.[].Ke YKa3aHH51 aBTOpOB B 

.[J.0KyMeHTe; 

IT0,[(ITHCH PYKOBOL{HTeJieH cpe.D.epaJibHbIX opraH0B HCII0JIHHTeJihHOM BJiaCTH 

pacrronaraIOTC5l HH)Ke TeKCTa Ha 0L{H0M ypoBHe. 

6. OpraHH3aUlf51 .[J.OKyMeHT006opoTa If HCII0JIHeHH51 L{0KyMeHT0B 

6.1. OpraHH3aUH51 JJ:OK)'MeHToo6opoTa 

61.1 . .II:Btt)KeHtte Ll0K)'MeHT0B B Yqpe)KL{eHHH C M0MeHTa MX C03L{aHHH HJil1 
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ITOJI~eHIDI L(O 3aBepweHIDI HCITOJIHemu1 HJIH OTITpaBirn 06pa3yeT L(OKyMeHTOo6opoT. 

6.1.2. Tiop5IL(OK ITpOXO)KL(eHH:51 L(OKyMeHTOB H OITepaUHH, ITpOH3BOL(HMbie C HHMH B 

Ytipe)KL(eHHH, perJiaMeHTHPYJOTC5I HaCT05IIUeH 11HcTpyKUHeH H L(OJI)KHOCTHbIMH 

HHCTPYKUH5IMH corpy L(HHKOB. 

6.2. OpraHH3aUH5I L(OCTaBKH L(OKYMeHTOB 

6.2.1. ,UocTaBKa L(OKyMeHTOB B Ytipe)KL(eHHe ocyruecTBJI5IeTC5I cpeL(CTBaMH 

ITOlITOBOH, cpeJibL('berepcKOH H 3JieKrpOHHOH CB513H. 

C IlOMOIUbIO ITOlITOBOH CB513H B Ytipe)KL(eHHe L(OCTaBmreTC5I IlHCbMeHHa5I 

KoppeCITOHL(eHI.J;H:51 B BHL(e ITpOCTbIX H 3aKa3HbIX ITHCeM, ITOlITOBbIX KapTotieK, 6aH.uepoJieH 

H MeJIKHX naKeTOB, a TaK)Ke ITetiaTHbie H3L(aHIDI. 

6.2.2. no KaHaJiaM 3JieKTpOHHOH CB513H L(OCTaBJUIIOTC5I: TeJierpaMMbI, 

cpaKcorpaMMbI, TeJiecpoHorpaMMbI, 3JieKrpOHHbie L(OKyMeHTbI, a cpeJibL('berepcKOH CB513bl0 

oco6o Ba)KHbie ( CeKpeTHbie) L(OKYMeHTbI. 

6.3. TipHeM, o6pa60TKa H pacnpeneJieHHe ITOCTyITaIOIUHX L(OKyMeHTOB 

6.3.1. ,l{oKYMeHTbI, ITOcTyITaIOIUHe B Ytipe)KL(eHHe Ha 6YMa)KHbIX HOCHTeJI5IX, 

ITPOXOL(5IT ITepBHlIHYIO o6pa6oTKY, ITpe)lBapHTeJibHOe paccMorpeHHe, perHcrpaUHIO, 

CKaHHpOBaHHe B CHCTeMHblH apx1rn H HaITpaBJI5IIOTC5I HCITOJIHHTeIDIM. 

TipHeM H nepBHtIHa5I o6pa6oTKa )l0KyMeHTOB ocyrueCTBIDieTC5I O6IUHM OTL(eJIOM 

HJIH crpyKTYPHbIM ITOL(pa3L(eJieHHeM, B KOTOpbIH anpecoBaH L(OKyMeHT B TetieHHe rpex 

L(HeH. KoHBepTbl C L(OKyMeHTaMH BCKpbIBaIOTC5I (3a HCKJIIOlleHHeM KOHBepTOB C ITOMeTKOH 

«JIHlIHO» ), ITpOBep5IeTC5I ITpaBHJibH0CTb L(0CTaBKH, ueJIOCTHOCTb yITaKOBKH L(0KyMeHT0B. 

Oum6otIHO L(OCTaBJieHHbie L(OKyMeHTbI ITepeCbIJiaIOTC5I ITO ITpHHa)lJie)KHOCTH HJIH 

BO3BparuaIOTC5I OTITpaBHTeJIIO. KoHBepT OTITpaBHTeJI5I ITOL(llIHBaeTC5I BMeCTe C 

Lt:OKYMeHTaMH B L(eJio. 

TioJI~eHHblH L(OKyMeHT perHCrpHpyeTC5I B perHcrpaUHOHHO-KOHTpOJibHOH cpopMe 

(L(aJiee - PK<t>) B TetieHHH Tpex L(Heii co Lt:H5I ITOCTYITJieHH5I. Ha ITOJI~eHHOM L(OKYMeHTe 

ITpOCTaBJI5IeTC5I perHcrpaUHOHHbIH llITaMIT. PerHcrpaUHOHHbIH llITaMIT ITpOCTaBJI5IeTC5I B 

ITpaBOH HH)KHeH tiaCTH JIHUeBOH CTOpOHbl ITepBOH crpaHHUbl L(OKyMeHTa. 

PerHcrpaUHOHHbIH llITaMIT CO)lep)KHT COKparueHHOe HaHMeHOBaHHe Ytipe)KL(eHH:51, L(aTy H 

perHcrpaUHOHHbIH HOMep. 

6.3.2. ,UoKyMeHTbl, a)lpecoBaHHbie ,[v,IpeKTopy HJIH 6e3 YKa3aHIDI KOHKpeTHOro 

JIHUa HJIH crpyKTypHoro ITOL(pa3L(eJieHH5I, ITpe.uBapHTeJibHO paccMaTpHBaIOTC5I O6IUHM 

OTL(eJIOM H pacITpe)],eIDIIOTC5I ITO CITHCKY 3HatIHMOCTH. 

IlpenBapHTeJibHOe paccMorpeHHe L(OKyMeHTOB ITpOBOL(HTC5I C ueJiblO 

pacITpe.ueJieHIDI ITOCTYITHBllIHX noKyMeHTOB Ha Tpe6yioruHe o6513aTeJibHoro paccMorpeHIDI 

,l{HpeKTOpOM H HaITpaBJI5IeMbie Henocpe)lCTBeHHO B CTPYKTYPHhie ITO,Upa3L(eJieHH5I H 

OTBeTCTBeHHblM HCITOJIHHTeJI5IM. 

,l{OKYMeHTbI, rpe6y10ruHe o6513aTeJihHOro paccMOTpeHIDI H pe3OJIIOI.J,HH, 

HaITpaBJI5IIOTC5I ,l{HpeKTopy. OcTaJihHbie )],OKYMeHTbI HaITpaBJI5IIOTC5I K0HKpeTHOMY JIHUY 

HJIH B COOTBeTCTB)'IOIUee crpyKrypHoe ITO,Upa3,UeJieHHe Ha OCHOBaHHH ycTaHOBJieHHOro B 
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Yqpe)KJ(eHl1ll pacnpe,n:eJieHll5I o65I3aHHOCTeH IlO)l IlO)lil11Cb. 

PacCMOTpeHHbie ,UHpeKTOpOM )lOK)'MeHThl B03BpamaIOTC5I B O6m11:0 OT)leJI, r.n;e B 

PK<l> BHOCllTC5I co.z:i:ep)KaH11e pe30JIIOQll11, a )lOKyMeHT (KOil115I) nepe.z:i:aeTC5I Ha l1CilOJ1HeH11e 

C OTMeTKOH O IlOJiylfeHl1ll 11 BHOC5ITC5I B Cl1CTeMHhIH apX11B Yqpe)K)leHl15I. 

6.3 .3. 3aper11crp11poBaHHhIH )lOKyMeHT pa3MemaeTC5I OTBeTCTBeHHhIM JlllQOM Ha 

BHpTya.rrhHOM cepBepe Yqpe)K.z:t:eHm1. cloud.mail.ru (.z:i:a.rree - B11pTya.rrhHhIH cepBep ), a 

TaK)Ke Ha Cl1CTeMHhIH apXHB Yqpe)K)leHl15I. 3aper11crp11poBaHHbie )lOKyMeHThI, 

pa3MeIUeHHhie Ha B11PTYa.JihHOM cepBepe Yqpe)K)leHl15I, pacnpe..ueJI5IIOTC5I TIO cpaMllJlhHhIM 

nanKaM pa60THl1KOB Yqpe)K)leHl15I, HaXO)l5IIU11MC5I B pa3.z:t:eJie «BXOJJ:5IIUlle Ha 

l1CilOJ1HeH11e». 

6.3.4. Ka)KJ(hIH pa6oTHHK Yqpe)KJ(eH115I HMeeT .z:i:oczyn K B11pzya.rrhHOMY cepBepy 

Yqpe)KJ(eHll5I. Ka)KJ(bIH pa60THl1K o65I3aH Cl1CTeMaT11t.J:eCKl1 npoBep5ITh CBOIO cpaMl1JlhHYI0 

nanKy Ha cepBepe Yqpe)KJ(eHl15I Ha npe,r:i;MeT IlOCTYTIJieHl15I )lOKyMeHTOB, pacnpe.z:t:eJieHHhIX 

eMy Ha llCilOJ1HeH11e, C o65I3aTeJibHOH OTMeTKOH O xo.n;e 11CilOJIHeHl15I )lOKyMeHTa. 

6.3 .5. IIocTyn11Burne TeJierpaMMhI rrpllHl1MaIOTC5I IlO)l pacrr11cKy C rrpocTaBJieHl1eM 

)laTbI 11 BpeMeHl1 np11eMa, per11crpHpYIQTC5I, a 3aTeM nepe..uaIOTC5I Ha paCCMOTpeH11e 

,U11peKTopy. 

6.3.6. TeKCT noczyn11BUieH TenecpoHorpaMMhI 3aIIl1CbIBaeTC5I (rret.J:aTaeTC5I) 

rrorryqaTerreM 11 orrepaTHBHO rrepe.z:i:aeTC5I JI11QY, KOTopoMy oHa a..upecoBaHa. 

6.3. 7. Ilp11 rrepe,z::i;aqe 11 rrpHeMe .z:i:oeyMeHTOB ITO KaHa.JiaM cpaKCllMllJihHOH CB5I311 

Heo6xo,r:i;HMO PYKOBO)];CTBOBaTbC5I CJie)lYIQll.l11Ml1 rpe6oBaHll5IMl1: 

ofrheM rrepe,naBaeMoro ,noKyMeHTa (TeKcTa, cxeMhI, rpacpHt.J:ecKoro 113o6pa)KeH115I), 

BhIIlOJIHeHHOfO Ha 6yMare cpopMaTa A4 qepHbIM QBeT0M, He )lQJI)KeH npeBhIUiaTh 5 
J111CTOB; 

OTBeTCTBeHHOCTh 3a co,nep)KaH11e rrepe,naBaeMOH 11HcpopMaQl111 BO3JiaraeTC5I Ha 

11CIIOJIHl1TeJI5I, IIO)lfOTOBl1BUiero )lOKyMeHT K ITepe,naqe, 11 Haqa.JihHl1Ka COOTBeTCTBYIQIUero 

CTPYKTypHoro no,npa3,n:erreH115I; 

3arrpemaeTC5I rrepe.n;aBaTb TeKCT .[(0K)'MeHTOB C IIOMeTKOH «,urr5I crry)Ke6Horo 

rroJih30BaHl15I» (.z:i:a.rree - ,UCII); 

pa3MHO)KeH11e ,noKyMeHTOB 11 ll3,ll;aHl1H C ,UCII ocymecTBJI5IeTC5I TOJlhKO C 

ITl1ChMeHH0f0 pa3peUieHl15I PYKOB0)lCTBa opraHl13aQ11ll ll ITO..[{ K0HrponeM O6mero 0T,nena. 

Yt.J:eT pa3MHO)KeHHhIX )lOKyMeHTOB ocymecTBJI5IeTC5I ITO 3K3eMIIJI5IpaM; 

ITO)lJie)Kam11:0 nepe.z:i:aqe )lOKyMeHT per11cTp11pyeTC5I, IlO)lJ111HHl1Kl1 ,noKyMeHTOB 

nocrre ITepe..uaq11 BO3BpamaIOTC5I 11CilOJIHHTeJI5IM C OTMeTKOH O BpeMeHl1 OTrrpaBK11; 

II0CTYIIl1BUil1e cpaKcorpaMMhI per11cTp11pYIQTC5I, nepe,naIOTC5I a..upecaTaM IIO)l 

pacrr11cKy B ,r:i;eHh 11x rrptteMa, cpot.J:Hhie - HeMe.z:i:neHHo; 

IIOCTYIIl1BlllllH BCJie.z:t: 3a cpaKcorpaMMOH IIO)lJ111HHHK )lOKyMeHTa HarrpaBJI5IeTC5I B 

COOTBeTCTBYIQIUee crpyKTYPH0e II0)lpa3,neneH11e - 11CII0JIHl1TeJih; 

KoHrpOJih 3a 11CIIOJih3OBaHl1eM cpaKCl1MllJlhHOH TeXHl1Kl1, ycTaHOBJieHHOH B 

CTPYKTYPHhIX no.z:i:pa3..ueneH115Ix, ocymecTBJI5IeTc5I 11x Hat.J:a.rrhHHKaMH. 

6.3 .8. ,UoKyMeHThI B ::rneKTpOHHOM Bll)le, IIOCTyrraIOIU11e B Yqpe)K)leH11e, rrpoXO)l5IT 

rrpHeM, per11crpaQ11IO, rrpe,n:Bap11TeJ1hHOe pacCMOTpeHHe, paccMorpeH11e ,n:ttpeKTOpOM B 

COOTBeTCTBllll c IT. 6.3 .2 11HcrpyKQHH. 

6.3.9. IlptteM, per11cTpaQl15I, pacrrpe.z:i:eneH11e ll xpaHeHHe )lOKyMeHTOB l1 113..[laHHH 

35 



,[{CIT ocymeCTBJUleTC5I O6IUJ1M OT,n:eJIOM, KOTOpbIH pyK0BO.IlCTByeTC5I cneumUihHbIMJ1 

MHCTpyKIJJUIMM o nop5I,nKe o6pamemur c .noKyMeHTaMM, co.nep)KaIUMMM c11y)Ke6Hyro 

1-rncpopMaumo orpaHHlfeHHoro pacnpocTpaHeHM5I. 

I1p11eM l1 perJ1cTpa11,llil: .noKYMeHTOB B 3JieKrpoHHOM a11.ne B PK<l>, nocTynMBlllMX Ha 

3JieKTpOHHbIM a.npec YLipe)K.LleHJ15I, ocymeCTBJ15IIOTC5I O6IUHM 0T,neJI0M. 

6.4. OpraHM3aUH5I 06pa60TKJ1 H nepe,nalfM 

OTnpaBJrneMhIX .noKyMeHT0B 

,UoKyMeHThI, 0TnpaBmleMbie YY:pe)K,llem1eM, rrepe,naIOTC5I TIOlfTOBOH J1 3JieKTpOHHOH 

CB513bl0 . 

O6pa60TKa .IlOKYMeHT0B .ll:115! OTnpaBKJ1 J1 OTnpaBKa ITOlfTOBOH H 3JieKTpOHHOH 

CB513bl0 ocymecTBJ151eTC5I JIHIJ,0M, no.nroT0BJ1Bllll1M .noKyMeHT. 

Heo6xo.nMMOCTb JJ:0CbIJIKH a.n:pecaTaM 6YMa)KHbIX opHrHHaJIOB YKa3aHHbIX 

.noKyMeHTOB onpe.n:eJ151eTC5I J1CTI0JIHJ1TeJieM. 

,UoKyMeHTbI .ll:115! OTnpaBKJ1 JJ:0JI)l(Hbl 6hITb TI0JIHOCTblO ocpopMJieHHbIMH, 

3aperHCTpl1p0BaHHbIMJ1 C YKa3aHHeM TIOlfTOBoro a.n:peca, H0Mepa Ten ecpoHah neKTpOHHOro 

a.npeca MJIM c YKa3aHMeM Ha paccbrnKy. 

OrnpaBKa 3JieKTpOHHblX ,noKy MeHT0B ocymecTBJ151eT C5I JIMUOM, no.n:roTOBHBllll1M MX, 

C TIOM0lllblO cpe.ncTB 3JieKTpOHHOH CB5!3J1. 

OTrrpaBKa 6 y Ma)KHbIX 0pl1rl1HaJIOB ,llOKy MeHTOB ocymeCTBJI5IeTC51 JIHU0M, 

0TBeTCTBeHHbIM 3a 0TnpaaKy H nony 1teHHe KoppecnoH,neHUHJ1 Ha IlOlfTe Poccm1. 

,UoKyMeHTbl, no.n:Jie)KaIUHe OTnpaBKe, .ll:OJl)KHbl o6pa6aTbIBaTbC5I J,f OTrrpaBJI5ITbC51 He 

rro3,n:Hee c11e.nyromero pa601tero ,nH5I. 

,[{OCbIJIKa HJIH 3aMeHa pa30CJiaHHOr0 no 3JieKTpOHHOM TIOlfTe .noKy MeHTa 

ocymecTBJI5IeTC5I no YKa3amuo JIMUa, ITO,llITJ1CaBlllero .noKy MeHT, J,fJIJ1 O6IUJ1M OT,n:eJI0M. 

6.5. I1op5IJJ:OK npoX0)K,lleHllil: BHy TpeHHHX ,llOKy MeHTOB 

6.5 .1. IlpoeKTbl npHKa30B YY:pe)K,lleHH51 ITOCJie no.nroT0BKH J1 cornacoBaHH5I C 

3aHHTepecoBaHHblM H CTpYKTYPHhIMH no.n:pa3,nen eHJ151M J1 J1 JJ:OJI)KH0CTHbIMJ1 JIJ1UaMH 

nepe.naIOTC51 B O6mMi1 OT,lleJI, KOTOpblM ocymeCTBJI5IeT K0HTpOJib 3a rrpaBMJihHOCThlO MX 

ocpopMneHM51. 

6.5 .2 . Pa3MHO)KeHHhie 3K3eMIIJI5IphI II0JJ:ITJ1CaHHbIX J1 3aper MCTpl1p0BaHHbIX 

npl1Ka30B B o65!3aTeJibHOM rrop51,nKe paCChIJiaIOTC51 B CTPYKTy pHbie no,np a3,nen eHl151, B 

ae.neHMH K0T0pblX HaXO,LVITC51 paccMaTpHBaeM bie B0IIp0Chl. 

6.6. Pa6oTa Hcno11HHTe11eif c LI0KYMeHTaMH 

6.6.1 . Hcn01rnem1e .n:oKy MeHTa npe.n:ycMaTpirnaeT: c6op M o6pa6oTKY Heo6xo.nMMOM 

MHcpopMaUHH, rro.n:roT0BKY rrpoeKTa ,noKy MeHTa, ero ocpopMJieHHe, corn acoaaHMe, 

rrpe.ncTaBJieHMe Ha IT0.lJ.ITHCaHMe (yTBep)K,lleHMe) HalfaJihHMKaM CTpYKTYPHbIX 

rro.n:pa3,nen eHHM, )lHpeKTopy, rro.nroT0BKY K rrepechrnKe a.npecary. 

HcrroJIHHTeJib orrpe.nen 5IeT Heo6x o,nHMOe K0JIWieCTB0 3K3eMrr1151p0B )],0KYMeHTa, 
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rrepenaeT .llOK)'MeHT Ha Tl1pa)IUlpOBaHJ1e. Ha ,llOKyMeHT, paCChIJiaeMbIH 6onee qeM B 

qeTbipe anpeca, l1CITOJlHl1TeJib rOTOBHT YKa3aTeJib Ha paCCbIJIKy. 

6.6.2. Tip11 onepaTl1BHOM peweHl111 BOrrpoCOB 6e3 COCTaBJieHHH ,nonOJIHHTeJibHbIX 

,llOKyMeHTOB HCnOJIHHTeJlb nenaeT OTMeTKl1 Ha ,llOK)'MeHTe: 0 ,llaTe nocTynneHHH ( eCJIH 

o6pa30BaJICH HHTepBan BpeMeHH Me)l(,ny nocTynneHHeM ,llOKyMeHTa H ero .llOCTaBKOH 

11cnOJIHl1Temo ), 0 ,llaTax npoMe)l(yToqHoro 11cnOJIHeHl1H ( 3anpoc CBe,nemiH, TeJieq_>OHHbie 

rreperOBOpbI 11 T.,n.), 0 ,llaTe l1 pe3yJibTaTax OKOHLfaTeJibHOfO HCnOJIHeHJUL 

Bee OTMeTKH pa3MeruaIOTCH Ha CBo6o,nHhIX OT TeKCTa MeCTax. 

7. TioHCKOBaH CHCTeMa no ,noKyMeHTaM 

7 .1. Per11cTPau1rn .noKyMeHTOB 

7 .1.1. OcHOBOH nOCTPOeHHH IIOl1CKOBbIX Cl1CTeM HBJUleTC.sI perl1CTPaUHH 

.llOKyMeHTOB - 3aIIHCb y-reTHblX ,naHHblX O ,llOKyMeHTe no ycTaHOBJieHHOH q>opMe, 

Q_}l1KC11py10maH q>aKT ero C03,llaHH.sI, OTnpaBJieHH.sI .11JIH rronyqem,rn. 

7.1.2. Per11cTPaUHH no,nJie)l(aT Bee .llOK)'MeHThI, TPe6yrom.11e yqeTa, 11cnonHemui: 11 

l1CTIOJih30BaHHH B cnpaBoqHbIX uem1x. 

Per11cTP11pyroTc.s1 ,noK)'MeHThI, nocTyna10mHe H3 ,npyr11x opratt113au11i1 11 OT 

Q_}l13l1LfeCKHX JIHU, a TaK)l(e C03,llaBaeMhie - BHyTpeHHHe .11 OTnpaBJIHeMbie. 

JI:oKyMeHTbl perHCTpHpYJOTCH He3aBl1Cl1MO OT cnoco6a l1X ,llOCTaBKH, nepe.uaq11 HJIH 

C03,llaHHH. 

7 .1.3. LI:oKyMeHThI perl1CTPl1PYJOTCH O.llHH pa3: nocTyna10m11e - B TeqeH11e TPex 

,UHeH co LlH5I nocTyrrneHHH (BKJllOL{l1TeJibHO ), C03,llaBaeMbie - B ,neHb no.nn11caHH5I HJIH 

yTaep)l(,lleHHH. Tip11 nepe.uaqe ,noKyMeHTa 113 o,nHoro CTPYKTypttoro no,npa3neneHHH B 

.n:pyroe HOBbIH perHCTPaUHOHHbIH HOMep Ha .llOK)'MeHTe He npocTaBmieTC.sI. 

7 .1.4. PerHCTpaU.115! ,llOK)'MeHTOB npOH3B0LlHTC.sI B npe,nenax rpynrr, B 3aBl1CHMOCTl1 

OT Ha3BaHHH BH,lla ,llOKyMeHTa, aBTOpa .11 co.uep)l(aHHH. Harrp11Mep, OT,UeJibHO 

per11cTp11pyroTC5I BC5I BXO.ll.sIW:a.sI ,llOKyMeHTau1rn, npHKa3bI Yqpe)l(,lleHH5I, cJiy)l(e6Ha5I 

nepenHcKa. 

7 .1.5. PerHCTPaUl15I rrocTyrraIOW:HX, BHyTpeHHHX 11 OTnpaBJI5IeMbIX ,llOKyMeHTOB 

rrpOH3B0,llHTC5I B O6meM OT,UeJie. 

7.1.6. JI:oKyMeHThI perHCTPHpy10Tc.s1 B PK<l> - )l(ypttanax. 

7 .1. 7. Per11cTpau110HHbIH HOMep .llOKyMeHTa COCT0.11T 113 nop5I.llKOBOf0 HOMepa, 

KOTOpbIH, HCXO.ll.sI: 113 HHq>OpMaUHOHHhIX TIOTPe6HOCTeH Yqpe)l(,lleHHH, MO)l(eT 

,llOTIOJIH.sI:TbC.sI 6yKBeHHbIM HJIH UHq>pOBhlM HH,lleKCOM CTPYKTYPHOfO no,Upa3,UeJieHH5I, 

l1H,UeKCOM nena no HOMeHKJiaType .uen, KO,llOM .llOKyMeHTa no KJiaCCHq>HKaTopy 

KoppecnoH,neHTOB, HCnOJIHHTenei1 11 .np. CocTaBHbie qacTl1 perl1CTPaUl10HHOfO HOMepa 

OT,lleJIHIOTC.sI: .upyr OT .upyra KOCOW qepTOH 11JIH neq>HCOM. 

7.1.8. Kon11.si: 3aper11cTp.11poBaHHOfO llOKyMeHTa BHOCHTCH B 3JleKTpOHHbll1 apx11B 

L{OKyMeHTOB 11 ITOL{lllHBaeTC5I B COOTBeTCTBYIOlllee nop5I.UKOBOMY HOMepy .ueno. 

7 .2. C11cTeMHhIH apx1rn LJ.OK)'MeHTOB 

37 



7 .2 .1. C.11cTeMHbIH apxirn Ll,0Ky'MeHT0B 5IBJUJ:eTC5I CMCTeMOH crpyKTyp11poBaHHoro 

xpaHeHIDI 3J1eKTpOHHbIX )lOKyMeHTOB Yqpe)K)leH.115! C ITOMOlllblO CHCTeMHOro )ll1CKa, 

06ecITeq11BaIOIUI1H Ha)le)KH0CTb xpaHemUI, KOH<pH)leHUI1aJJbHOCTb I1 pa3rpaH.11qeHI1e ITpaB 

)l0cTyITa, 6bICTphIH 11 Y.ll06HhIH IT0HCK. 

7.2.2. )],oKyMeHTaUIDI ITO OCHOBHOH )le5ITeJ1bH0CTH xpaHHTC5I B CHCTeMH0M apx11Be 

Yqpe)K)leHH5I B C00TBeTCTBlfl1 C H0Memrnarypoii )leJI O6IUero 0TL1,e11a. 

7.2.3. )],ocTyIT K pe.uaKTI1p0BaHmo, Il0JIH0MY 113b5.ITHIO Ll,OKyMeHTa!OB .113 

C.H:CTeMHoro apxHB B rrp0I13B0)ll1TC5.I 0TBeTCTBeHHbIM J1HUOMl aM11 O6ru:ero 0T)leJJa. 

7.2.4. CoTpy.UHHKH Yqpe)KLl,eHIDI .H:MelOT rrpaB0 rrp0CMaTpHBaTb I1 I1CII0J1b30BaTh 

Ll,OKyMeHTbI Yqpe)KLl,eHIDI B CHCTeMHOM apx1-rne. 

7.2.5. YH11qTO)KeH11e )l0KyMeHT0B B CHCTeMH0M apx11Be rrp0I13B0.Ll,HTC5I B 

C00TBeTCTBHe co cpoKaM11 xpaHeHI15.I no H0MeHKJJaType Ll,eJJ Yqpe)KLl,eHIDI 11 Ha 0CH0BaHl1I1 

aKTa 06 yH11qTQ)KeH.11H Tex .H:JIH I1HbIX )l0KyMeHT0B, YTBep)K)leHHbIH )l.H:peKT0p0M 

Yqpe)K)leHl15.I 11 IIOCT05.IHHO )leHCTByIOru:eii 3KCITepTHOH KOMl1CCl1eH no ITpOBe)leHI,flO 

3KCnepTH3bI ueHH0CTH Ll,0KyMeHT0B Yqpe)K1IeHl15.I (.uanee - 3K). 

8. KOHTpOJlb 11CIT0J1Hemrn )l0KyMeHT0B 

8 .1. KOHTpOJlb 11Cil0J1HeHl15.I Ll,0KyMeHT0B BKJJJOqaeT Il0CTaH0BKY )l0Ky'MeHTa Ha 

KOHTp011b, perynttpoBaHHe XO)la I1CilOJ1HeHl15.I, CH5ITl1e 11CilOJ1HeHHOro )lOKyMeHTa C 

K0HTp0J15.I, HarrpaBJ1eHI1e HCil0JJHeHH0ro )l0KyMeHTa B )leJJo, yqeT, 06061Uem1e .11 aHaJJl13 

X0Ll,a I1 pe3yJJhTaT0B 11Cil0JIHeHl15.I )l0KyMeHT0B, .l1H<pOpM11poBaH11e PYKOBO)ll1Te11e11 0 

COCT05IHHH 11CITOJIHeH.115.I Ll,OKyMeHTOB. 

8.2. KOHTpOJJIO IT0Ll,Jle)KaT BCe 3aperHCTpHpoBaHHbie Ll,0KyMeHThI, Tpe6y10ru:11e 

11CilOJ1HeHH5.I. 

O65.13aTeJ1bHOMY K0HTp0JJIO II0)lJle)KaT rropyqeHIDI I1pe3H)leHTa PocCHHCKOH 

<De)lepau:1111, I1paB11TeJ1bCTBa PocCHHCKOH <De.uepaum1, 3arrp0CbI <De,uepanbHOrO Co6paHH5.I 

Pocc11iicK011 <De.uepau.1111, CqeTHoi1 TianaThI PoccHi1cKoi1 <De.rr.epautt11, r eHepanbHoi1 

TipoKypaTyphI Pocc11i1:cK011 <De.rr.epau11H, focy,uapcTBeHHOH: )],yMhI Pocc1111cKoii 

<De.rr.epau11H H o6pameHIDI rpa)K)laH. 

8 .3. KOHTpOJlb HCil0J1HeHH5I 06ecrre1-mBaeTC5.I crreu11aJIHCT0M O6mero 0T1IeJ1a ITO 

K0HTp0JJIO )lOKyMeHT006opoTa. 

8.4. Cneu11aJII1CTOM ITO K0HTp0JllO )lOKyMeHT006opoTa 111160 B cnyi-me ero 

0TCYTCTBI15I - 3aMeH5IIOIUMH: ero C0TPYllHHK O6IUero 0T)leJJa e)KeHe)].eJibH0 rrpe)lCTaBmieT 

)],11peKTopy 0TY:eT 0 xo,ue MCII0JJHeH.115! K0HTp0JibHbIX m1ceM M ero nopyY:eHHH: 

corpy.llHMKaM CTPYKTYPHhIX rro,upa3)lenem-111. 

8.5. KOHTpOJlb MCil0JJHeHIDI )l0KyMeHT0B CTp0MTC5.I Ha 6a3e perMcTpau110HHbIX 

1IaHHbIX. 

8.6. B cnyqae HeI1CTI0J1HeHI15.I )l0KyMeHTa B ycTaHOBJleHHblH cpoK 0TBeTCTBeHHbIM 

CTPYKTYPHhIM rro.n,pa3L1,eJJeHMeM I1J1M MCTI0JlHHTeJJeM, CITeUHaJJHCT0M no K0HTp0JllO 

1IOKyMeHT006opoTa 1rn60 B cnyqae ero 0TCYTCTBM5l - 3aMeH5IIOIUMH ero C0TpY1IHHK 

O6mero 0TL{eJia HH<pOpMMpyeT 06 '.HOM CJIY)Ke6HOH 3aI1MCKOH )],11peKTOpa. 
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9. OpramnauIDI pa60TbI C ,lJ,0KyMeHTaMH B )J,eJionp0H3B0,ll,CTBe 

OpraHH3aum1 pa60TbI C ,lJ,0KYMeHTaMH B )J,eJionp0H3B0,lJ,CTBe npe,ll,CTaBmleT co6oH 

C0B0KYITH0CTb BH)J,0B pa6oT, o6ecrreT..J]iBaIOIUHX coxpaHH0CTb, )'1-IeT, Cl1CTeMaTH3aumo 

)J,OKyMeHTOB, cpopMHpOBaHHe l1 ocpopMnem-i:e .n:en Ha .n:enonpOI13B0.[(CTBeHHOH CTa)J,HH l1 HX 

nepe.n:aqy B apXHB Yqpe)l(.[(eHmI B C00TBeTCTBHH c Tpe6oBaHH.51MH, ycTaH0BJieHHbIMH 

HOpMaTHBHO-MeTO.[(HqecKHMH .[(OKyMeHTaMH ITO apXHBHOMY .n:eny H .n:enonpOI13B0,lJ,CTBY 

MttHHCTepcTBa KYJibTYPbI PoccHHCKOH <I>e.n:epaUHH, <I>e.n:epaJibHoro apxHBHoro areHTCTBa 

l1 JJ.pyr11x cpeJJ.epaJibHhIX opraHOB HCilOJIHHTeJibHOM BJiaCTH. 

9 .1. CocTaBJieHHe HOMeHKJiaTyp ,lJ,eJI 

9. 1.1. HoMeHKJiaTypa .n:en - CHCTeMaTH3HpoBaHHhIH rrepeqeHh 3aroJIOBKOB 

(HaHMeHOBaHHM) .nen, 3aBO.[(l1MhIX B YY:pe)l(,UeHHH, C YKa3aHHeM cpoKOB HX xpaHeHH.51, 

ocpopMJieHHhIM B ycTaHOBJieHHOM nop51,UKe. 

HoMeHKJiaTypa .nen rrpe)J,Ha3HaT..J:eHa )J,Jl.51 rpyrrrr11pOBKH HCIIOJIHeHHhIX ,lIOKyMeHTOB B 

.nena, CHCTeMaTH3aUHH H y1.J:eTa .uen, onpe)J,eJieHIDI cpoKOB HX xpaHeHH.51 H .slBJI.sreTC.51 

OCHOBOM )J,Jl.51 COCTaBJieHH.H HTOrOBOH 3am1:c11 0 KaTeropH.HX l1 K0JIHqecTBe .nen 

IIOCT051HHOro ( CBbIIIle 10 JieT) l1 BpeMeHH0ro (JJ.O 10 JieT BKJIIOqHTeJihHO) xpaHeHIDI. 

9.1.2. I1p11 C0CTaBJieHHH HOMeHKJiaTyphI ,neJI cne.nyeT PYK0BO)J,CTB0BaThC.51 YcTaBOM 

YY:pe)l(,lleHH.51, rnTaTHhIM pacrrHCaHHeM Yqpe)l()J,eHIDI, IIJiaHaMH H OTl.J:eTaMH O pa6oTe, 

rrepel.J:tt.srMH ,lJ,OKyMeHTOB C YKa3aHHeM cp0KOB HX xpaHeHIDI, H0MeHKJiaTypaMH )J,eJI 3a 

rrpe.n:rneCTB)'lOIUHe rO,Uhl. l13)'1-IaIOTC51 .noKyMeHThI, o6pa3yIOIUHec.sr B .ue.srTeJibHOCTH 

Yqpe)l(,lleHH.51, HX BH.[(hI, COCTaB H co.n:ep)l(aH11e. 

9.1.3. B Yqpe)l(.ueHHH cocTaBJI.srIOTC51 H0MeHKJiaTypbI nen cTpyKTYPHhIX 

rronpa3neneHHH. BHOBb co3nattttoe cTpyKTypHoe noJJ.pa3JJ.eJieHHe o6.sr3aHo B Mec.srqHhIM 

cpoK pa3pa6oTaTh H0MeHKJiaTypy .uen cTpyKTypttoro nonpa3neneHIDI H npe,ncTaBHTh ee 

O6rueMy oT.neny. Ka)l(,lloe crpyKTypHoe rroJJ.pa3,neneHHe 11MeeT cBoii HOMep B 

C00TBeTCTBHl1 C e)l(ero,nHO YTBep)l(,naeMOH HOMeHKJiaTypoH .n:en. 

9.1 .4. HoMeHKJiaTypa .n:en cocTaBJI51eTc51 B K0HUe Ka)l(,lloro ro.na, paccMarpHBaeTC51 

Ha 3aCe)J,aHI,rn: 3K, YTBep)l(.n:aeTC.51 JJ:HpeKTOpOM 11 BBO.[(HTC51 B .n:eHCTBHe C 1 .slHBap.sr 

cne.ny10ruero KaJieH,napttoro ro)J,a. 

9 .1.5. B H0MeHKJiarypy .nen BKJIIOl.J:afOTC51 3ar0JIOBKH )J,eJI, 0Tpa)l(aIOIUHe Bee 

.[(OKyMeHTttpyeMbie )'1-IaCTKH pa60Thl Yqpe)l(,lleHIDI. 

8 HOMeHKJiaTypy nen He BKJIIOllaIOTC51 rrepHO.[(HlleCKHe H3.[(aHIDI. 

9.1.6. fpacpbl HOMeHKJiaTyp nen 3aIT0JIH51IOTC.sI CJie.[()'lOIUHM o6pa30M. 

B rpacpe 1 H0MeHKJiaTyphl nen np0CTaBJI51IOTC51 HH,lJ,eKChl Ka)l(,lloro nena, 

BKJIIOl.J:eHHOfO B HOMeHKJiaTypy. Htt.neKC nena COCTOHT H3 ycTaHOBJieHHOro B 

Yqpe)l(,neHHH UH<ppOBOro o603Hal.J:eHH.51 CTpyKTypHoro II0.[(pa3.n:eneHH51 H nop.sI.UK0Boro 

HOMepa 3aronoBKa .nena no H0MeHKJiaType B npe,ll,enax cTpyKTypHoro rro,npa3.n:eneHID1. 

11:H)J,eKChl .n:en o603Hal.J:aIOTC51 apa6CKHMH UH<ppaMH. Harrp11Mep, 01-03, r.ne 0 1 -
o6o3HalleHHe crpyKTypttoro rro,npa3,neneH.H51, 03 - nop.si:,nKOBhIH H0Mep 3aronoBKa .nena no 

HOMeHKJiarype. 

8 HOMeHKJiaType ,neJI peKOMeH,nyeTC51 coxpatt.srTh O,lIHHaKOBhie I-rn.neKCbl )J,ml 
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o.r:i:Hopo.r:i:HhIX .z::i:e11 B ITpe.r:i:e11ax pa3HhIX cTpyKTYPHhIX ITo.z::i:pa3.z::i:e11eHHH; .z::i:mr ITepexo.r:i:5II.IJ.HX 

.z::i:e11 1,rn.z::i:eKc coxpamreTC5I. 

B rpacpy 2 HOMeHKJlaTyphl .[{eJl BKJ1JOqaJOTC5I 3aroJ10BKli .[{eJl (TOMOB, qacTeii). 

3arOJ10BOK .[{eJla .[{0Jl)KeH t.feTKO, B o6o6r.u.eHHOH cpopMe OTpa)KaTb OCHOBHOe 

co.z::i:ep)KaHHe 11 COCTaB .[{OKyMeHTOB .z::i:ena. 

He .[{OITYCKaeTC5I YITOTpe6J1eHHe B 3aroJ10BKe .[{eJla HeKOHKpeTHhIX cpopMyJ1HpOBOK 

(«pa3Hhle MaTepHMhI», «o6r.u.a5I nepeIT11CKa» 11 T . .r:i:.), a TaK)Ke BBO.[{HhIX CJlOB 11 CJIO)KHhIX 

o6opoTOB. He .r:i:orrycKaeTC51 YITOTpe6JieHHe COKpar.u.eHHhIX CJlOB Ii COKpar.u.eHHhIX 

HaHMeHOBaHHH cpe.z::i:epanbHhIX opraHOB liCITOJlHHTeJlbHOH BJlaCTli Ii ITO.[{Be.[{OMCTBeHHhIX 

opramf3aUHii. 

B 3arOJ10BKax ,[{eJl, co.r:i:ep)KaI.IJ.HX ITJlaHOB)'IO 11JI11 oTqeTttyJO .[{OKyMeHTam-1JO, 

YKa3hIBaeTC51 ITepHO.[{ ( KBapTM, ro.z::i:), Ha ( 3a) KOTOpbIH COCTaBJleHbI ITJlaHbI ( oTqeTbI ), 

Hanp11Mep: 

EyxranTepcKHtt oTqeT Yqpe)K.z::i:emu1 3a 1 ITonyro.r:i:He, 9 MeC51UeB 2016 r. ( c 

ITpmIO)KeHHeM oTqeTHhIX cpopM). 

ECJlli .z::i:e110 6y.r:i:eT COCT05ITh li3 HeCKOJihKliX TOMOB 11Jll1 YaCTeii, TO COCTaBJ151eTC5I 

o6r.u.IIii 3arOJ10BOK .z::i:e11a, a 3aTeM ITp11 Heo6xo.r:i:HMOCTH COCTaBJ151JOTC5I 3arOJIOBKli Ka)K,[{oro 

TOMa (qacTH), YTOqH5IJOII..{He co.z::i:ep)KaHHe 3arOJIOBKa .z::i:ena. 

3arOJ10BOK npHJIO)KeH1151 K .z::i:e11y, ccpopMIIpOBaHHOro B OT.[{eJlbHhIH TOM, .[{OJl)KeH 

COOTBeTCTBOBaTb 3aroJ10BKY ITOMer.u.eHHOro B 3TOT TOM .[{OKyMeHTa. 

Ilop5I.[{OK paCITOJIO)KeHli51 3arOJIOBKOB .[{eJl BHYTPH pa3.[{eJIOB 11 no.z::i:pa3.z::i:en0B 

HOMeHKJiaTyphl .z::i:en OITpe.r:i:en5IeTC51 CTeITeHbJO Ba)KH0CT11 .[{OKyMeHTOB, COCTaBJ151lOI.IJ.liX 

.z::i:ena, II HX B3al1MOCB5I3hJO. B Haqane pacIT011araJOTC5I 3aroJIOBKII .z::i:en, co.r:i:ep)KaI.IJ.IIX 

opraHII3aUHOHHO-pacnop51.[{11TeJihH)'IO .[{OKyMeHTaUIIJO. 

3arOJ10BKli .z::i:e11 MOryT YTOYH.5IThC.sI B ITpouecce cpopMiipOBaHII.5I 11 ocpopMJieHli51 .z::i:en. 

B rpacpe 3 YKa3bIBaeTC.5I KOJlJ.fqecTBO .[{eJl. r pacpa 3 HOMeHKJiaTyphl .z::i:en 3aITOJIH5IeTC.sI 

ITO OKOHqaHlili KaJieH.r:i:apHoro ro.z::i:a. 

B rpacpe 4 YKa3hIBaeTC51 cpoK xpaHeHII.sI .z::i:ena, HOMepa cTaTeii rro rrepeYHJO, a rrpII 

OTCYTCTBlili - ITO TliITOBOH liJili ITPHMepHOH HOMeHKJlaType. 

B rpacpe 5 «IlpHMeqaHHe» YKa3bIBaJOTC.sI Ha3BaHII51 ITepeqHeii .[{OKyMeHTOB, 

liCITOJih30BaHHhIX ITpli OITpe.z::i:eneHHH cpoKOB xpaHeHH51 ,[{eJl, npocTaBJI51JOTC51 OTMeTKli 0 

3aBe.r:i:eHIIII .z::i:en, o ITepexo.r:i:.5II.IJ.HX .z::i:enax ( HaITpIIMep, rrepexo.z::i:.5II.IJ.ee c 2015 r . ), o 

BhI.[{eJieHlili ,[{eJl K YHifqTO)KeHHJO, 0 nm.1,ax, OTBeTCTBeHHhIX 3a cpopMHpoBaHIIe .[{eJl, 

ITepe.z::i:aqe .z::i:en B .z::i:pyryJO opraHII3aUIIJO .D:JI.5I rrpo.r:i:oJ1)KeHII51 II .r:i:p. 

9 .1. 7. Ecnli B TeqeHIIe ro.z::i:a B y qpe)K.[{eHlili B03HIIKaJOT HOBbie 

.[{OKYMeHTiipOBaHHhie yYaCTKli pa60ThI, HeITpe.z::i:ycMorpeHHbie .z::i:ena, OHli .[{OITOJlHHTeJihHO 

BHOC.sITC.sI B HOMeHKJlaTypy. LJ:1151 BHOBh 3aBO.[{liMhIX .z::i:en, B Ka)K.[{OM pa3.z::i:ene 

HOMeHKJlaTyphI OCTaBJ15IJOTC.5I pe3epBHbie HOMepa. 

9 .1.8. Ilo OKOHYaHlili ro.z::i:a B KOHl.I,e HOMeHKJiaTyphI .z::i:en .z::i:enaeTC.5I HTOrOBa.sI 3aITIICh 

0 KOJIHqecTBe 3aBe,n:eHHhIX .n:en ( TO MOB). 

9.2. <DopMIIpOBaHHe 11 ocpopMJieHIIe ,n:eJI 

9 .2 .1. <DopMHpOBaHHe ,[{eJl - rpyITITlipOBKa 11CITOJIHeHHhIX .[{OKyMeHTOB B ,n:ena B 

40 



COOTBeTCTBl111 C HOMeHIOiaTy pott .neJI 11 Cl1CTeMaTl13aUIDI ,UOKyMeHTOB BHYTPl1 .nena. 

9.2.2. )],ena cpopM11PYJOTC5I B Yt.Jpe)K,UeHl111 ueHTpaJI1130BaHHO, B O6rueM OT,IJ.eJie, a B 

cTpyKTYPHhIX no.npa3.neneHm1x Haxo,a5ITC5I Kon1111 acex cJiy)Ke6HhIX .noKyMeHTOB, 

OTHOC51IU11eC51 K 11X Henocpe,nCTBeHHOH ,Ue5ITeJibHOCTl1 (BXO,U5IIU11X 11 11CXO,Zl5IIU11X 

.noKyMeHTOB ), KpoMe cTpyKTYPHhIX no.npaJ,neneHMH, KOTOph1e OTBet.JaIOT 3a 

cpopM11poBaH11e ,neJI nOCT05IHHOro cpoKa xpaHeHl151 11 no JIWIHOMY COCTaBy, TaK11e KaK: 

«J111ueBbie Cl.JeTa pa60THl1KOB Yqpe)K,lleHIDI 3a ... ro.n», «Eyxra.rrTepCKl111 OTl.JeT 

Yt.Jpe)K,neHl15I 3a ... ro.n» 11 .np. 

9 .2.3. HcnOJIHeHHbie 11 3aKOHl.JeHHbie .nenonp0113B0,UCTBOM .noKyMeHThl ,UOJI)l(Hhl B 

5-11 ,UHeBHhIH cpoK c,naBaTbC5I 11cnoJIHl1TeJieM B O6ru1111 OT,neJI ,lIJI5I cpopM11pOBaHIDI 11X B 

,neJia. 

9 .2.4. KOHTPOJih 3a npaBl1JlhHhIM cpopM11poBaH11eM ,neJI ocyruecTBJI51eTC5I O6ru11M 

OT,UeJIOM. 

9 .2. 5 . ITp11 cpopM11poBaH1111 .nen tteo6xo,n11Mo co6JIIO.UaTh cJie.nyioru11e 06ru11e 

rrpamrna: noMeIUaTh B .neJIO TOJihKO 11cnOJIHeHHbie ,noKyMeHThl, B COOTBeTCTBl111 C 

3arOJIOBKaMl1 ,neJI no HOMeHKJiaType; rpynn11poBaTb B ,neJIO .noKyMeHThI O,UHOro 

Ka.rreH,napttoro ro.na, 3a 11cKJIIOt.JeH11eM nepexo,n51ru11x .nen; pa3,neJihHO rpynn11poBaTh B 

.neJia ,UOKyMeHThl nOCT05IHHOro 11 BpeMeHHhIX cpoKOB xpaHeH115I; noMeruaTb B ,neJia 

Kcep0Kon1111 cpaKcorpaMM, TeJiecpoHorpaMMhl Ha 06ru11x OCHOBaHIDIX; B ,neJIO He ,UOJI)l(Hhl 

noMeruaTbC5I ,noKyMeHThl, no,nJie)Karu11e BO3BpaTy, JIIHIIHl1e 3K3eMnJI5IpbI, qepHOBl1KM; no 

ofrheMy ,neJIO He ,UOJI)KHO npeBbilllaTb 250 Jil1CTOB. ITp11 HaJll1l.Jl111 B .uene HeCKOJihKl1X 

TO MOB (qacTett) HOMep (11HD,eKC) 11 3arOJIOBOK .uena npocTaBJI5IIOTC5I Ha Ka)K.IJ.OM TO Me C 

.uo6aBJieH11eM «T. 1», «T. 2 » 11 T.D,. 

9.2.6. )],OK)'MeHThl Blf)'Tp11 .uena pacnonaraIOTC5I CBepxy BHM3 B xpoHOJior11qecKOH, 

BonpoCHO-JIOrMt.JeCKOH nocJieD,OBaTeJibHOCTH 11Jil1 HX COl.JeTaHl111. 

IToJIO)KeHH5I, 11HCTPYKU1111, YTBep)K,lleHHbie np11Ka3aMl1, 5IBJI5IIOTC5I np11JIO)KeHl15IMl1 K 

Hl1M 11 rpynn11py10TC51 BMeCTe C YKa3aHHbIM11 np11Ka3aMl1. 

ITp11Ka3hJ no OCHOBHOH D,e5ITeJibHOCTH rpynn11pyioTC.SI OTD,eJihHO OT np11Ka3OB no 

Jil1l.JHOMY COCTaBy. 

ITpoTOKOJlhl B D,eJie pacnonaraIOTC5I B xpOHOJIOr111-1eCKOM nop5I,nKe no HOMepaM. 

)],oKyMeHThl K npoTOKOJiaM, crpynn11poBaHHhie B OTD,eJihHhie .ueJia, 

CHCTeMaTH311pYJOTC5I no HOMepaM npoTOKOJIOB. 

YTBep)KD,eHHbie nJiaHhI, OTl.JeThI, CMeTbl, Jil1Ml1Thl, nnyJihHbie Cnl1CKl1 11 .npynfe 

.UOKyMeHThl rpynn11pyIOTC5I OTD,eJibHO OT npoeKTOB. 

)],oKyMeHThI B JIHt.JHhIX .ueJiax pacnoJiaraIOTC5I no Mepe 11x nocrynnettIDI. 

TiepenHCKa rpynn11pyeTC51, KaK npaBHJIO, 3a KaJieH,napHbIH ro.n 11 

CHCTeMaTl1311pyeTC51 B xpoHOJIOrMt.JeCKOH nocne.noBaTeJibHOCT11; .lJ,OKyMeHT-OTBeT 

noMeruaeTC5I 3a ,UOKyMeHTOM - 3anpocoM. Tip11 B0306HOBJieHl111 nepen11CKl1 no 

onpe.ueJieHHOMY Bonpocy, Hat.JaBllleMyC5I B npe,nbI.IJ.YIUeM ro.ny, .noKyMeHThI BKJIIOl.JaJOTC5I 

B .neJio TeKyruero ro.ua c yKaJaH11eM 11tt.neKca ,neJia npe.nh1,nyruero ro.na. 

10. OpraH113aU115I onepaTl1BHOro xpaHeHH5I .noKyMeHT0B 

10.1. C MOMeHTa 3aBeD,eHIDI 11 .no nepe,naq11 B apX11B .uena xpaH5ITC5I no MeCTY 11X 
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cpopMHpOBaH.IUI. 

Hat.Ja.JibHHKli CTJ)YKTypHblX 110.Upa3,ueneHHtt o65I3aHbl 06ec11et.JH:BaTb coxpaHHOCTb 

,[(OKyMeHTOB Ii .uen. 

B ueJI5IX nOBbillleHH5I onepaTHBHOro llOHCKa ,[(OKyMeHTOB .uena pacnonaraIOTC5I B 

lllKacpax B COOTBeTCTBlili C HOMeHKJiaTypott ,[(eJI. 

Ha KOpelllKax o6JIO)KeK .uen YKa3bIBaIOTC5I liH,lleKCbl 110 HOMeHKJiaType .nen. 

3aBepllleHHbie .uena noCT05IHHOro Ii BpeMeHHOro ( CBbillle 10 JieT) cpoKOB xpaHeHH5I 

xpaH5ITC5I 110 MeCTY HX cpopMHpOBaHH5I .LIO KOHUa ro.na, B KOTOpOM C03,llaHbl .nena, a 3aTeM 

c,uaIOTC5I B apxHB. 

10.2. Bbl.llat.Ja .uen .npyrHM CTPYKTYPHbIM rro,upa3,ueneHH5IM 11poH3BO.llHTC5I c 

pa3pellleHml Hat.Ja.JibHHKa COOTBeTCTByIOmero CTJ)YKTypHoro rro,upa3;::i:eneHH5I. Bbl,Uat.Ja .nen 

COTJ)Y )];HHKaM CTpyKTYPHbIX 110,llpa3,lleJieHHtt )lJI5I pa60Tbl ocymecTBJrneTC5I ITO.LI pacmicKy. 

Ha BbI)];aHHOe .ueno 3aBO.UHTC5I KapTa - 3aMeCTHTeJib. B Hett YKa3hIBaeTC5I yrrpaBJieHHe, 

HH.D:eKc .uena, .naTa ero Bbl,lla'-111, KOMY .neno BhI)laHo, .naTa ero B03Bparn:ettli5!, 

rrpe,uycMaTpttBalOTC5I rpa<pbl ,llJI5I pacnHCOK B IlOJiyt.JeHHll Ii 11p11eMe .nena. 

,l],ena BhI,llaIOTC5I BO BpeMeHHOe nOJib30BaHHe COTJ)Y.llHHKaM CTJ)YKTYPHbIX 

no.upa3.neneH1111 Ha cpoK He 6onee o.nHoro Mec51ua. Ilocne ttcTet.JeHH5I YKa3aHHoro cpoKa 

.ueno )IOJI)KHO 6hITb B03BpameHO Ha MeCTO ero xpaHeHH5I. 

CTopOHHllM opraHH3aU,H5IM .uena BhI)laIOTC5I Ha OCHOBaHHll IDC ITHCbMeHHhIX 

3anpocoB c pa3pellleHH5I ,l],11peKTopa no aKTaM. 

l13MCTHe ,llOKyMeHTOB 113 ,[(eJI noCT05IHHOro xpaHeHH5I .norrycKaeTC5I B 

llCKJIIOt.JHTeJibHhIX CJiy'-la5IX ll 11pOH3B0,llllTC5I C pa3pellleHH5I ,l],11peKTopa C OCTaBJieHHeM B 

.nene 3aBepeHHOtt KOITllll .UOKyMeHTa ll aKTa O llpllt.IHHax BhI,lla'-IH llO)IJlllHHHKa. 

10.3. Apx11Bau1110 .uen B Y'-lpe)K,[(eHHH npoH3BO.UHT rrp11rnallleHHbIH apx11Bap11yc. 

Apx11Bap11yc npttrJialllaeTC5I B 3aBHCHMOCTll OT Heo6XO.UHMOCTH Yt.Ipe)K)];eHirn B 

apxHBaU,Hll HaKOITJieHHbIX .uen. 

11. Tio.uroTOBKa 11 rrepe.na'-la )lOKyMeHTOB B apXHB 

11.1. B apXHB rrepe,naIOTC5I .uena c HCnOJIHeHHhIMll )IOKyMeHTaMH ITOCT05IHHOro, 

BpeMeHHOro ( CBbillle 10 JieT) xpaHeHH.51 11 no Jlll'-IHOMY COCTaBy. I1x nepe,naqa 

npOH3B0,[(llTC5I TOJlhKO 110 onHC5IM .nen ll C cornacoBaHH5I 3K. 
11.2. ,l],en a C HCnOJIHeHHbIMll )];OKyMeHTaMH noCT05IHHOro ll BpeMeHHOro ( CBhillle 10 

JieT) xpaHeHH5I nepe,naIOTC5I B apxHB He no3,llHee t.JeM '-1epe3 ro.u IlOCJie HX 3aBepllleHH51 B 

.uenorrpoH3BO.UCTBe. 

11.3 . ,l],ena IlOCT05IHHOf0 H BpeMeHHoro (.uo ll CBhillle 10 JieT BKJIIOt.JHTeJibHO) 

xpaHeHH5I Ha 6yMa)KHblX HOCHTeJI5IX nepe,naIOTC5I B apXHB .uo KOHUa ro.ua, B KOTOpOM 

C03,UaHhl .uena, a B CTPYKTYPHhIX IlO,Upa3,UeJieHH5IX xpaH5ITC5I B CllCTeMHOM apxttBe ll no 

HCTet.JeHHll cpoKOB xpaHeHI-151 TIO,UJie)KaT YHllt.JTO)KeHHIO B ycTaHOBJieHHOM nop5I,UKe. 

11.4. Ilepe.uaqa .uen B apxttB ocymecTBJI5IeTc5I no rpacp11Ky, cocTaBJieHHOMY 

apxHBOM, cornacoBaHHOMY c tta'-la.JihHHKaMH cTpyKTYPHhIX no.upa3.uenett11:tt 11 

YTBep)K,neHHOMY ,l],11peKTopoM. 

11.5. B rrep110.n no.nroTOBKH ,neJI CTPYKTYPHhIM no,npa3;::i:enettHeM K nepe,naqe B 

apXHB, 3K npe.nBapttTeJibHO npoBep5IeTC5I npaBHJibHOCTh HX cpopMttpoBaHH5I, ocpopMJieHH5I 
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I1 C0OTBeTCTBI1e KOJIMY.eCTBa .nen, BKJIIOY.eHHbIX B OIII1Ch, KOJIMY.eCTBY ,uen, 3aBe,UeHHbIX B 
COOTBeTCTBI1I1 C HOMeHKJiaTypoH ,uen YY-pe)K)leHI151 . Bee Bhl51BJieHHhie rrp11 rrpoBepKe 

He,uocTaTKI1 B ~OpMttpoBaHI1I1 I1 O~OpMJieHI1I1 ,uen pa60THMKI1 CTPYKTypHoro 
rro.npm,ueneHI-rn o6513aHhI ycTpaHMTh. 

11.6. IlptteM Ka)K)loro ,uena rrpo113B0.UI1TC51 3aBe,uyIOW:I1M apx11Ba B rrpttcyTcTBI1I1 
pa60THI1Ka CTPYKTypHoro rro.npm,ueneHI151. Ilp11 3TOM Ha 06011x 3K3eMrrn51pax orr11c11 
rrpOTI1B Ka)K,UOro .nena, BKJIIOY.eHHoro B Hee, ,uenaeTC51 OTMeTKa O HaJII1Y.I1I1 .nena. B KOHUe 

Ka)K)loro 3K3eMITJI51pa OITI1CI1 YKa3hIBaIOTC51 llI1~paMI1 I1 rrporrI1CbIO KOJII11.J.eCTBO 

~aKTI1Y.ecK11 rrpttH51ThIX ,uen, ,uaTa rrptteMa-nepe.naY.11 ,uen, a TaK)Ke rro,urr11c11 3aBe.nyIOw:ero 
apx11BoM 11 m1ua, rrepe,uamnero .nena. 

11. 7. OT6op .noKyMeHTOB 3a COOTBeTCTBYIOlllI1H rrep110.n K YHR4T0)KeHI1IO I1 
COCTaBJieH11e aKTa I1 BbI,neJieHI1I1 MX K YHI1Y.TO)KeHI1IO rrpOI13BO,UI1TC51 rrocne COCTaBJieHml 

CBO,UHbIX orr11ceif .nen IIOCTO51HHOro xpaHeHI151 3a 3TOT rrepI1O)l. YKa3aHHbie OIII1CI1 Ii aKTbl 

paccMaTpI1BaIOTC51 Ha 3ace.naHI1I1 3K YY.pe)K)leHI151 0,UH0BpeMeHH0. 
11.8. AKT 0 BhI,neJieHI1I1 )l0KYMeHT0B K YHI1Y.T0)KeHI1IO C0CTaBllileTC51 Ha ,uena Bcex 

CTPYKTYPHhIX rro.npm,ueneH11if YY.pe)K)leH1151. Ecn11 B aKTe yKmaHhI ,uena HeCKOJihKMX 
CTPYKTYPHhIX rro.npm.nenett11if, TO Hmsatt11e Ka)K,uoro CTPYKTypttoro rro,upm,ueneHI151 
yKmhrnaeTC51 rrepe.n rpyrrrroif 3aronoBK0B ,uen. 

11. 7. B cnyqae n11KB11,uau1111 11n11 peopraHtt3au1111 CTPYKTypHoro rro,upm,ueneH1151, 
HaY.aJibHI1K CTPYKTypttoro rro,upm.neneHmI, B rreptto,u rrpoBe)leHI151 Jll1KBI1)laUR0HHbIX 
Meporrpli51TI1H ~OpM11pyeT see I1MeIOm11ec51 ,U0KyMeHTbl B ,uena, O~OpMllileT .nena I1 
rrepe.naer RX B apx11B, He3aB11c11Mo OT cpoKOB xpatteHI151. Ilepe,uaqa .nen ocyw:ecTBllileTc51 
ITO OITI1C51M .nen I1 H0MeHKJiazype .nen. 
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I1p1rno)Kem1e .N2 5 
K l1Hcrp)'KUIUI ITO L(eJionpOH3BOL\CTBY 

B <l>fEY <I>UITCP 

HttcTpyKU:HH o nopH.lIKe paccMoTpettHH o6pamettHii rpa,K,1J;att B 
cJ>e.l]epaJJhHOM rocy.l]apCTBeHHOM 610.l]JKeTHOM y--1pe,K,1J;eHHH 
«cJ>e.1IepaJihHhIU u:ettTp IlO.l]rOTOBKH cnopTHBHoro pe3epsa» 

1. Oco6eHHOCTH pa60TbI ITO paCCM0TPeHmo I1 IT0,Uf0TOBKe OTBeT0B Ha o6paw;eHmI 

rpa~aH PocCHHCKOH <l>e,nepaUHH, HHOCTpaHHbIX rpa)K,UaH I1 JIHU 6e3 rpa)K.LJ:aHCTBa 

pernaMeHTHPYJOTC5I <l>e,nepanbHbIM 3aK0H0M OT 2 Ma5I 2006 ro,na ]'{Q 59-<1>3 «O IT0p5I,nKe 

paccM0TPeHH5I o6paw;eHHH rpa)K.LJ:aH Pocc11iicKoii <l>e,nepau1111» (,nanee - 3aKoH) 11 

HHCTPYKUHeH ITO ,neJI0ITp0I13B0,UCTBY <l>e,nepanbHOfO rocy,napCTBeHH0ro 6IO,n)KeTHOro 

yqpe)K,neHH5I « <l>e,nepanbHbIH ueHTP ITo,nroT0BKH cITopnrnHoro pe3epBa» (,nanee - <I>rEY 

<I>UTICP). 

2. I1HCTPYKUH5I pacITpOCTPaH.HeTC5I Ha opraHH3aUHIO pa60TbI C Ll,0KyMeHTaMH 

He3aBHCHM0 OT BH,na HOCHTeJI.H, a TaK)Ke o6paIUeHH5I, ITpHH5IThie Ha J1U1-IH0M ITpHeMe 

pyK0BO,UHTeJI.H. 

3. PerHCTPaUH.H, K0HTponb ITopy11eHHH, 11ocTyITHBIIIHX H3 M11Hc11opTa PoccHH c 

ITpHMeHeHHeM aBT0MaTH3HpOBaHHOH CHCTeMhl o6pa60TKH ,noKyMeHT0B, ITp0I13B0Ll,HTC5l 

0TBeTCTBeHHbIM C0TPY.LJ:HHKOM ITO ,nenoITp0H3BO,UCTBy. ITocne ITO,Ul1HCaHH5I IT0pY1IeHH5I 

pyKoso.n11Te11eM <I>rEY <I>UTICP .noKyMeHT HaITpasn.HeTC5I pyK0B0.UHTerrIO ITo,npa3,nerreHH5I 

ITO,U ITOLl,ITHCb ,UJI5I 0ITpe,neneHH5I HCITOJIHHTeJI5I. 

4. ITpH paccM0TPeHHH 3a.HBJieHHH rpa)K.LJ:aH He ,no11ycKaeTc.H pa3rrraIIIeHHe 

CBe,neHHH, co,nep)KaIUHXC5I B o6pameHHH, a TaK)Ke CBe,neHHH, KacaIOIUHXC5I 11aCTHOH 

)KH3HH rpa~aHHHa, 6e3 ero corrracl15I. 

5. EcrrH ITHChMeHH0e o6pameHHe rpa~amrna HaITpaBJieH0 B opraHH3aUHIO, B 

se,nem-rn KOTOpOH HaX0,UHTC5I ,naHHbIH B0ITpoc, I1 ocpopMneHO B COOTBeTCTBHH co CTaTbeH 

7 3aKOHa, TO OHO IT0,nJie)KHT perHCTpaUHH B Te11eHHe Tpex ,UHeH C MOMeHTa IT0CTYITJieHH5I. 

6. Pa60THHKH HecyT ,UHCUH11J1HHapHyIO 0TBeTCTBeHH0CTb 3a Heco6JIIO,UeHHe 

Tpe60Bam.1ii HttcTpyKUHH. 

7. ITpH yxo,ne B 0TITYCK, Bhle3,ne B KOMaH,nHpOBKY, Ha BpeM5I 6orre3HH, 

ITepeMeIUeHH5I ITO cJiy)K6e pa60THHKH 065I3aHbl 11epe,naTh Bee HaXOLJ:5IIUHeC5l y HHX 

,noKyMeHTbl pa60THHKY, OTBeTCTBeHH0MY 3a ,neJI0ITp0H3B0,UCTBO. 

8. KoHTpOJib 3a co6mo,neHHeM ycTaH0BJieHHbIX I1HCTpYKUHeH ITpaBHJI pa60TbI C 

o6pameHH5IMH rpa)K.LJ:aH B03JiaraeTC5I Ha PYK0BOLJ:HTeJI.H ITO,Upa3,neneHH5I. 

9. 3TaIThI paCCM0TpeHH5I o6pameHH5I rpa~aH ITPH IT0JIY1IeHHH ,noKyMeHTa 

C0TPY.UHHK0M, orrpe.ueneHHblM 0TBeTCTBeHHbIM HCll0JIHHTeJieM: 

B J1I11IH0M peecTpe perHCTpHpyeTC5I ,naTa ITpHeMKH ,noKyMeHTa I1 orrpe,nen5leTC5I 

01-Iepe,nH0CTb ero HCl10JTHeHH5I B C00TBeTCTBHH C ycTaH0BJTeHHbIM K0HTP0JibHbIM cpOK0M; 

eCJIH rrpH paCCM0TpeHHH o6pameHmI, 110 cymecTBY 110CTaBJieHH0ro so11poca He 

Tpe6yeTC5l ,U0IT0JIHHTeJTbHa.H HH<pOpMaUH5I OT KaKHX-JTH6o CT0p0HHHX opraHH3aUHH, TO 

ITp0eKT 0TBeTa 110 pe3yJihTaTaM paccMOTpeHH5I ITpe,ncTaBJT5leTC5I Ha ITOLJ:ITHCb ,nHpeKT0py C 

BH30H PYK0B0LJ:HTeJI5I rro,npa3,neneHH5I H caMoro HCI10J1HHTeJ15I 3a TPH ,UH5I ,no 0K0HLJaHH5I 

K0HTp011bHOf0 cpoKa; 



eCJUf ,[{JUI paCCM0TJ)eHIUI 06pawemu1 rpa)K)];am-ma -rpe6yeTCSI ,[{0ll0JIHliTeJibHaSI 

11HcpopMaUl1SI OT 3al1HTepecoBaHHbIX opraHl13aUHtt, TO HCil0JIHliTeJieM B TeqeHlili ceMli 

,[{Hett C M0MeHTa perHCTJ)aUHH r0T0BHTCSI rrpoeKT IIHCbMa (3arrpoca) C rrp11JI0)KeH11eM 

K0IIliH o6paweHl1SI, a 3aSIBl1Temo HarrpaBJISieTCSI rrpoMe)KyToqHbltt 0TBeT - yBe,[{0MJieH11e 0 

rrpo,r:i:JieHHH cpoKa paCCM0TJ)eHIDI Ha 30 ,[{Hett B C00TBeTCTBHli c qacTblO 2 CTaTbH 12 
3aKOHa; 

0TBeT Ha 3arrpoc OT 3aHHTepecoBaHHbIX opraHH3au11tt ,[{0JI)KeH 6bITb rrpe,r:i:cTaBJieH B 

TeqeHHe IISITHa,r:i:uaTH ,[{Hett, l1Cll0JIHl1TeJieM ocywecTBJISieTCSI CaM0CT0SITeJibH0 K0HTJ)0Jib 

3a co6nIO,r:i:eH11eM :noro cpoKa (B pa6oqeM rropSI,r:i:Ke no TeJiecpoHy, :rneKTp0HHOtt rroqTe 

HJili cpaKcy ); 

rrocne II0JiyqeHliSI BCett Heo6X0,[{11MOtt ,[{0II0JIHliTeJibHOtt HHcpOpMau1111 HCII0JIHliTeJib 

r0T0BHT 0TBeT 3aSIBHTeJIIO, 11 ecJIH rropyqeHHe II0CTYilliJI0 113 ArrrrapaTa Tipe3l1,[{eHTa HJIH 

TipaBHTeJibCTBa PoCClittCKOH <l>e,r:i:epauHH rrpoeKT HHcpopMau110HHOro IIliChMa C 

rrp11JI0)KeHHeM K0illfli 0TBeTa 3MBHTeJIIO, Beeb rraKeT ,[{0KyMeHT0B ( C 0TBeTaMH 

3aHHTepecoBaHHhIX opraHl13aUHtt) rrpe,r:i:cTaBJUleTCSI Ha IT0,[{IIliCb ,r:i:11peKTopy C BH3aMl1 

PYK0B0,[{HTeJISI rro,r:i:pa3,r:i:eJieHIDI H liCII0JIHHTemi:; 

eCJili IT0CTYIIHBIIIee 06pawem-1e He co,r:i:ep)KHT BorrpocoB, BX0,[{SIWHX B 

K0MileTeHUlilO opraHH3au1111, OHO HarrpaBmieTCSI Ha paccM0TJ)eHHe B ,r:i:pyrott opraH B 

TeqeHHH ceMH ,[{Hett C M0MeHTa perHCTpaUHH C C00TBeTCTBYfOWHM yBe,[{0MJieHJieM 

rpa)K,[{aHHHa; 

ecmf rropyqeH11e HarrpaBJieHo ,[{JI.5! paCCM0TJ)eHHSI 113 MHHCIIOpTa PoCCHli, TO 

IT0,[{IIliCaHHbltt rraKeT ,[{0KyMeHT0B HarrpaBJISieTCSI B COOTBeTCTBYfOillHH. ,[(errapTaMeHT 

MliHCIIOpTa PocCHH ,[{JISI ,[{aJihHettIIIero ocpopMJieHIDI B ycTaH0BJieHH0M rropSI,r:i:Ke C 

o6SI3aTeJibHOH OTMeTKOH. ,r:i:aTbl ero rrp11eMa. 

10. O6w11if. K0HTp0Jib 3a rrpaBHJibHOH 

,r:i:enorrp0113B0,[{CTBa, ero C0CT0SIHHeM, co6JIIO,[{eHl1eM 

opraH113au11eif. H Be,r:i:eHHeM 

rrpaBliJI pa60Tbl C IIliChMaMH 

rpa)K)];aH, CBOeBpeMeHHOCTblO H KaqecTBOM HX HCilOJIHeHRSI, B03JiaraeTCSI Ha HaqaJibHliKa 

O6wero oT,r:i:ena YrrpaBJieHHSI ,r:i:enaMH <l>rEY <l>IJ,11CP. B cnyqae He11crronHeHIDI 

,r:i:oKyMeHTa B ycTaHOBJieHHhIH cpoK, pyKoB0,[{HTeJib CTPYKTypHoro rro,r:i:pa3,r:i:eneHHSI 

HHcpOpMttpyeT 06 3T0M cJiy)Ke6HOH. 3allHCKOtt Ha"CfaJibHHKa O6wero 0T,[{eJia YnpaBJieHIDI 

,[{eJiaMH C YKa3aHHeM rrp11qlfHbl. 
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06 YTBep,K)J,euuu HucTpyKu:nu no JJeJionpon3B0JlCTBY 
B <l>eJ]epaJibHOM rocyJJapcTBeHH0M 610mKeTHOM yqpe,K)J,eHHH 
«<l>eJJepaJibHbIH u:euTp D0)lf0T0BKH cnopTHBH0f0 pe3epBa» 

8 uemrx ycTaHOBJieHIUI e,[UIHOH Cl1CTeMbI .uenorrpmnBO.[(CTBa, rrop51,nKa rro,nroTOBKl1, 
ocpopMJieH1151, rrpoxo)K,neH1151 cor11acOBamrn, KOHrpo1151 3a .11crroJIHem1eM, yqeTa .11 
xpaHeHIDI ,IlOKyMeHTOB, a TaK)Ke COBepweHCTBOBaH.1151 ,noKyMeHTaU.11OHHoro o6ecneqeHIDI 
Yqpe)K,neH.1151, n p 11 Ka 3 bl Ba 10: 

1. YTBep,n11Tb np.1111araeMyIO HHcTpyKUHIO no ,ne11onpo.113BO,ncTBy. 

2. B BecT11 B .ue11cTB.11e HHcTpyKu.1110 no .ueJionpo.113BO.ncTBY c O 1 ceHT516p51 2016 
ro.ua. 

3. Hat.JaJibHHKaM crpyKTYPHhIX no,npa3.ue11eH.1111 O3HaKOMHTb Bcex 
no.nq11HeHHbIX c HHcTpyKu.11e11 rro ,neJionpo.113BO.UCTBY B <DfEY <DUITCP 11 06ecneq11Tb 
Be,neHH:e ,ne11orrpo113BO.[(CTBa B COOTBeTCTB.1111 C ee rpe6oBaH.1151Mlf. 

4. KoHTp011b 3a BbIITOJIHeHHeM HaCTO5Illl,ero np.11Ka3a OCTaBJ151IO 3a co6oi1. 

,I(11peKTop H. 0. <DaM11111151 
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s <l>fEY <l>UITCP 

M11HHCTPY cnopTa 

CaMapcKoi1 o6nacTH t 1 HHT 

JJ:.A. lll.JUIXTl1HY 

YBa)KaeMhIH ,[J:MHTp11i1: AHaTOJibesttq! 

t 1 HHT 

rocy.napCTBeHHOe 6IO,n)KeTHOe ytipe)K,rreH11e «<l>e.nepaJibHhIH 

1,25 CM 

2 cM J• ►<l>enepanbttoe 
1 C 

ueHTp+-

--- rro.uroTOBKH crropTHBHOfO pe3epaa» B rrpe.nenax CBOeH KOMITeTeHUHH paccMOTJ)eJIO 

Barne o6parn;eHHe OT 0 1.02.2016 NQ 0 1/0001, 0 C03,UaHI-m crropTHBHhlX llIKOJI 

OJIHMITHH:CKOfO pe3epBa B perHOHe, H coo6rn:aeT. 

Ha OCHOBaHHH rrpHKa3a NQ 999, yqpe)K,UeHHSIMH, ocyrn:ecTBJISIIOW:HMH crropTHBHYIO 

no.nroTOBKY, SIBJI5lIOTCSI: crropTHBHbie llIKOJihl, crropTHBHhie llIKOJihl OJil1MIIHHCKOf0 

pe3epsa, .neTCKO-IOHOWeCKHe crropnrnHhie llIKOJihl, crreuHaJil13HpOBaHHhie .neTCKO

IOHOWeCKHe crropTHBHbie llIKOJibl OJIHMIIHH:CKOfO pe3epaa, ueHTpbI OJIHMIIHH:CKOM 

rro.nroTOBKl1. 

Ha OCHOBaHHH H3JIO)KeHHOfO, HaJIH"IJHe Ha Tepp11TOpmi per110Ha UCIT, 
ocyrn:ecTBJUIIOW:HX crropTHBHYIO I10)lf0TOBKY, B TOM q11cJie Ha :narre HaqaJibHOH 

nr,r:::BKH H TJ)em,poB04HOM arnne, Heuenecoo6pa:3Ho. 

,[J:HpeKTOp I1.0. <l>aMl1JIHSI 

11cn.: f)'MeHCKHH B.A. !"·' (499) 941-1 3-29 (572) 



,UoKJia.r:i:Ha5I 3armcKa 

OpttJIO)Kemi:e N2 8 
K l1HCTPYKUHH ITO .uenorrpOI13B0llCTBY 

B <l>fEY <l>UOCP 

,UttpeKTopy <l>fEY <l>[(TICP 

H.O. <l>aMttJil15I 

Y Ba)KaeMblH (-a5I) l1M5I OPieCTBO ! 

,UoBo)Ky .r:i:o Bawero cBe.r:i:ettl15I, qTo l1HCTPYKTop-MeT0.D:l1CT A.E. ITeTpoB, 5IBJI5I5ICb Ha 

e)KeHe.[J:eJibHbie rrnaH0Bbie C0Bell.(aHl15I CTPYKTypttoro rro.z::i:pa3.z::i:eJieHI15I, rrpttX0.[J:l1T 

He.[(0CTaToqHo rro.r:i:roT0BJieHHbIM, Il0CTaBJieHHbie rropyqeHtt5I BbITI0JIH5IeT He B Il0JIH0M 

ofroeMe. 

ITpowy rrpttH5ITb C00TBeTCTBYIOW:He MepbI. 

,UOJI)KHOCTb ( I10.[(Ill1Cb) I1.H. I1BaHoB 



TipHJIO)KeHIIe N2 9 
K l1HCTJ))'KUHH no nenonpOH3B0)lCTBY 

B <!>f6Y <!>L{TICP 

YBa)KaeMbIH (-a.51) I1M5I OTqecTBO! 

~HpeKTopy <l>fEY <l>[(IlCP 

11. 0 . <DaMHJill5I 

B CBSl:311 C YTBep)K.I(eHHeM HOBOH peii;aKUllll ycTaBa <l>e.n:eparrbHOro 

rocy.n:apCTBeHH0ro 6JO)l)KeTHOro yqpe)K.I(eHMSI «<l>e.n:eparrhHbIH ueHTP IIO.I(r0T0BKH 

crropTHBH0ro pe3epBa» (.n:aJiee - YLipe)K.I(eHHe), CL!HTaIO Heo6xom1MbIM YTBep,UHTb H0Bbie 

cpopMbI 6naHKa rrpHKa3a .I(HpeKT0pa YLipe)K,I(eHH5I, 6naHKa IIHCbMa YLipe)K)leHmI, a TaK)Ke 

6nattKa Yqpe)K.n:ettMSI. 

~OJI)KHOCTb (rro,urr11cb) I1.I1. I1BaHOB 



ITpHJIO)KeHHe Mi 10 
K I1HCTJ)YKUHH ITO .ueJIOrrpOH3BO,UCTBY 

B <DfEY <DUITCP 

O6o51CHHTeJibHM 3arrncKa 

.D:IIpeKTopy <DfEY <D[(TICP 
J.1.0. <DaMHJHUI 

y Ba)KaeMblll ( -a51) J.1M51 OTq eCTB0 ! 

5I 0TI03):{aJI Ha pa6oTy 0 1. 09.2016 Ha 0):{HH qac ITO np11q1rne TI0JI0MKfl fl 

,n:anhtteiirnero peM0HTa co6cTBeHttoro aBTOM06111151 Ha CTO . 

.D:OJI)KHOCTb ( TIO)lIIflCb) 11.11. l'IBattoB 


